AIMUAHHUCTPALIMSI MYHUIMIIAJIBHOI'O OBPA3OBAHUS
«XUCJIJABUUYCKU MYHUIIUTTAJIBHBIN OKPYTI»
CMOJIEHCKOM OBJIACTH

ITOCTAHOBJEHHNE

23.05.2025 [1-531

OO0 yTBepkaeHUU ATMUHHCTPATHBHOTO

periaMeHTa IIPEIOCTABIICHUS
MYHULUIIAIBHON YCIIyTH
«IIpenocrasnenue MMUCbMEHHBIX

Pa3bACHEHHMI HAJIOTOIIATENbIINKAM U
HAJOrOBBIM areHTaM 10 BOIpocam
NPUMEHEHUSI HOPMATHUBHBIX MPAaBOBBIX
aKTOB MYHHULUIIAJBHOTO 0Opa30BaHUs
«XHCIIaBUUCKNHU MYHHUIUTTAIbHBIN
okpyr»  CMmoineHCkoil — obimacTH 0
MECTHBIX HaJIoTax U coopax»

B cootBerctBuu ¢ denepanbubiM 3akoHoM oT 27 utoist 2010 roga Ne 210-D3 «O6
OpraHU3alliy MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIIYT)

AJIMUHHCTpanus MYHHUIUITATBHOTO o0pa3zoBaHuUs «XHUCIIAaBUYCKUI
MYHUITUTIATBHBIA OKPYT» CMOJIEHCKOM 001acTH MO CTAHO B S € T:

1. YTBepmurh npwiaraeMelii AJIMUHHUCTPAaTUBHBIM PETJIAMEHT NPEIOCTABICHUS
MYyHHUIUIAIBHON yCIIyTH «IIpenocraBnenue IIMCBMEHHBIX Pa3bACHEHUM
HAJIOTOIUIATEIbIIMKAM M HAJIOIOBBIM areHTaM IO BONpPOCaM IPUMEHEHUsS HOPMAaTHUBHBIX
IPABOBbIX AKTOB MYHHUIMNAJIBHOTO OOpa3oBaHMs «XHCIAaBUUYCKUM  MYHULMIAIbHBIN
okpyr» CMOJIEHCKOHM 00J1aCTH O MECTHBIX HAJIOrax U coopax».

2. ®OUHAHCOBOMY YIPABJIEHUIO AJMHUHHUCTPALUMU MYHHUIMIAIBHOTO 00pa3oBaHUs
«XUCIABUUCKUI MyHULMINAIBHBIA OKpyD» CMOJIEHCKOW 001acTH 00€CeYnTh UCIIOJHEHNE
OpWIaraeMoro AJIMUHHCTPATUBHOIO pPErJlaMEeHTa MPEJOCTABICHHUS MYHHUIMIAIbHOU
ycnyru «IIpenocraBieHne NMCbMEHHBIX Pa3bsiCHEHUHM HAJIOTOIUIATENBIIMKAM U HAaJIOTOBBIM
areHTaM 10 BOIPOCaM NPHUMEHEHHsT HOPMATHMBHBIX MPABOBBIX AKTOB MYHHIMIAIBHOTO
oOpa3oBaHMs «XHUCTABUUCKUI MYHHUIMIAIBHBIA OKpYr» CMOJIEHCKOI 0071acTH O MECTHBIX
HaJorax u coopaxy.



3. PasmecTuTh HacTofIlee IOCTAaHOBJICHHME Ha  OQUIMAIBHOM  caiTe
AJIMUHUCTpallMd MYHHIIMIAILHOTO 00pa3oBaHusi «XHUCIABUUYCKUM MYHUIUIATbHBIN
okpyr» CwmoneHckoir obOmactu http://hislav.admin-smolensk.ru. B wHpOpMaHOHHO-
TEJICKOMMYHUKAIMOHHOW ceTtn « THTEpHEeT».

4. Hacrosimiee  NOCTaHOBJIEHUE  PACOPOCTPAHSIET CBOE  JICMCTBUE  Ha
IPaBOOTHOIIEHMS, BO3HUKIIME ¢ 1 sHBaps 2025 ropga.

['maBa MyHULIUNIATEHOTO O0OPA30BAHMUS
«XUCTaBUUCKUN MYHULHUNAIBHBIA OKPYI»
CMmoneHckol obnactu C.A.lllankun

ﬂ,OKyMeHT noanucaH
SJ'IeKTPOHHOVI noanucbro

Wi

CBEJEHNA O CEPTU®UKATE 3N
Ceprudukar: 00AE011655ED4F585324B47EB530FB 1139
Bnapeney: WankuHi Cepreit AnekcaHapoBuY
OencreuteneH ¢ 13-01-2025 po 08-04-2026




Y TBepKeH MOCTAHOBICHUEM
AJIMUHHCTpAIMY MYyHHUIIUIIAIBLHOTO
00pazoBaHus « XUCTAaBUUCKHHA
MYyHULUOAIbHBIA OKpYT» CMOJIEHCKON
obnactu

0123.05.2025 Ne [1-531

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBjeHuss MyHUIMNAJAbHOU ycayru «I[lpenocraBienue
NHUCbMEHHBIX PA3bSICHEHUI HAJOTOIIATEIBIIMKAM U HAJIOTOBbIM
areHTam 1o BONpocaM NMpPUMeHeHUsI HOPMATHUBHBIX MPABOBBIX
AKTOB MYHUIIUIIAJILHOT0 00Pa30BaHus « XUCJIABUYCKUH
MYHHUIHMIAJbHBIA OKPYD» CMOJIEHCKOI 00J1aCTH 0 MECTHBIX
HaJIorax u coopax»

1. O0mue moJioKeHust
1.1.IIpeameT peryiMpOBaHMs AIMUHUCTPATHBHOIO PErJIaMEHTAa NMPeI0CTABJICHUS

MYHULIHMIAJIBHON yCIayru

AJIMAHHUCTPAaTUBHBIA  PErJaMEHT NPEIOCTaBICHUS MYHUUUIAIBHOM  YCIyru
«IIpenocraBieHre NUCHMEHHBIX PAa3bsICHEHUH HAJIOTOIUIATENIbIIMKAM W  HAJOTOBBIM
are’HTaMm I0 BONPOCaM NPHMEHEHHS HOPMATUBHBIX IPABOBBIX AKTOB MYHHUIHUIAIBHOTO
oOpa3oBaHMsl «XHUCIAaBHUUCKUA  MYHHMLIMINAIBHBIA OKpyr» CMoyieHCKOM o0mactu o
MECTHBIX HAJIOTax W cOopax» (manee — AJIMHHHCTPATUBHBINA pETjiaMeHT) pa3paboTaH B
LEJAX MMOBBIIIEHUS KaYECTBA NPEIOCTABICHUS MyHUIIUNAIBHOW YCIYTH U yCTaHABIUBAET
CPOKM U TOCJIENOBATEIbHOCTh AJMUHUCTPATUBHBIX Ipouenayp (nmedcTBuil) npu
IIPENOCTABICHUN MYHUIUNAIBHOW YCIYyIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

1.2. Kpyr 3asBureJiei

1.2.1.ITonyyaTenssMu MYyHUUMIIAIBHON YCIYrHM SBIAIOTCS: (PU3MYECKHE JIHIIA,
WHIUBUyaJIbHbIE TPEANPUHUMATEN U IOpUIUMYEcCKHe Juua (32 HCKIYEHUEM
roCyJapCTBEHHBIX OPraHOB U UX TEPPUTOPUATIBHBIX OPraHOB, OPTaHOB I'OCYAapCTBEHHBIX
BHEOIO/DKETHBIX (OHIOB U MX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO
camMOynpaBlieHUs1) JUOO0 MX YIOJIHOMOYEHHbIE NPEICTaBUTENM, OOpaTUBLIMECS C
3asBJICHUEM O MPEOCTABICHUN MYHULIMIIAIBHON YCIYTH (Janee - 3aBUTEIN).

1.2.2. IlpeacTaBnsTh MHTEPECHl 3asABUTENSl HMMEKOT 1PaBO: IMPEACTaBUTENH,
YIIOJIJHOMOYEHHBIE B YCTAHOBIIEHHOM JICVCTBYIOIIMM 3aKOHOAATEIBCTBOM IOPSIIKE.

1.3.TpebdoBanusi Kk MNOpPAAKY HMH(POPMHUPOBAHUS O INPeIOCTABJICHUM
MYHUIMIAJIBHON yCIayru

1.3.1. 11 momy4denus: nHGOPMAIIMHU IO BOIPOCaM MPEAOCTABICHHS MyHUIIUIAIBHOM
yCIYyTU  3aWHTEpEecOBaHHbIE JHIa oOpamatorcs B  (DHUHAHCOBOE  yIpPaBIICHUE
AJIMUHHCTpAIIUU MYHHUITUNATHHOTO 00pa30BaHUs «XWCIABUUCKUA  MYHUIIATIATBHBIA
okpyr» CmoiieHcKkoi obactu (nanee — @UHAHCOBOE YIPABIICHHE):

- INYHO;

- 110 TenedoHaM;



- B IMCbMEHHOM BUJIE.
1.3.2. Uadopmarus 0 MyHHIIUTIATBHON yCITyTe pa3MeniaeTcs:
-B TaOJIMYHOM BHUJE Ha MH(POPMAIMOHHBIX CTEHJIAaX, PACIOJOKEHHBIX B MECTax
IIPEAOCTABIECHNS MYHHUIUIIAJIBHON yCIIYTH;

-Ha o(uIMaTFHOM caiiTe AJIMHHHCTpAlMM MYHHIIMIIAJBHOTO 0Opa30BaHUs
«XUCTaBUUCKUI MYHHIMIAIBHBIA OKpyr» CmoleHckoil obmactu B cetu «MHTEpHET:
https://hislav.admin-smolensk.ru/.

-B CpEJICTBAX MAaCCOBOUW MH(POPMAIIUU: B Ta3eT€ « XUCIABUUCKUE U3BECTHUSY;

-B (enepanbHON rocyapcTBeHHON uHGOpMaImoHHon cucteme «EnuHbiii mopran
rOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycuyr (dyHkumii)» (nanee Takke — Eaunbii
noptan) (2JIEKTpOHHBIM aapec: http:/www.gosuslugi.ru), a Takke MOCPEICTBOM
pEruoHaIbHOM ToCcyIapcTBeHHOM MH(GOpMaMOHHON cuctembl «IlopTan rocy1apcTBEHHBIX
U MYHUIMOAIbHBIX ycayr (pyHkuui) CMoyeHckoW oOmactu» (Jajee Takxke -
Peruonanbubiii mopTan) (3AeKTpoHHBIN aapec: http://pgu.admin-smolensk.ru);

1.3.3. Pazmeniaemast unopmariusi COIEpKUT:

-U3BJICYEHUSI U3 HOPMATUBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX MOPSIOK U
YCIJIOBHSI PEJOCTABICHHUS] MyHULIUTTAIbHON YCITYTH;

-MOPAOK OOpalleHts 33 OJyYeHHEM MYHULIUITAIbHON YCIyTH;

-IepedyeHb JOKYMEHTOB, HEOOXOIUMBIX [UIsl IPENOCTABICHUS MYHULUIAIbHON
YCIYTH;

-CPOKH IIPEAOCTABIEHUS MYHUIIMIIATBHOMN YCIIYTH;

-opMmy 3asiBICHHS O MPEAOCTABICHUM MHUCHMEHHBIX Pa3bsICHEHUN IO BOIPOCaM
NPUMECHCHHS HOPMATHUBHBIX  TPAaBOBBIX aKTOB  MYHHIMIAIBHOTO  0Opa3oBaHWMsI
«XHCTaBUUCKUI MYHHIIUTIATBHBIA OKPYT» CMOJEHCKOW 00JIACTH O MECTHBIX Hajorax u
cOopax (ayiee Takxke - 3asgBJICHUE) U 00pa3el] ero 3anoJIHCHUS;

-TEKCT HACTOSILEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA; -
0JIOK-CXEMY MPEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

-IIOPSAIOK UHOOPMHUPOBAHUS O XOJI€ TPEIOCTABICHUS MyHUITUTIATBHON yCIIyTH;

-IOPSA0OK O0XaIOBaHUs JeHCTBUN (0€3A€MCTBUS) U PEIICHH, OCYLIECTBISEMbIX U
MIPUHAMAEMBIX crenuanucraMu @OUHAHCOBOTO YNPABJIEHUS B XOJ€ MNPEIOCTABICHUS
MYHULUIIATBHON YCIYTH;

-uH@opmanuo o DUHAHCOBOM YIPABIECHUU C yKa3aHUEM MECTa HaXOXKJCHUs,
KOHTAKTHBIX TeNe(pOHOB, aapecoB DSJIEKTPOHHON MOYTHI, aAJPECOB CAHTOB B CETH
«HTEepHETY.

1.3.4. Jlng nomydeHuss uHPOpMalMu MO  BOIpocaM  IPEAOCTABICHUS
MYHULIMAIBHON YCIIyI'M, CBEICHHM O XOAE€ MPENOCTAaBICHUS MYHULUIIAIBHOW YCIyTH
3agBUTENb oOpamaercs B DUHAHCOBOE YIIPABICHNE U YKA3bIBACT JATy U BXOJAIINI HOMED
IIOJYYEHHOM TIpU TMOJade JOKYMEHTOB pAacnucku. B ciydae mpenocTaBieHUs
MYHHIIMIIAJIBHOW YCIIyTU B AJEKTPOHHOU (opme uHDOpMHpOBaHHE 3asSBUTENSI O XOE
IIPEAOCTAaBIEHNS MYHHLIIMIIAIBHON YCIYTH OCYLIECTBIACTCS Yepe3 PernoHanbHbli mopran
u (mm) Equnbelil mopran, a Takke C HCIOJIb30BAHUEM CIIYKObl KOPOTKHUX COOOILIEHUM
OMepaToOpOB MOOMIIBHOM CBSA3M (MPU HAJTMYHH).

1.3.5. Ilpu HEOOXOAMMOCTH TIOJIYYEHUs] KOHCYJbTAlUM TI0 Tpoleaype



IPEIOCTABIICHUS! MYHHULMIIAJBHOW YCIyr'M 3asBUTENHM oOpamaioTcs B (DUHAHCOBOE
yrpasieHne. KoHcynbTanmu mo mpoueaype NpeaOoCTaBICHHS MYHULHMNAIBHOW YCIIYTH
OCYILIECTBIISIIOTCS:

B MUChbMEHHOU (hopMe HAa OCHOBAHUH MUCbMEHHOTO OOpaIleHHUS;

-TIpY JIMYHOM OOpaIleHUN;

-1io Tenedony: (8 48 140) 2-21-60

-TI0 JIEKTPOHHOM MOYTE.

Bce koHcynbTaum sIBISIFOTCS] O€CIUIaTHBIMH.

1.3.6. TpebGoBanus k QopMe U XapakTepy B3aUMOJCHCTBUS CIEIUATUCTOB
@UHAHCOBOIO YIIPABJIEHUS C 3aIBUTEISIMU:

KOHCYJIbTallUM B NHUCbMEHHOH (opMe MpeAoCTaBiIsAIOTCS — CHEUaIMCTaMU
DUHAHCOBOrO yNPABJICHHSI HA OCHOBAHWH MMCBMEHHOTO 3aIpoca 3asBUTEIS], B TOM YHCIIE
MOCTYIHUBILETO B 3JIEKTPOHHOU (hopme, B TeueHue 30 IHEN mocie MoayyeHus: yKa3aHHOTO
3amnpoca;

-lIpU KOHCYJIbTUPOBAHUU MO TenedoHy crenuaauct OUHAHCOBOTO YIpaBiICHUS
MPEICTABIIAECTCS, Ha3BaB CBOM (PaMWIMIO, WMs, OTYECTBO, JIOJDKHOCTb, IPEIaraet
MPEACTaBUTHCA COOECETHUKY, BBICIYIIMBAET M YTOUHSET CyTh Bompoca. Bo Bpems
pasroBopa He0OXOIUMO MPOU3HOCUTH CIIOBA YETKO, M30eraTh mapauieIbHbIX pa3rOBOPOB
C OKPY’KaloIMMH JIFOJIbMU U HE MPEpbIBaTh Pa3roBOp MO NPUYMHE MOCTYIUICHHS 3BOHKA
Ha IpYyTroM aIrrapar;

- 10 3aBEPLICHUM KOHCYJbTAMM criequanucT OUHAHCOBOTO YIPABICHUS NOJKEH
KpaTKO IIOJABECTHM HTOI pasroBopa M IEPEUUCIUTh JIEUCTBUS, KOTOPBIE CIEAYET
IIPEANPUHATD 3asBUTEIIIO;

-crienranucTel OUHAHCOBOrO yHpaBieHUs NpPU OTBETE Ha TeIe(OHHBIE 3BOHKH,
IUCBbMEHHBIE U AJIEKTPOHHBIE OOpAIEHUs 3asBUTEIEN 00s13aHBI B MAKCUMAJIBHO BEXKIIUBOM
U JOCTYITHOUW popMe MPenoCTaBIsATh UCUEPIIBIBAIOILY 0 HHPOPMALIUIO.

2. Cranaapr npeaocTaBjJieHUsi MyHMIMIIAJIbHON YCIYTH.

2.1.HanmMeHOBaHNE MYHULMIIAJIBLHOM YCJIYTH:

HanMeHOBaHME MyHULMIIAIBHOM YCIYTM — TMPEJOCTABICHHE IHCbMEHHBIX
Pa3bACHEHHUI HAJIOTrOIIATENbIIMKAM W HAJIOrOBBIM areHTaM IO BOIPOCaM IMPUMEHEHUs
HOPMAaTUBHBIX TIPAaBOBBIX AaKTOB MYHULUNAIBHOIO 00pa3oBaHUA «XHUCIaBUUCKUHN
MYHMIIMIIAIbHBIA OKpYr» CMOJIEHCKOM 00JIaCTH O MECTHBIX Hajlorax u cOopax (naiee —
MYHULMIIATIbHAS yCIIyTa).

2.2.HanmeHoBaHue oprasa, HenocpeaCTBEHHO NpeaoCTABJIAIOLIECT 0
MYHHLIHMIAJIBHYI0 YCIYIy, a TaKKe MHbIX OpPraHoB, Y4YacTBYWIIHMX B ee
NpeaoCTaABJICHUHU

2.2.1.MynununanpHas yciyra OpeAoCTaBISETCA CTPYKTYPHBIM IOAPA3IAECICHUEM
AJIMUHUCTpallMd MYHMIIMIAILHOTO 00pa3oBaHUsl «XHCIAaBUUCKUM  MYHUIMNATbHBINA
okpyr» CMmoiieHcKoi 00s1acTi — DUHAHCOBBIM YIIPABICHHUEM.

2.2.2.1lpu npenocTaBieHUM MYyHUUUINAIBHOW yciiyrn PUHAHCOBOE YINpAaBIICHUE B
LEIAX MOJIy4eHHS] JOKYMEHTOB (MX KOIUU WIA CBEACHUH, COAEpKAIMXCA B HHX),
HEO0OXOAMMBIX JJIsl TPEIOCTABIECHUSI MyHUIIMTIATBHOM YCITYTH, B3aUMOJEHCTBYET C:

- Yopasnenuem Pocpeectpa no CmoiieHCKOM 00J1acTu;



- Yopasnenuem denepanbHON HATOTOBOM CTyk0bI 10 CMOJICHCKOH 00J1acTH;

-OpraHaMM  MECTHOTO  CaMOYNpPABJICHHS ~ MYHUIUOAIBHOTO  OOpa30BaHUs
«XUCTaBUUCKUI MYHHUIUIATBHBIA OKpYT» CMOIEHCKON 00IacTH.

2.2.3. Ilpu npenocTaBieHU MYHHULUNAIBHON yciyrd OUHAHCOBOE yIIpaBJICHHUE HE
BIIpaBe TpeOOBATH OT 3asBUTENS OCYIIECTBICHUS NEHCTBUII, B TOM YHCIIE COIJIaCOBaHUM,
HEOOXOJUMBIX ISl MOJIYYCHHUS MYHHIIMINAIBHOW YCIYTHM M CBA3AHHBIX C OOpalleHHEM B
WHBIE T'OCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYNIPABJICHHS, OPraHHU3alUH, 32
UCKIIIOUEHUEM TIOJIyYEHMs] YCIIYyr, BKIIOYEHHBIX B TIE€PEUYEHb YCIYT, SBISIOMIUXCS
HEOOXOAMMBIMU W O0OfA3aTENbHBIMH JUIsl MPEJOCTABJICHHUS] TOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2.3. PesyabTar npeaocraBjieHus] MyHUIMIIAJIBHOM YCJIYTH

2.3.1. Pe3ynpTaroM mperoCTaBICHUS MYyHULHNAIBHOW YCIYTH SIBISETCS NMPUHITHE
OUHAHCOBBIM YIIPABICHUEM PELICHUS:

- 0 IPEIOCTABJICHUY TUCbMEHHBIX Pa3bsICHEHHI;
- 00 0TKa3e B MPEIOCTABICHUU MMCbMEHHBIX Pa3bsICHEHUH.

2.3.2. B ciiyyae npuUHSTHUS PELICHUS O NPEI0CTABICHUU MUCbMEHHBIX Pa3bsCHEHUI
IIpoLEeIypa MPEAOCTABICHNS MYHULMIIAIBHOW YCIYI'M 3aBEpIIACTCS MPEAOCTABICHHEM
3aBUTEII0 THCBMEHHBIX pa3bsICHEHUM 110 BOIpPOCaM IPUMEHEHUsS HOPMAaTHBHBIX
IPABOBBIX AKTOB MYHUIMIAIBHOIO O0pa30BaHUSA «XUCIABUUCKUH  MYHUIUNAIbHBIN
okpyr» CMoOJIEHCKOM 00JacTM O MECTHBIX Hajorax M cbopax. B cimyuae npuHsTHS
pemieHuss 00 OTKa3e B NPEIOCTAaBICHUM NUCBMEHHBIX pa3bsCHEHUI IO BOIPOCaM
OPUMEHEHHS HOPMATUBHBIX MPABOBBIX AaKTOB  MYHHIMIAIBHOTO  0Opa30BaHUs
«XUCTaBUUCKUI MYHHUIHUMNAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
cbopax mpoleaypa MPEIOCTABICHUS MYHUIIMNAIBHON YCIIyTW 3aBEpIIAETCS BblAauei
3agBUTENI0 MHUCbMa 00 OTKa3e B MPEAOCTABICHUM MHUChMEHHBIX pPa3bsICHEHHHM I10
BOIPOCaM NPHUMEHEHHUS HOPMATUBHBIX MPABOBBIX aKTOB MYHMIIMIIAJILHOTO O0Opa30BaHUs
«XUCIaBUUCKUN MYHULHUIAIBHBIN OKpyr» CMOJIEHCKOM 00J1acTH 0 MECTHBIX HAJIOTax U
cOopax ¢ yKkazaHHWeM MPUYUH OTKAa3a.

2.3.3.Pe3ynbTaT npeaoCTaBiICHUs MyHULUIIAIIBHOW YCIIYTH MEPENAETCs 3asIBUTEIIO
B OYHOU WJIM 3a049HOM opme.

2.3.4.I1pu ouHolt dhopme MoJIydeHUs: pe3yabTara MPeAOCTaBICHUS MyHULIMTATBHOM
YCIIYTH 3asiBUTENb oOpamiaercss B OUHAHCOBOE YINpPABIEHUE €CIU 3asBUTENb yKa3al B
3asBJ€HMM B  KayecTBE cmoco0a MOJydYeHHs]  pe3yibTaTa  MPEJOCTABICHHS
MYHULMIIATBHOW YCIyI'M IOJy4YEHUE pe3ysbTaTa MPEJOCTABICHUS MYyHULUIIAIbHOU
YCIYTH JMYHO, HIPENBABISIET JOKYMEHT, YIOCTOBEPSIOIIMNA €ro JHWYHOCTh, U €EMY
IIPENOCTABISICTCA MMCbMEHHOE Pa3bsICHEHUE IO BONPOCAM IPUMEHEHHsS HOPMATHMBHBIX
IPABOBBIX AKTOB MYHUIMIAIBHOIO 0O0pa30BaHUsA «XUCIABUUCKUNA  MYHUIUNAIbHBIN
okpyr» CMoJIeHCKOM 001acTH 0 MECTHBIX HaJIOTax M cOopax, MOANKNCAHHOE HaYaJIbHUKOM
®UHAHCOBOrO YIpaBJIeHUA, MO0 MUCbMO OO0 OTKa3e B IPEJOCTABIECHUU MHUCbMEHHOIO
pa3bACHEHHs] 10  BOOPOCAaM  NPUMEHEHUS  HOPMATHBHBIX  IPABOBBIX  aKTOB
MYHHIIMIIAIFHOTO 00pa30BaHusl « XUCIaBUUCKUNA MYHHUIUMAIBHBIA OKpyr» CMOJIEHCKOI
o0JacTd O MECTHBIX Halorax u cOopax C yKa3aHHEeM IMPUYMH OTKa3a, MOJIHCAHHOE
HayaJIbHUKOM PUHAHCOBOI'O YIIPaBJICHUS.

2.3.5Ilpu 3aouHoii  (opme  TMOITy4YEHUs  pe3ysibTara  MPEIOCTaBICHUS
MYHMIIMIIAJBHOW yCIyrH Ha OyMaXXHOM HOCHUTEJE NHCbMEHHOE pa3bsCHEHHE 110



BOIPOCaM NPHUMEHEHUSI HOPMATUBHBIX MPaBOBBIX aKTOB MYHMIIMIIAJILHOTO 00Opa30BaHUs
«XHCTaBUUCKUI MYHHUIUMAIBHBIA OKpYr» CMOJEHCKOW 00JaCTH O MECTHBIX HAJoTax U
cbopax, moanucaHHoe HadaabHUKOM DUHAHCOBOTO yIpaBieHus, MO0 MUCEMO 00 OTKa3e
B IIPENOCTABJIIEHUH MMCBbMEHHOIO Pa3bsICHEHUS 110 BOIPOCAM ITPUMEHEHUS HOPMATUBHBIX
MPABOBBIX AKTOB MYHHUIIMIAIBHOTO 0O0pa30BaHUA «XHUCIABUUCKUKA  MYHUIIUTAIbHBIHI
okpyr» CMOJEHCKOW 00JIacTH O MECTHBIX Hajlorax M cOopax C yKa3aHHEM MPHYUH
OTKa3a, TMOJANHWCAHHOE HAadaJbHUKOM @OUHAHCOBOrO YIIPABICHHUs, HANPABISIETCS
3asIBUTENI0 MO TMOYTe (3aKa3HbIM MHCbMOM) Ha aJpec 3asBUTENs, YKa3aHHBIM B
3asBJICHUH.

2.3.6.Ilpu  3aouyHoil  Qopme  TOIyUEeHHS ~ pe3yJibTara  MPEJOCTaBICHUS
MYHULMNAIBHOM YCIyIM B DJJIEKTPOHHOM BHJE B CIly4ya€ NPUHATHS PELICHHUS O
MPEJIOCTABIEHUM MHCHBMEHHOTO pPa3bACHEHHs B JIMYHBIA KaOMHET  3asiBUTEJS
rnocpeAacTBoM EnnHoro noprana, PEernoHampHOro noprana HampaBisSIETCS YBEAOMIICHHUE C
uHpopMaluel 0 BpeMEHU U MECTE IMOJIyuYeHHUsI MUCbMEHHOTO pa3bsCHEHUS 10 BOIPOCaM
NPUMEHEHHS HOPMATUBHBIX IMPABOBBIX AaKTOB  MYHHIMIAIBHOTO  0Opa30BaHUs
«XUCIaBUUCKUN MYHUIUIATBHBIN OKpyT» CMOJIEHCKOM 00J1aCTH O MECTHBIX HAJIOTax M
cbopax (B ciydae BbIOOpa B KauecTBE croco0a MOJYUYEHUs pe3yibTaTa MpeaoCTaBICHUS
MYHULIMIIAIBHON YCIYyTW IIOJYyYE€HHE pe3yJibTara IPEeIOCTaBICHUS MYHULUIIAIBHOU
YCIIyTU MpU JIMYHOM OOpalieHuu) JuOo MHQOpMAIUs O CPOKE OTIPaBKU YKa3aHHOTO
pa3bsiCHEHMsI MOYTOM (B ciyyae BbIOOpa B KauyecTBE crocoda IOJIy4eHHs pe3ysibTara
IIPEJOCTABIEHNS MYHHUIMIAIBHON YCIYyI'M MOJy4eHUE pe3ysbTaTa IPEIOCTABICHUS
MYHULMIAIBHON YCIIYTH MOCPEACTBOM IIOYTOBOTO OTIIPABICHHUS).

[Ipn 3aouyHON (opmMe MOdydeHHs] pe3ysibTaTa MPEAOCTaBICHHUS MYHHIIMIIAIbLHOU
YCIIYTH B AJIGKTPOHHOM BHJIE B CJIy4ae MPUHATHUS PEIICHUsI 00 0TKa3e B MPEJOCTaBICHUH
IIACBMEHHOIO Pa3bsCHEHUS 110 BOIIPOCAM NPUMEHEHUsS HOPMATHBHBIX IIPABOBBIX AKTOB
MYHHIIMIIAJIBHOTO 00pa30BaHusl « XUCIaBUUCKUNA MYHHUIUNAIBHBIA OKpyTr» CMOJIEHCKOM
00JJaCTH O MECTHBIX Hajorax M cOopax B JMYHBIA KaOWHET 3asiBUTENS MOCPEACTBOM
Eaunoro mnoptana, PermoHaibHOro mnopraja HampaBiseTcss MHCbMO 00 OTKaze cC
YKa3aHWEM IIPUYMH OTKa3a, IIOJAIMCAHHOE OJJIEKTPOHHOM TMOJINKUCHI0 HavyalbHUKA
PUHAHCOBOI'O yIIPaBICHUS.

2.4. Cpox npeaocTaBjIeHUsi MYHMIUNAJIBHON YCJAYIH € Y4€TOM He00X0AMMOCTH
oOpalieHusi B OpPraHM3alUd, Y4acTBYIOIIHE B IPEAOCTABJICHMH MYHUIUNAILHON
YCIYIHM, CPOK IPHOCTAHOBJICHHSI NPEAOCTABJICHHUS MYHMUMIAJIBHOM YCJYIH B
cly4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJIEHHS NpPelyCMOTpeHa (elepaibHbIM U
(m)  00JACTHBIM  3aKOHOJAATEJIHLCTBOM, CPOKH BbIIauM  (HANPAaBJICHHS)
NOKYMEHTOB, ABJIAIOIIMXCH Pe3y1bTaTOM NPeJI0CTABICHU MYHUIUNIAIBLHON YCJIYI'H

2.4.1. Cpok npunsatuss PUHAHCOBBIM YIIPABICHUEM PELICHUS O IPEAOCTABICHUN
NUCBMEHHOIO pa3bsiCHEHUs (00 OTKa3e MPEeNOCTABIICHUS MUCBMEHHOTO Pa3bSICHEHUS C
yKa3aHHEM IIPUUYMH OTKAa3a) COCTABIIAET 7 pabouMX JAHEN CO JHS MOJIYUYECHUS 3asiBJICHMUSL.

2.4.2. llpm HanpaBIICHUH 3asIBUTEIEM 3asBICHUS U MPUIATAEMBIX K HEMY
JOKYMEHTOB IO TIOYTE€ CpPOK NpUHATHS @OUHAHCOBBIM YINPABICHUEM pPELICHUS O
MPEIOCTaBIEHUU MHUCbMEHHOTO Pa3bsiCHEHUs (00 OTKa3e MpeaoCTaBICHUSI TUCHbMEHHOTO
Pa3bACHEHHSI) U MPEJOCTABICHHUE (HAIIPABJICHMS) 3asIBUTEI0 MTUCbMEHHOTO Pa3bsICHEHUS
(mcbMa 00 OTKa3e B MPEIOCTaBICHUH MMCbMEHHOTO Pa3bsICHEHUSI C YKa3aHUEM MPUYUH
OTKa3a) OTCUUTHIBAETCS OT aThl MOCTYIUIEHM 3asBiIeHHd B @UHAaHCOBOE ynpaBieHue (0T



JaThl pErUCTPALIHN).

2.4.3. llpn HanpaBieHWM 3asBJICHHAS W TPUIAraéMbIX K HEMY JOKYMEHTOB B
AJNIEKTPOHHOM BHJE mnocpeAacTtBoM EnmHoro moprana u (unu) PermonanbHOro mopraina
CPOK IpUHATHS PUHAHCOBBIM YNPABICHUEM PELICHUS O MPEIOCTABICHUU NUCbMEHHOTO
pazbsicHeHust (00  OTKa3e  MPEJOCTaBICHUS  MHUCbMEHHOTO  Pa3bsiCHEHHS) |
IIPEIOCTABICHUSI  (HANpAaBJICHUsA) 3adBUTENI0 [HUCBMEHHOIO  Pa3bsCHEHUS  WIH
HAnpaBJIEHUS MHUCbMa 00 OTKa3e TMPEeAOCTaBICHUS NHUCHBMEHHOTO pa3bACHEHUS C
YKa3aHHEM [PUYMH OTKa3a OTCUMUTHIBAETCA OT JAaThl PETUCTPALIMM 3asBICHUS B
BEJIOMCTBEHHOM  MH(GOPMAIIMOHHOM  CUCTEME, O 4YeM  3adBUTENb  IOJY4YaeT
COOTBETCTBYIOLIEE YBEAOMIIEHUE Yepe3 Eaunbiil moprai, PernonanpHbIi opTal.

2.4.4. IlpuocraHOBIIEHHE NTPEAOCTABICHUS MyHULUITAIIBHON YCIIyTH HOPMaTUBHBIMU
IIPABOBBIMH AKTAMH HE MPETYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJMPYIOIINX OTHOLICHUS,
BOZHUKAKIIKME B CBA3U C NPEAOCTABJICHHEM MYHMUMIIAJIBHOH YCJIYIH, ¢ YKa3aHUEM
HUX PEKBU3HTOB

- [IpenocraBnenne MyHULIANIAIBHON YCIYTH OCYLIECTBIIAETCS B COOTBETCTBUH C:

- HanoroBeiM kozekcom Poccutickoit denepanuu;

- Pemennem Xucnasnuckoro okpyskHoro Cosera gemnyrtaroB oT 05.11.2024 roma Ne
37 «O06 ycTaHOBJIEHMH W BBEIECHHWU Ha TEPPUTOPUHM MYHHUIIMTAIBHOTO OOpa30BaHUs
«XUCTAaBUUCKUI MYHHUIIUIAIBHBIN OKpYr» CMOJIEHCKON 00JacTi» 3eMeIbHOr0 HAJIora;

- Pemiennem XwucnaBuuckoro okpyskHoro Cosera gemytatoB oT 05.11.2024 roga Ne
35 «O Hamore Ha HMMYUIECTBO (PU3MUECKHX JHII HAa TEPPUTOPUU MYHULHUIATHHOTO
oOpa3oBaHMs « XUCIABUUCKUNA MYHHUIHUIAIbHBINA OKpyT» CMOJIEHCKOH 00acTuy;

- YcTaBoM MYHHUIIMNAIBHOTO 00pa3oBaHUs «XUCIABUUCKUM  MYHHUIIMIATbHBINA
okpyr» CMOJIEHCKOM 00J1acTH.

2.6. UcuepnbiBaouIuii nepevyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBHH €
denepanbHbiM M (WIHM) 00JIACTHBIM 3aKOHOAATEIHLCTBOM, a4 TAKKe TPeOOBAHUSIMH
HOPMATHUBHBIX TMPABOBBIX AaKTOB OPraHOB MECTHOI0 CaMOYNpaBJIeHUs sl
MpPeI0CTABJICHUS MYHUIMIAJbHOM YCJIYI'H, YCJIYr, HEOOXOAMMBIX M 00513aTeJIbHBIX
NJIS1 TPeIOCTABJEHUS MYHUIUNAJIBHOH YCJIYIW, MOMJIEKAINNX TMPeICTABICHUIO
3asiBUTeJIeM, U HH(popManus 0 crocodax uxX MoJy4YeHUs 3aiBUTEJISAMHU, B TOM YHCJIe
B JJICKTPOHHOM (popMe, U MOPSIAKE UX MPEACTABICHUS

2.6.1.]In1 nmonydyeHHs] MYHULMNAIbHOM  yCIYTM  3aABUTEIb  MPEICTABIISACT
CIEAYIOIINE JOKYMEHTHI:

a) M3MYECKUE JIMIA U UHAUBUYJIbHbIC MPEINPUHUMATEIN:

- MICbMEHHOE 3asIBJIEHUE B yCTAaHOBJIEHHOM (hopme, cornacHo [Ipunoxennst Nel;

- JOKYMEHT, YJOCTOBEpPSIOMIUA JIMYHOCTh (MAcmopT WJIM UWHOW JOKYMEHT,
YIOCTOBEPSIONINMN JINYHOCTB);

- TIpH 3ampoce HHPOPMAIUH, COACPKAIICH MEPCOHATBHBIC JaHHBIC O TPETHUX JIMIIAX
- JIOKYMEHT, YJIOCTOBEPSAIONIMN JMYHOCTh (MACHOPT WM HWHOM  JOKYMEHT,
YIOCTOBEPSIIOMIUA JIMYHOCTh) W JOBEPEHHOCTU TPETHUX JIMI[ WM JIOKYMEHTHI,
YAOCTOBEPSIOLINE MPABO 3aKOHHBIX MIPEACTABUTEIIEH;

- TpaBOyCTaHABJIMBAIOIIUE JIOKYMEHThI Ha 3€MEJIbHBIM Y4YacTOK, HMMYIIECTRBO,
MpU3HaBaeMoe 0OOBEKTOM HAJIOTO00JIOKEHHS HAJIOTOM Ha UMYILECTBO (PU3NUYECKUX JIUI] B



cootBeTcTBHM co cTartbeit 401 Hamorosoro Konekca Poccuiickoit deaeparuu (B ciiyyae
€CIIM YKa3aHHblE€ JOKYMEHThl (MX KOMNWU WIM CBEACHUS, COJEpKalluecs B HHX)
OTCYTCTBYIOT B EqMHOM rocy1apcTBEHHOM peecTpe HEABUAKUMOCTH);

0) IOPUANYECKUE JTULIA:

- 3ampoc Ha OJaHKe OpraHU3alUH 3a MOAMHMCHIO PYKOBOAUTENS (B COOTBETCTBUU C
[Tpunoxenuem Ne 1 k AIMUHUCTPATUBHOMY PEIVIAMEHTY );

- JIOKyMEHT, YyJOCTOBEPSIOIIMNA JUYHOCTh W TMOJHOMOYHUS TMPEICTaBUTENS
JEHUCTBOBATh OT UMEHH FOPUIUYECKOIO JIUIA;

- IPaBOYCTaHABIMBAIONIME JOKYMEHTHI Ha 3€MEJbHBbIA y4acTOK (B Ciy4yae eciu
yKa3aHHbIC TOKYMEHTHI (MX KOIUH UM CBEJACHUS, COJEpKAIIUECs B HUX) OTCYTCTBYIOT B
EanHoM rocy1apcTBEHHOM peecTpe HeIBHKHUMOCTH );

2.6.2. Tlpu oOpalieHun NpeaCTaBUTENS 3asIBUTEIISI, UMEIOIIErO MPaBO Ha MOJIydEHHUE
MYHUIUTNIATBHON YCIYTH, TIONOJHUTEIBHO MPEACTABIISIOTCS:

- TacmopT JuMO0 WHOM JOKYMEHT, YAOCTOBEPSIONIUN JIMYHOCTH MPEIACTABUTEIS
3asIBUTEIISI, IMEIOIIETO MPAaBO Ha MOJyYEHUE MYHULIUTAIbHON YCIyTH;

- IOKYMEHTBI, MOJTBEPKIAIOIINE MOJIHOMOYUS MTPEACTABUTEIIS.

2.6.3. IlpencraBieHHbIE 3aBUTEIEM JTOKYMEHTBI HE JOJKHBI COJIEPKATh MOAUYUCTKU
700 MPUIKHCKH, 3aYEPKHYTHIE CJIOBAa U MHBIC, HE OTOBOPEHHbIC B HUX HCIPABJICHUS, a
TaKXE€ CEPbE3HBIX IOBPEKICHUM, HE MO3BOJSIONIMX OJHO3HAYHO MCTOJKOBBIBATH MX
COJICp)KAHUE.

2.6.4.JlokyMeHTbI, TpeAyCMOTpEHHble myHKTamu 2.6.1 u 2.6.2 Hacrosuiero
nojipasziesia, MOryT ObITh HAaIPaBJIEHBI B 3JIEKTPOHHOU (hopme. B 3ToM cnyuae ykazaHHbIe
JOKYMEHTBl ~TPEJOCTABISIOTCS B BHUAE OTCKAHMPOBAHHBIX KOMHWH, 3aBEPEHHBIX
AJIIEKTPOHHOM MOJIUCHIO 3asBUTEIIA.

2.7. UcuepnbiBaoniuii nepeyeHb 10KYMEHTOB, HEO0OX0MMBIX B COOTBETCTBHH C
(denepaibHBIMH W 00JIACTHHIMH HOPMATHBHBIMH NPABOBBIMH AKTaMM LISl
NnpeaocTaBJeHUs] MYHUIMIIAJBHOH YCJIYId, KOTOPbIe SIBJSIIOTCS HEOOXOAMMBIMH U
00s13aTeJIbHBIMM VI  NPEJOCTABJICHUS] MYHUIUNAJIbHOW YCIYIH, KOTOpbIE
HAXOAATCA B PACHOPSKEHHH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNPABJIEHUSI M MHBLIX OPraHM3anuii W KOTOpble 3asiBUTE]b BIpaBe
NPeACTABUTH MO COOCTBEHHOM HWHHIUATHBE, W HHPoOpMauuss O cmocodax uX
MOJIyYeHHsl 3asiBUTEJIsIMH, B TOM 4YHCJI€ B JJIeKTPOHHOH (opme, U mopsiike HUX
npeacTaBJIeHUs

2.77.1. B nmepedeHb JOKyMEHTOB, HEOOXOIUMBIX [JII  TPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, KOTOpPBIE HAXOAATCA B PACHOPSIKEHHH TOCYJIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CAMOYIIPABIICHHS W HWHBIX OpraHu3aluidi M KOTOpbIE
3asiBUTENb BIIPABE MPEJICTABUTh 110 COOCTBEHHOW MHUIIUATUBE, BXOST:

1) mpaBoycTaHaBIMBAIOUIUE JOKYMEHTHI Ha 3€MEJbHBIM y4acToK (B cllydae eciiu
MpaBa Ha HEro 3aperucTpUpoBaHbl B EIMHOM  rocyaapCTBEHHOM — peecTpe
HEJIBU>KUMOCTH);

2) mpaBOyCTaHABIUBAIOLINE JOKYMEHTHl Ha HMMYIIECTBO, MPHU3HABAEMOE OOBEKTOM
HAJIOr000JI0KEHUST HAJIOTOM Ha MMYIIECTBO (PU3NUECKHX JIMI] B COOTBETCTBHH CO CTaThel
401 HamoroBoro Konekca Poccuiickoii ®denepanuu (B cilydae €ciad IpaBa Ha HETO
3aperucTpupoBanbl B EMMHOM rocy1apCTBEHHOM PEECTPE HEJIBUKMUMOCTH);

2.7.2. ®uHaHCOBOE yIMpaBlieHNE HE BIIpaBe TPeOOBATH OT 3asBUTEIIA:



- IOKYMEHTbI, 1 UHGOPMAIIMIO WM OCYIIECTBICHUS JACUCTBUH, MPECTABICHUE WU
OCYILIECTBIICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMM MPABOBBIMU aKTaMHU,
pPEryJIUPYIOIIUMHA  OTHOIIEHUSI, BO3HUKAIOIIME B CBSI3U C  MPEIOCTABICHUEM
MYHULIMIAIBHON YCITYTH;

- TPENCTaBJICHUS JOKYMEHTOB M WH(OpPMAIMU, B TOM YHCIE MOATBEPKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIAThl 32 MPEIOCTABICHUE TOCYJapPCTBEHHBIX U MYHHULIMIAIbHBIX
YCIIYT, KOTOPbIE B COOTBETCTBHH C (heJilepaIbHBIMA HOPMATUBHBIMU MTPABOBBIMHU aKTaMH,
00JIaCTHBIMM HOPMAaTHUBHBIMH TIPABOBBIMU aKTaMH W MYHHIIUIAIBHBIMUA TPABOBLIMU
aKTaMU HaXOJATCS B PACHOPSKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoympaBieHus U (Wu) MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIpABJICHUSI  OpraHM3alldii, y4YacTBYIOIIUX B  MPEJOCTaBICHUU
rOCYJIJapCTBEHHBIX WM MYHUIMMOAIBHBIX YCIYr, 3a MCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yactu 6 cratbu 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHU3ally NMPEJOCTABICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYI»;

-TpeJICTaBIICHUsI TOKYMEHTOB U UH(OpPMAIUU, OTCYTCTBHE U (HJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAIUCh NPHU IEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJAUMBIX JUIsl IPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, TUOO B MPEIOCTABICHUH
MYHULIMOAIBHON YCIyTH, 32 HUCKIIYEHUEM CIy4daeB, MPEIyCMOTPEHHBIX ITYHKTOM 4
gactu 1 crareu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPENOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIyI».

2.8. UcuepnbiBaouui nepeveHb OCHOBAHUM VISl 0TKAa3a B IpueMe J0KYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYyTH
OcHoBaHus 11 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS TMPEIOCTABICHUS
MYHULIMOATBHON YCITyTH, OTCYTCTBYIOT.

2.9. UcyepnpiBaiMii NepevYeHb OCHOBAHMII JJIsl MPUHOCTAHOBJIEHHMS W (WJIN)
0TKa3a B NPeI0CTABJIEHUN MYHUIUNIAJIbHON yCIYrH

2.9.1. OcHoBaHus N1 TPUOCTAHOBJIEHUS MPEAOCTABIEHUS MYHULIHUNAIBHOW YCIYTH
OTCYTCTBYIOT.

2.9.2. OcHoBanMsMH Uil OTKa3a B MNPEIOCTABICHUM MYHULUIAIBHOW YCIYTH
SIBJISTFOTCSI:

~-HECOOTBETCTBHE MPEACTABICHHOIO 3aBUTEJIEM MMCbMEHHOI0 oOpanieHus (3ampoca)
TpeOOBaHMAM MYHKTA 2.6 AIMUHUCTPATUBHOIO PETJIAMEHTA;

- oOpaleHus 3asgBUTENS O BOIPOCaM MPUMEHEHHS] HOPMATUBHBIX MPABOBBIX AKTOB,
HE OTHOCSIIMMCS K HOPMATHUBHO TMPABOBBIM aKTaM MYHHUIIMIAIBHOTO 0Opa30BaHMUS
«XUCIaBUUCKUN MYHUIMIATBHBIN OKpyT» CMOJIEHCKOM 00J1acTH O MECTHBIX HAJIOTax U
coopax;

- B MMUCbMEHHOM OOpaImieHuu (3amnpoce) 3asiBUTENS COAECPKATCA HEIEH3YpHbIE MO0
OCKOpOUTENBHBIC BBIPAXKEHUS, YTPO3bI )KU3HU, 3[I0POBbIO0 U UMYIIECTBY AJMUHUCTPALINH
Y CIECLIMAIMCTOB, a TAKXKE YICHOB UX CEMEH;

- B MHBIX CIIy4asiX, YCTAHOBJICHHBIX JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

2.10. IlepeyeHb yciayr, HeOOXOAMMBIX M 00S3aTeJbHBIX ISl NMPEIOCTABJICHUS
MYHUIMNIAJbHOH YCJIYIM, B TOM YHCJE CBeJeHHSl O JOKyMeHTe (JOKYMEHTaX),
BbI/IaBa€MOM (BbIIaBA€MbIX) OPraHU3AUMSIMH, YYACTBYIOUIUMH B MPEI0CTABJICHUHU
MYHUIMTIAJbHOU YCJIYTH

2.10.1. Ilpu mpenocraBieHUH MyHULUNAIbHOW yciayru DUHAHCOBOE YNpaBICHUE B



LEeJSIX IOJYy4YeHUs JOKYMEHTOB (MX KONUN WM CBEICHHH, COAEpKAIUMXCS B HHUX),
HEO0OXOJAMMBIX IS TPENOCTABIECHUS MyHULMIIAIBHOM YCIIYTH, B3aUMOJEHCTBYET C:

- Yopasnenuem Pocpeectpa no CmoiieHCKOM 00J1acTH;

- YrpaBnennem ®DeepaibHON HAOTOBOM CITy>KObI 10 CMOJICHCKOH 0071aCTH;

- OpraHaMM MECTHOTO  CAaMOYMpAaBICHHUS  MYHHIMIAIBHOTO  OOpa30BaHUS
«XUCTaBUUCKUI MYHHUIUIAIBHBIA OKpYT» CMOIEHCKON 001acTH.
3anpammBaeMble TOKYMEHTBI PEJOCTABISIOTCS B TPOU3BOJIBHON (hopMe.

2.11. Ilopsaaok, pa3Mep M OCHOBAHHMS B3UMAHMS TOCYJIAPCTBEHHOW NOILJIUHBI
WIH MHOM IVIAThI, B3UMAaeMOii 3a PeA0CTABJICHHEe MYHHMIMIIAJIbHON YCIYyTH
MyHununanbHas yciyra mpeiocTaBisieTcss OeCcIuiaTHo.

2.12. Ilopsaok, pa3Mep M OCHOBAHHS B3MMAaHUA IUIAThl 32 MNPeEAOCTABJICHHE
YCJIYI'HM, Heo0X0AMMOM M 00s13aTeIbHON ISl NPeJOCTABJICHUS MYHHUIMIIAJIbHOM
YCJIYI'M, BKJIKOYAasA HHPOPMALMIO 0 METOAMKAX pacyera pa3Mepa TaKOH IJIaThl
[Inata 3a mpemocTaBlIeHHE YCIyTH, HEOOXOIUMOM U 00S3aTeIbHOM ISl TIPEIOCTABICHUS
MYHULMIIATBHON YCIIYTH, HE B3UMAETCH.

2.13. MakcuMajibHbI CPOK OXMJAAHHSA B OYepead NPH MoAade 3ampoca o
NPeI0CTABJICHUH MYHMUIMIIAJIBHON YCJYIH, YCJAYIH OPraHU3alHH, YYACTBYHKOLIel B
NMPeI0CTABJICHMM MYHHMIMIAJIbHOM YCIYIH, M TPH TMOJYYeHHH Ppe3yJabTara
NpeI0CTABJICHHUA TAKHX YCIyT

2.13.1. Bpems oxuzmaHus B O4epenu IpU IOAA4Ye 3asABJICHHUS U IIPU IOJIYUYCHUU
pe3yJIbTara MpeIoCTaBICHNUS] MyHULIUITAJIBHON YCIYTH HE TOJKHO MPEBBIIATE 15 MUHYT.

2.13.2. 3asBuTensiM MPEIOCTABIAECTCS BO3MOXKHOCTH MPEIBAPUTEIIBHON 3aIUCH.
[IpenBaputenbHas 3amuchb MOXET OCYIIECTBIATHCS NPU JUYHOM OOpalleHUU B
duHaHCOBOE yNpaBlIEHHWE, MO YKa3aHHbIM B myHKTe 1.3.2 moxpasnena 1.3 pasgena 1
HACTOSIIEro AJIMHUHHUCTPATUBHOIO PErJIAaMEHTa KOHTaKTaM, JU0O0 4epe3 PerrnoHanbHBbIM
IOpTaJl.

2.14. Cpox ¥ MOpPSIAOK PErucTpanvy 3anpoca 3asiBUTEsI 0 MPeA0CTABJICHHUHU
MYHUIMIAJIBHON YCJIYI'H, YCJIYTH OPraHM3alMu, YYacTBYOUIed B NMpPeJoCTABICHUH
MYHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

2.14.1. Cpok peructpainuu 3asiBJICHUS HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.14.2. TlopAnok perucTpauuu 3asBJICHHs YCTAaHOBJIEH nojapasnenoMm 3.1 pazmpena 3
HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.14.3. B ciyyae NOCTYIUIEHUS 3asBJICHHS W IPUJIAracMbIX K HEMY JTOKYMEHTOB B
ANEeKTpOHHOM opme uepe3 Eaunbiii moptan u (viin) PernonanbHbIi mopTaia perucTpaims
OCYLIECTBJISIETCS ABTOMAaTUYECKH ITyTEM MPHUCBOCHHS PErMCTPALlMOHHOTO HOMEpa B
BEJIOMCTBEHHON MH(GOPMAIIMIOHHON CUCTEME.

2.15.TpeGoBanusi K  TOMEIIeHUsIM, B KOTOPBIX  NPea0CTABJISACTCH
MYHHULIMIAJIBHASA YCJIYra, K 3aj1y 0)KHIAHHMSA, MECTAM /I 3all0JTHEHUsI 3allpOCOB 0
NPeI0CTABJICHUM MYHUIUNAJIBHOM YCIYrH, HWHPOPMAIMOHHBIM CTEHIAM C
o0pazuaMmm WX 3amO0JIHEHUSI M Ilepe4yHeM JOKYMEHTOB, HeO0OXOAUMBIX [IJIfl
NPeJ0CTABJICHUA KaKA0i MYHHMLIMIAJBHON YCIyrd, pa3MeumieHu0 U 0()opMJICHHUIO
BU3YAIbHON, TEKCTOBOM M  MYJbTHMEIUNHOM HMHPOpMALUM O TMOpSAIKe
NPeJ0CTABJICHUS TAKOW YCJYI'¥M, B TOM 4YHCJe K 00eCIe4YeHUI0 JOCTYNHOCTH [JIA
HHBAJIMA0B YKa3aHHBIX O0BEKTOB B COOTBETCTBMM € 3aKOHOIATEJIbCTBOM
Poccuiickoii @exepanyu 0 CONMUAAIBLHON 3a1I{UTE HHBAJMI0B



ITomemenus, npenHa3HAYEHHbIC Ui NPEAOCTABICHUS MYHHULMIIAJIBHON YCIIyTIH,
JOJIKHBI:

- o0OecrieuuBaThCsl CpeACTBAMHU  JOCTyNma JUisl JIMIl C  OrPaHUYEHHBIMU
BO3MOXXHOCTSIMH, B TOM YHKCJI€ BXOJIbl B 3/IaHUS JOJDKHBI O0OPYJ0OBATHCS IMaHIyCaMH,
PACIIMPEHHBIMU TPOXOaMH, MO3BOJISIONIMMUA O0ECTIEYNTh OCCIPEMSITCTBEHHBIN JOCTYIT
JUISl ATHBAJIAJIOB, BKIIFOYAsl HHBAJIWIOB, UCITOJIb3YIOIINX KPECIA-KOJISICKU;

- 000pyI0BATHCSI MECTAMH JIJISl OKUJIAHUS;

- COACPIKATh I/IH(I)OpMaHI/IIO O MOPAAKE IPCITOCTABIICHUA MyHHHI/IHaJIBHOI;'I YCIyru;

CHA0XKaThCsl COOTBETCTBYIOIIMMH TabJIMYKaMH C YKa3aHUEM HOMepa KaOMHeTa, Ha3BaHHM
noApaszaeiacHuid, pamMuauii, UMeH, OTYeCTB (IMPU HAIMYHH), JTOJDKHOCTEH CIEIUAICTOB,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIIUIIAJLHON YCIyTrd, HOMEPOB TeIehOHOB H
aJIpeCcoB ANEKTPOHHOM MOYTHI, YACOB PHEMa U MHOW CIIPaBOYHON MH(MOpPMALIIH.

Paboure MecTa cenuaircToB, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MYHHIIMITAIIEHON
YCIIYTH, TOJDKHBI OCHAIIAThCS pPa0OYMMU CTOJIAMH W CTYJIBSIMH, KOMIIBIOTEpAMH C
YCTaHOBJICHHBIMU CIIPaBOYHO-TIPABOBBIMH CHUCTEMaMH, OOCCIICUCHHEM JO0CTyIa K CETH
«HTepHET», OPTTEXHUKOW, TO3BOJIAIONIEH CBOCBPEMEHHO W B IIOJTHOM OOBEMe
OpraHU30BaTh MPEAOCTABICHUE MYHUITUTIATHHOW YCITYTH.

JIOCTYTHOCTh 1711 HWHBAJIMUIOB OOBEKTOB (37aHMA, TOMEIIECHUI), B KOTOPBIX
MPEIOCTABIISICTCS MyHUIIMTIATBHAS YCIIyTa, JODKHA OBITH OOECTIcUeHa:

BO3MO)XHOCTBIO CaMOCTOSITEJIBHOTO TEPEIBIKCHUS WHBAIHMIOB, B TOM YHCIE C
UCTIONIb30BaHUEM Kpecla-KOJISACKH, IO TEPPUTOPUH, Ha KOTOPOU PACTIONOKEHBI OOBHEKTHI
(3maHMsI, MOMEIIEHUS ), B KOTOPBIX MPEI0CTABISETCS MyHUITUTIAIBHAS YCIIYTa;

- CONPOBOXACHUEM MHBAJIHNI0B, UMEIOIIUX CTOMKHE paccTpoiicTBa GYyHKIMU 3pEHUS
Y CAMOCTOSITEJIbHOTO MEPEABUKEHUS, U OKa3aHUEM UM MOMOIIU Ha 00bEeKTaxX (B 3[aHUSX,
MOMEIICHHSIX ), B KOTOPBIX MPEAOCTABIIACTCS MyHHULIMIIATIbHAS YCIIyTa;

- HaUICKAIUM  pa3MENICHHEM OOOpyJOBaHMS H HOCHUTENeH WHGOpMAIIIH,
HEOOXOMMBIX JJI 0OeCTieueHHs] OeCTIPEnATCTBEHHOTO JOCTyNa MHBAIUIOB K 00BEKTaM
(3maHusAM, TIOMEIIEHUSIM), B KOTOPBIX MPEIOCTABISAETCS MyHUIIUIIAbHAS YCIyTa, MECTaM
OKHMJTAHHS U TIpUEMa 3asBUTEJICH C y4eTOM OTPaHMYCHHUH MX KU3HECATCIIbHOCTH,

- nyOnupoBaHMEM HEOOXOAWMOM JUIsi WHBAIUAOB 3BYKOBOW HM  3pUTEIBHOU
uHopMaIuu, a TaKXKe HaaMuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoit
uH(}OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM mipudToM bpaiiis;

- IOITyCKOM CYpAONEPEBOAYMKA U TU(HIOCYpAONEPEBOIUMKA MTPU OKA3aHUU UHBATUIY
MYHULMIIATBHON YCIYTH;

- JOMyCKOM Ha OOBEKTHl (B 34aHMsI, NOMELIEHHUsS), B KOTOPBIX MPEIOCTAaBISIECTCA
MYHMIIMIIAJIbHAs. yClIyra, COOAKHU-NPOBOJAHMKA MPU HATUYUMU JOKYMEHTa, KOTOpBIE
onpenaensaorcs (eaepaibHbIM OpPraHOM HCIOJIHUTEIBHOW BIACTH, OCYIIECTBISIOLIUM
GyHKIIMM MO BHIPAOOTKE W peanu3aldd TOCYJapCTBEHHOM TMOJMMTUKH U HOPMATHUBHO-
IIPaBOBOMY PETyJIMPOBAHUIO B chepe colnanbHOM 3aluThl HACEIEHUS.

2.16. Iloxa3aTeu JOCTYNHOCTH M KA4eCTBA MYHHIIUIIAJIbHOH YCJIYIH

2.16.1. IlokazarensiMu JOCTYIHOCTH HPEAOCTABIECHUS MYHULUIAIBHOW YCIIyTH
SABJISFOTCSL:

1) komMuecTBO B3aMMOJACHCTBUN 3asBHUTENS C JOJDKHOCTHBIMU JIMLIAMH IIPH



IPEIOCTABIEHUU MYHULIMIIAIBHOMN YCIYTH;

2) NpOAOIKUTENBHOCTh B3aUMOJCHCTBUM 3asBUTENS C JOJKHOCTHBIMH JIMIIAMU TPU
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH;

3) BO3MOXXHOCTh MOJyYEHHUS MYHHUIMIAILHOW YCIYTH B MHOTO(YHKIIMOHATHHOM
LEHTpE;

4) BO3MOXHOCTb IOJIy4€HHUsI HH(OPMALIUU O XOJ€ MPEAOCTABICHNUS MYyHULMIAIBHOM
YCIIyTH, B TOM YHCJIE C HCIOJB30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTUH;

5) BO3MOXHOCTH JMOO HEBO3MOXXHOCTh TMOJYYCHHS MYHHIMIIAJLHOW YCIyrd B
MHOTO(YHKIIMOHAJILHOM IIEHTPE (B TOM YKCIIE B IOJIHOM 00BbEME);

6) BO3MOXKHOCTh JIMOO HEBO3MOXXHOCTh TOJIYYCHHUS MYHHIIMIAIBHOW YCIyTH B
MHOTO()YHKIIMOHAILHOM I[EHTPE (B TOM YHCIIE B MOJTHOM 00BEME), TOCPECTBOM 3arpoca
O NIPEIOCTAaBICHUU HECKOJBbKUX TOCYNAapCTBEHHBIX W (WMJIM) MYHMILMIAIBHBIX YCIyT B
MHOTO(YHKITHOHATBHBIX IIEHTPAX;

7) TpaHCIIOPTHAs IOCTYITHOCTh MECT MPEJOCTABICHUS MyHUIIUIIAIBHOMN YCIyTH;

8) oOecrieyeHue O€CHPENATCTBEHHOIO JOCTylla K IOMEIICHUSIM, B KOTOPBIX
MPEIOCTABIISACTCS MyHULIMTIATBHAS YCIIYTa;

9) pasmenieHre MHGOPMAMU O MOPSAIKE NMPEAOCTaBICHUS MYHULIMIAIBHOM YCIYI'H B
cetu «HTEpHETY.

2.17.Anble TpeOOBaHUS NMPEIOCTABJICHHSA T'OCYAAPCTBEHHBIX U MYHHMIHIAJIbHBIX
YCJIYTr U 0COOEHHOCTH NPeJ0CTABJICHUS MYHULIMNAJILHOH YCJAYIM B 3JI€KTPOHHOM
dpopme

2.17.1. Ob6ecnieueHne BO3MOKHOCTH TIOJIy4Y€HHUsI 3asABUTEISIMH WHGOpMallUU U
o0ecrieueHrne JOCTyNa 3asgBUTENEl K CBEACHHUAM O MYHHUIMNAIBHON ycCiyre,
pasmemaeMbIM Ha EnquHOoM noprane u PernonansHom nopraiie.

2.17.2. OGecnedyenue aocTyna 3asBUTENCH K (opme 3asBICHHS W 3alOTHCHHUS B
AIIEKTPOHHOM BHUJIE C UCTIONB30BaHneM EnnHoro moprana, PernonansHoro moprana.

2.17.3. OOecneueHre BO3MOXKHOCTHU JJI 3asiBUTENEH MPEACTABICHUS JOKYMEHTOB,
HEOOXOIUMBIX JJIA TOJYYCHHs] MYHUILIMIMAIBHOW YCIyTW, B DJJIEKTPOHHOM BHJIE C
ucnoip30BanueM EnnHoro moprana, PernonansHoro nmoprasna.

2.17.4. ObecnieueHre BO3MOKHOCTH AJIs 3asIBUTEJIEH OCYIIECTBIISITh C UCIIOJIb30BAHUEM
Emunoro moptana, PernonamnbHOro mopTalia MOHHMTOPHHT XOJAa MPEIOCTaBIICHUS
MYHHULIMNAIBHOUN YCITyTH.

2.17.5. OOecneyeHne BO3MOXKHOCTH JJIsi 3asBUTENEH TOJY4YeHHUs pe3yibTara
MYHMIIMIIAJIBHONW YCIYTH B 3JIEKTPOHHOM BHJIE C MCHOJb30BaHHeM EauHoro moprana u
(unm) PernonaneHoOro noprana.

2.17.6. CpencrBa »3JEKTPOHHOW MOANMCH, HPUMEHSEMbIE NpPHU MPEAOCTaBICHUU
MYHMIIMIIAJIbHOW YCIYTHM B 3JEKTPOHHOHN (hopMe, NOJIKHBI ObITh CepTU(ULHPOBAHBI B
COOTBETCTBHUHM C (DeepaTbHbIM 3aKOHOAATEIBCTBOM.

3.CocTaB, 1NOC/I€10BATEJBHOCTh M CPOKHM BBINOJHEHHS AJIMUHHCTPATHBHBIX
npoueayp, TpedGOBaHWil K MOPSAKY HX BBINOJHEHUS, B TOM 4HcjIe 0COOEHHOCTH
BBINOJIHEHUS AJIMUHHCTPATHBHBIX MNPOLEAYP B 3JEeKTPOHHOH (opme, a Takke
0COOEHHOCTH BBINOJIHEHUS aAMHHHUCTPATHUBHBIX npoueayp B
MHOT0()YHKIMOHAJIBHBIX LEHTPAaX



HcuepnpiBatonuii MepeyeHb aJMUHHCTPATHBHBIX MPOLEAYP, OCYIIECTBISEMBIX IpU
MPEAOCTaBIECHUHA MYHUIIMTIATBLHON YCIIYTH, BKIIIOYAET B ce04:

1) npuem u perucTpanuio J0KyMEHTOB;

2) opmupoBaHHE U HAMPABIEHUE MEXKBEIOMCTBEHHBIX 3alPOCOB;

3) paccMOTpeHHE TOKYMEHTOB, MPUHSATHE PEIICHUS O MPEeNOCTaBICHUU JMOO 00
OTKa3€ B MPEJOCTaBICHUHA MYHUIIMIATLHON YCIyTH;

4) npenocTaBlICHUE 3asgBUTEIIO MUCHbMEHHOTO Pa3bsCHEHUsI MO0 MUChMa 00 OTKase B
€ro MpeJO0CTaBICHUH C YKa3aHUEM MTPUUYMH OTKa3a;

biok-cxema npenocraBieHus MyHULIMNAIBHOW yciyru npuseqaeHa B [Ipunoxxenun Ne
2 K HacToAleMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. [Ipuem u perucTpanus J0KyMEHTOB

3.1.1.0cHoBanneM i1 Hayajga aJMHUHUCTPATUBHOW MpOUEAYypbl Ipuema |
perucTpand JOKYMEHTOB SIBJISIETCS oOOpalleHue 3asBUTENS C 3asBICHUEM U
npujaraeMbIMd K HEMy JOKyYMEHTaMu JU4YHO B DUHAHCOBOE yMpaBjieHUE OO
MOCTYIUICHUE 3asBJICHUS] M TpWIaraéMbix K HEMy JOKYMEHTOB B @OUHAHCOBOE
yIpaBJIEHUE MO MOYTe WM THocpeactBoM EauHoro moprana u (uinu) PernonanbHOrO
nopra’na.

3.1.2.Cneumnanuct  DUHAHCOBOTO  yNpaBJICHUS, OTBETCTBEHHbIM 34  BEJICHUE
JeJIOMPOU3BOICTBA!

- PETUCTpUpPYET 3asiBJIicHUE (IPUCBAaUBAET BXOASIINNA HOMED);

-pU JTUYHOM oOOpaieHuu 3asButenst B DUHAHCOBOE yIpaBJICHHE MEPEIACT €My
KOIIMIO 3asIBJICHUSI C OTMETKOM O PETUCTPALIUH.

3.1.3.Cpox BBINOJHEHUS YKa3aHHbIX B MNOyHKTe 3.1.2 Hacrofiiero mnoapasueiia
aIMUHHACTPATUBHBIX JEUCTBUI HE JOJKEH MPEBBIIATH 15 MUHYT.

3.1.4.3apeructpupoBaHHOE 3asBJICHUE W TNpUJaraéMbleé K HEMY JOKYMEHTHI
crenraict GUHAHCOBOTO YIIPABIICHMS, OTBETCTBEHHBIN 33 BEJICHHUE JEJIONPOU3BOICTBA,
nepenaeT HadaabHUKY (DHHAHCOBOrO, KOTOpBIA Iepenaet crenuanucty OuHaHCOBOTO
YIIPaBJICHUS], OTBETCTBEHHOMY 3a PACCMOTPEHHUE TOKYMEHTOB.

3.1.5.IIponenypa mpuemMa W perucTpalid JOKYMEHTOB B MHOTO(YHKIIMOHAIHLHOM
neHTpe (mamee - XHCIABUUCKUM M®II) ocymecTBIsIeTcss B COOTBETCTBUH C
TpeOOBaHUSIMHU perjlaMeHTa paboThl CMOJEHCKOr0 O00JacTHOTO TOCYIapCTBEHHOTO
OIO/DKETHOTO  yupexaeHus: «MHOropyHKIMOHANBHBIA LEHTP MO MPEAOCTaBICHUIO
rOCYJIJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT HACEJIEHHUI0», YTBEPKIAECHHOIO IMPUKA30M
CmMoneHckoro 00J1acTHOTO roCcyAapCTBEHHOTO OIOIKETHOTO YUpEKIACHUS
«MHOTODYHKIIMOHATLHBIA ~ IEHTP 1O  MPEIOCTABJICHUI0  TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX yciIyr HaceneHuto» oT 11.02.2021 Ne 19 (manee — pernmameHT paboThl
M®II). XwucnaBuuckuii ~ MO®I] obOecneunBaeT mnepenadyy KOMIUIEKTa JOKYMEHTOB
3asButesisi B OuHaHCOBOE yIpaBlIEHUE B CPOK, MPEAYCMOTPEHHBIH COOTBETCTBYIOUIUM
COTJIAILIEHUEM O B3aNMOJICHCTBUMU.

3.2. @®opMHUpPOBaHNE W HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB

3.2.1.0cHOoBaHMeM [JIs Hayala aJMUHUCTPATUBHON Npoueaypbl (GOpMHUpPOBAHUS U
HaIlpaBJICHUS] MEXBEIOMCTBEHHBIX 3alpPOCOB SIBIIAETCS HENPEACTABICHUE 3asIBUTEIEM
JTIOKYMEHTOB, YKa3aHHBIX B Tojipasjaene 2.6 pazaena 2 HACTOSIEr0 AJIMUHUCTPATUBHOTO
perjiaMeHra.



3.2.2.B cinydae eciau 3asiBHUTENIEM IPEICTABICHBl BCE JOKYMEHTBI, yKa3aHHbIC B
noApaszaene 2.6 pasnena 2 HACTOAWIETO AJIMUHUCTPATHBHOTO PETJIaMEHTA, CIEHHAINACT
DUHAHCOBOrO yNPaBJIEHUs, OTBETCTBEHHBIN 32 PACCMOTPEHUE IOKYMEHTOB, IEPEXOAUT K
WCIIOJITHEHUIO  CIIEAYIOIIEW aIMHUHHMCTPATUBHOM NPOLENYpPbl B  COOTBETCTBUM C
nojpasaesaom 3.3 HaCTOSALIErO pa3aena.

3.2.3. B cnyuae ecnu 3asBUTENIeM MO COOCTBEHHON WHUIIMATHBE HE IMPEICTaBJICHbBI
yKa3aHHbIEC B Mojpasziene 2.7 pasaena 2 HacToAlero AJIMUHUCTPATUBHOIO pErjaMeHTa
JOKYMEHTHI (MPaBOYCTAaHABIMBAIOIINE JOKYMEHThl Ha 3€MEJIbHbIM Y4acToK (B cilydae
€CIM TpaBa Ha HEro 3aperucTpUpoBaHbl B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBUKUMOCTH), TPABOYCTAHABIMBAIONINE JOKYMEHThl Ha HMMYILIECTBO, MPU3HABAEMOE
00BEKTOM HAJIOr000JI0KEHUSI HAJIOTOM Ha UMYLIECTBO (PU3UYECKUX JIULl B COOTBETCTBUH
co crateeit 401 Hanorosoro Konexkca Poccuiickoit ®enepanuu (B ciiydae eciau mpaBa Ha
HEro 3aperucTpupoBaHbl B EJMHOM TrocyJapCTBEHHOM peecTpe HEIBHXKHUMOCTH),
cnenuanuct @OUHAHCOBOrO yNHpaBieHUs, OTBETCTBEHHBbIM 3a (OPMUpPOBAHHUE U
HaIpaBJIEHUE MEKBEJOMCTBEHHOTO 3ampoca, MPUHUMAET peleHre o (popMHUpOBAaHUM U
HaIIpaBJIECHUU MEXBEAOMCTBEHHOTO 3aIIpoca.

3.2.4 MexxBeIOMCTBEHHBI ~ 3ampoc  (GopMuUpyeTcss M HampaBisiercs B ¢dopMme
AJIEKTPOHHOTO  JIOKYMEHTa,  MOJNUCAHHOIO  YCHUJICHHOM  KBaJU(pUIMPOBAHHOU
AJNIEKTPOHHOM NOJIKCHIO, 10 KAaHAJIAM CUCTEMbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMozeicTBus. Ilpy OTCYTCTBUM TEXHUYECKOW BO3MOMKHOCTH (DOPMHpOBaAHUS U
HAIpPaBJICHUS MEXKBEIOMCTBEHHOTO 3ampoca B (OpMe 3JIEKTPOHHOIO JOKYMEHTa IO
KaHaJIaM CUCTEMBI MEKBEJIOMCTBEHHOT'O AIEKTPOHHOT O B3aUMOJICUCTBUS
MEKBEJIOMCTBEHHBIN 3aIpOC HANPABIIAETCA Ha OyMa>KHOM HOCHUTEJIE IO ToYTe, MO (Pakcy
C OJIHOBPEMEHHBIM €ro HaIpaBJICHUEM IO IOYTE WIA KYpbEepCKOM JOCTaBKOM (C
cobmoaenrneM (eaepaabHOro 3aKOHOAATEIbCTBA O 3aLIUTE EPCOHATBHBIX JAHHBIX).

3.2.5. Cpok moAroTOBKM MEXBEJOMCTBEHHOTO 3arpoca crennanaucrom OUHaHCOBOro
yIpaBJIeHMs, OTBETCTBEHHBIM 3a ()OPMHPOBAHHWE M HAINpPaBICHUE MEXKBEIOMCTBEHHOTO
3ampoca, HE MOXET TMpeBblaTh | pabouumid JeHb €O JAHS  TOJyYEHHS
3apEruCTPUPOBAHHOTO 3aABJICHUS U MPUJIATAEMbIX K HEMY JOKYMEHTOB OT CHEIMAINCTa
MPUEMHON A IMUHHUCTpPAIMHA, OTBETCTBEHHOT'O 32 BEJCHHUE JAECIONPOU3BOJICTBA.

3.2.6. Cpox MOATOTOBKHM M HAIIPABJICHHMS OTBETAa HA MEKBEIOMCTBEHHBIM 3ampoc O
MPEACTABICHUH JOKYMEHTOB (MX KOMHWM WM CBEACHHWH, COAEpKaUMXCs B HHUX),
YKa3aHHbIX B MyHKTE 2.6.1 noapaszaena 2.6 pasaena 2 HACTOSAWEr0O AJAMUHUCTPATUBHOTO
perilaMeHTa, NpU NPEIOCTAaBICHUM MYHULHINAIBHON YCIYyrM C HCHOJIb30BaHUEM
MEXXBEJOMCTBEHHOT0 HMH(MOPMALIMOHHOTO B3aUMOJECHCTBUS HE MOXKET IMpeBBILIATH 3
pabounMx JHA CO JHA HOCTYIUIEHHS MEKBEIOMCTBEHHOIO 3ampoca B OpraH WU
OpraHU3alMIo, IPEAOCTABISIIOIINE JOKYMEHT U (MIM) HH(OPMALIUIO.

3.2.7. Ilocie mnoOCTyIieHUsT OTBETA HA MEKBEIOMCTBEHHBIN 3aIpoC CHELUATUCT
@UHAHCOBOIO  YNpPABICHHUS, OTBETCTBEHHBIM 3a  BEIACHUE  JCJIOIPOU3BOJACTBA,
PETHCTPUPYET MOITYUYEHHBIM OTBET B YCTAHOBJIECHHOM MOPSAKE U MEPEAAET CIELHAUCTY
DUHAHCOBOrO yIpPAaBJICHUS, OTBETCTBEHHOMY 3a PAacCCMOTPEHHE JOKYMEHTOB, B JICHb
MOCTYIJIEHUSI TAKUX JOKYMEHTOB (MX KOMHI WJIM CBEIEHUM, COJIEPKAILNUXCS B HUX).

3.2.8. O0s3aHHOCTH IO UCIOJHEHHUIO aJMUHHUCTPATUBHOTO JIEUCTBUS, CBS3aHHOIO C
dbopMUpOBaHHEM U HANPABIECHUEM MEKBEIOMCTBEHHBIX 3alpOCOB, CIEHUANINCTA
@OUHAHCOBOTO yMpaBICHHUS, OTBETCTBEHHOTO 3a (OPMUPOBAHME U HAIpaBIICHUE



MEXBEJIOMCTBEHHOTO 3arpoca, JODKHBI ObITh 3aKpEIJIeHbl B €ro JIOJXKHOCTHOM
persiaMeHTe (A0HKHOCTHON MHCTPYKIIMH).

3.2.9. MakcuMasbHbBIM CPOK BBIIOJHEHHS aIMUHUCTPATUBHBIX JIEUCTBUN, CBA3aHHBIX C
dbopMUpOBaHHEM | HaNpaBICHUEM MEXBEIOMCTBEHHBIX 3alpOCOB, CIIECHHUATIHNCTOM
@OHUHAHCOBOTO yNpPAaBIEHUS, OTBETCTBEHHHIM 3a (OPMUPOBAHME U HAIpPaBIICHUE
MEKBEJOMCTBEHHOI'O 3aIpoca, a TAaKK€ MAaKCUMAJIbHBIA CPOK PETMCTPALMHU U MEPENAdn
OTBETOB HA MEXBEIOMCTBEHHBIE 3alpoChl CIEUATUCTOM PUHAHCOBOIO YNIPABJICHUS,
OTBETCTBEHHBIM 32 BEJICHUE JICJIONPOU3BOJICTBA, COCTABIsAET 1 pabouuii 1eHb.

3.2.10. Ilpouenypa GopMuUpoBaHHS U HANpaBICHUS MEXKBEIOMCTBEHHBIX 3alPOCOB B
Xucmauuckom MO®I]  ocymiecTBiasieTcs B COOTBETCTBUM C  TpPeOOBaHUSIMH,
YCTAaHOBJEHHbIMU TIyHKTamMu 3.2.1 — 3.2.5 HacTtosimiero mnoapaszielia, a TakkKe C
TpeOoBaHUsIMU  periameHTa pabothl  XwucnaBuuckoro MOPII. Cpoku nepenauu
JOKYMEHTOB (MX KONMM WM CBEJEHUH, COAEpPXKAIIMXCA B HHUX), MOJYyUYEHHBIX
XucnaBuuckum  MO®PIl B pe3ynprare  MEXBEAOMCTBEHHOIO  B3aUMOJICHCTBUSI,
YCTaHABJIMBAIOTCS B IOPSAKE, NMPEAYCMOTPEHHOM COOTBETCTBYIOIIUM COIVIAILLIEHUEM O
B3aUMOJICHCTBUMU.

3.3. PaccmoTpeHue 1OKYMEHTOB, IPUHSATHE PEHICHNUs O MIPeI0CTABJICHUN JIH00 00
O0TKa3e B MPeJ0CTABJIEHNH MYHUIIUNIAJIBHON YCIIYT'H

3.3.1.0cHoBanMeM Uil Hayaida AaAMUHUCTPATHUBHOM NPOLIEAYPbl PACCMOTPEHUS
JOKYMEHTOB, IPUHSTHS PEIICHUS O MPEAOCTaBICHUU MO0 00 0TKAa3€ B MPEIOCTABICHUU
MYHULMNAIBHOM  YCIYyIM  SIBJSIETCA  IIOJYyYEHHE  CIENHAINCTOM  DUHAHCOBOIO
YIIPaBJICHUs, OTBETCTBEHHBIM 34 pPAaCCMOTPEHHE JOKYMEHTOB, 3asBJIICHUS C BHU30U
HavanpHrka @UHAHCOBOrO YNPABIECHUS U IIPUJIATAEMbIX K HEMY JOKYMEHTOB.

3.3.2. Cneumnanuct PUHAHCOBOIO YIPaBJIEHUS, OTBETCTBEHHBIA 3a PAaCCMOTPEHHE
JNOKYMEHTOB:

1) mpoBOIUT IPOBEPKY:

- HJIMYMS JOKYMEHTOB, MPUJIAraéMbIX K 3asiBJICHUIO W MOJYYEHHBIX HAa OCHOBAHUU
MEXBEJJOMCTBEHHBIX  3alpocoB  (TOci€ TOJIy4eHHs] OTBETOB HAa  YKa3aHHBIE
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI (MPU HAJTMYHH );

-MPaBWJIBHOCTH ~ O(QOPMJICHUS JOKYMEHTOB, MpUJIAraéMblXx K 3asBJICHUI0 U
MOJIyYeHHBIX HA OCHOBAaHUU MEKBEJIOMCTBEHHBIX 3alPOCOB (MPU HATTUYHH );

2) mo pe3yJbTaTaM MPOBEPKU B CIy4yae OTCYTCTBHSI OCHOBaHMM JUIsl OTKa3za B
MIPENOCTABICHNA MYHHULMNAIBHOM  YCIyTH, MPEIyCMOTPEHHBIX IyHKTOM 2.9.2
noapaznena 2.9 pazgena 2 HacTtoAwero  AJAMUHUCTPAaTUBHOTO — PErjaMeHTa,
MPEI0CTABIISET MUCbMEHHBIE PA3bICHEHUSI HAIOTOIIATENbIIMKAM U HAJIOTOBBIM areHTam
0 BONOPOCaM MNPUMEHEHHS HOPMATHUBHBIX IMPABOBBIX AKTOB MYHUIMUIAIBHOIO
oOpa3oBaHMsl «XHCIAaBUUYCKUM  MyHHLIMIAIbHBIA OKpyr» CMoyieHCKON oOjactu o
MECTHBIX HaJIorax U cOopax B ABYX IK3EMIUISPAX JINOO B CIyyae HAIMYMSI OCHOBAHUMN IS
OTKa3a B NPEJOCTABICHUHA MyHULIMITIAIbHON YCIYTH, IPEyCMOTPEHHBIX ITyHKTOM
2.9.2 nogpasznena 2.9 pasnena 2 HacTOsEro AJAMUHUCTPATUBHOTO PErIaMEHTa, TOTOBUT
OpOeKT mnHucbMa 00 OTKa3e B MNPEAOCTaBICHUM IHCbMEHHBIX  PAa3bsICHEHUN
HAJIOTOIUIATEIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCAM NPHUMEHEHHS] HOPMATUBHBIX
NPABOBBIX AKTOB MYHHUIIMIAIBHOTO 00pa30BaHUA «XHUCIABUUCKUNA  MYHUIUIAIbHBIN
okpyr» CMOJEHCKOW 00JIacTh O MECTHBIX Hajlorax M cbopax C yKa3aHUEM MPUYUH



OTKa3a;

3) nepenaet Ha NOANKUCH HAYAIbHUKY (PMHAHCOBOTO yNPaBIIEHUS MPOEKT MUChMEHHBIX
pa3bsCHEHUI HAJOTOIIATENBIINKAM M HAJOrOBBIM areHTaM JIM0O MPOeKT MUchMa 00
OTKa3€ B MMCbMEHHBIX PA3bsICHEHUSX.

3.3.3.HavanbHuk ®UHAHCOBOrO YNpaBi€HUs NPUHUMAET PELIEHUE O MPEAOCTABICHUN
IIMCbMEHHBIX Pa3bsCHEHUI HAJIOTOILIATENbIIMKAM M HAJIOrOBBIM areHTam IO BOIIPOCAM
NPUMEHEHHS HOPMATUBHBIX MPABOBBIX AaKTOB  MYHHIMIAIBHOTO  0Opa3oBaHUs
«XUCIaBUUCKUN MYHULMIAIBHBIN OKpyr» CMOJIEHCKON 00J1acTH O MECTHBIX HAJIOTax U
coopax nmOO 00 OTKaze B NHUCHMEHHBIX PAa3bSICHEHUSX HAJIOTOIUIATEeNbIIMKAM H
HAJOTOBBIM areHTaMm IO BOIpPOCaM NPHUMEHEHUs] HOPMATHUBHBIX MPABOBBIX aKTOB
MYHUIMIIATBHOTO 00pa30BaHus « XMCIABUUCKUI MYHHUIIMOAIbHBIA OKpYr» CMOJEHCKON
o0JaCTH O MECTHBIX Hajorax H cOopax B COOTBETCTBUM C (penepaibHbIM
3aKOHOJIaTEIbCTBOM.

3.3.4. B ciyyae eciM NPOEKT MUCBMEHHBIX Pa3bSICHEHWI HaJOTOIUIATEIbIIMKAM U
HaJOrOBBIM areHTaM [0 BOIpPOCAM NPHUMEHEHUS HOPMATHBHBIX IIPABOBBIX aKTOB
MYHUIIUTIATBHOTO 00pa30BaHus « XUCIABUUCKUN MYHHUIIMIAIBHBIA OKpYr» CMOJIECHCKON
o0jacTh O MECTHBIX Hajlorax u cbOopax (muceMa 00 OTKa3e B IPEIOCTABICHUU
IIMCBMEHHBIX Pa3bsCHEHWH HAJIOTOILIATENbIIMKAM M HAJIOrOBBIM areHTam IO BOIIPOCAM
OPUMEHEHUS HOPMATUBHBIX IPABOBBIX AaKTOB  MYHHUIMIAIBHOTO  0Opa30BaHUs
«XUCTaBUUCKUIT MYHHULMINAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
cObopax ¢ ykasaHHEM NpPUYUH OTKa3a) HE COOTBETCTBYET TpeOOBaHUSM (eaepaibHOro
3aKOHOJATEIbCTBA, HaYaIbHUK DHUHAHCOBOIrO YNPAaBIEHUS BO3BPALIAET €r0 CIELHAINCTY
@DUHAHCOBOIO YNPABIECHUS, OTBETCTBEHHOMY 32 pAacCMOTPEHHE JIOKYMEHTOB, C
yKa3aHuEeM IPUYMH Bo3BpaTa. [lociie mpuBeaeHus: yka3aHHOro IpOeKTa B COOTBETCTBHE C
denepanbHBIM  3aKOHOAATEIBCTBOM  crienuanucT  DUHAHCOBOTO  YIPaBJICHMUS,
OTBETCTBEHHBIN 32 paCCMOTPEHUE JOKYMEHTOB, IOBTOPHO HAIPABJISET €r0 HAYAJIBHUKY
OUHAHCOBOTrO YIPaBICHUS JJIsl PACCMOTPEHHUS.

3.3.5.B ciy4ae COOTBETCTBHS IIPOEKTA MACbMEHHBIX pa3bSICHEHUN
HAJIOTOIJIATEbIIMKAM U HaJIOTOBBIM areHTaMm Mo BOINPOCAM MPUMEHEHHS] HOPMATUBHBIX
MPaBOBBIX AKTOB MYHUIMINAIBHOTO 00pa3oBaHUsl «XHUCIABUUCKUNA  MYHHUIUNATbHBINA
okpyr» CMoeHCKON 00JacTH O MECTHBIX Hajlorax M cOopax (mucbma o0 OTKa3e B
MMCbMEHHBIX Pa3bICHEHMSIX HAJOrOIUIATEIbIIMKAM U HAJOTOBBIM areHTaM IO BOIIPOCaM
NPUMEHEHUs] HOPMAaTUBHBIX IPABOBBIX AaKTOB  MYHHUUUIAIBHOTO  0Opa30BaHMS
«XUCTaBUUCKUIT MYHHULMINAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
coopax ¢ yKa3aHMEM MPUYMH OTKa3a) HadalbHUK OUHAHCOBOIO YIpPAaBIICHUS
IOJNKCHIBAET COOTBETCTBYIOLINI MPOEKT.

3.3.6.MakcumanbHblii CPOK BBIIIOJHEHUS aAMUHUCTPATUBHOW NPOLEAYPHI, YKa3aHHOU
B HACTOSALIEM IMOApa3jiene, HE JOJDKEH MpeBblaTh S5 pabouux JTHEH ¢ MOMEHTa
IIOCTYIJICHUSI 3aPETHUCTPUPOBAHHOIO 3ASsIBICHUS W NPUIAracMbIX K HEMY JTOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTENIEM, B DUHAHCOBOE YIIPaBJIECHUE.

3.3.7.006s3anH0CcTH crienuanucta OUHAHCOBOTO YMPABIICHUS, OTBETCTBEHHOTO 3a
pPacCMOTpPEHHUE JOKYMEHTOB, MPEAYCMOTPEHHBIE HACTOSIIHMM MOAPA3AEIIOM, JIOJKHBI
OBITh 3aKPEIUICHBI B €0 JOKHOCTHOM perjaMeHTe (IOKHOCTHON HHCTPYKITUH).

3.3.8.Pe3ynbratoM aJIMHUHUCTPATUBHOW MPOUEAYpPHl, YKa3aHHOM B HACTOSIIEM
nojapaszesne, SABISETCA MOANMCAHWE HadaJbHUKOM  (DHHAHCOBOIO  YIPABJICHMS



IIMCBMEHHBIX Pa3bsCHEHWH HAJIOTOILIATENbIIMKAM M HAJIOrOBBIM areHTaMm II0 BOIIPOCAM
NPUMEHEHUSI HOPMAaTUBHBIX IPABOBBIX AaKTOB  MYHHUUUIIAIBHOrO  00pa3OBaHMS
«XUCTAaBUUCKUI MYHHUIUMNAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
cbopax 1100 muchbMa 00 OTKa3e B MHUCHbMEHHBIX Pa3bCHEHUSIX HAJOTOIUIATENIbIIUKAM U
HAJIOTOBBIM areHTaM II0 BONPOCAaM NPUMEHEHHMs HOPMATMBHBIX IIPABOBBIX AKTOB
MYHHIIMIIAJIBHOTO 00pa30BaHus « XUCIaBUUCKUNA MYHHUIUIAIbHBIA OKpyD» CMOJIEHCKOI
00JacTH 0 MECTHBIX HaJIOTax U cOopax ¢ yKkazaHHEM MPUYHH OTKa3a.

3.4.Bbiiaya 3asIBUTEI0 NMCbMEHHBIX PA3bSICHEHUI HAJIOTOIUIATEIBIIMKAM W
HAJIOTOBBIM areHTaM I0 BONPOCAaM NPHMMEHEHHMS HOPMATHUBHBIX NPABOBBIX AKTOB
MYHUIHMIAJBHOIO 00pa3oBaHus «XHCJIABUYCKHHI MYHULMIAJIBHBIA  OKPYD»
CMosieHCKOM 00J1aCTH 0 MECTHBIX HaJlorax M cOopax Ju0o mucbmMa o0 oTkase B
NMCbMEHHBIX Pa3biCHEHUAX HAJIOIOINIATEJbIIMKAM M HAJOrOBbBIM areHTaM II0
BOIIPOCAM IPUMEHEHUS] HOPMATHBHBIX MPABOBBLIX AaKTOB MYHHUIHUINAJIbHOIO
o0pa3zoBaHus «XHCIABHYCKHII MYHUIUNAJIBHBIA OKPYr» CMoJIeHCKOH 00J1acTH 0
MECTHBIX HAJIOrax M c00pax ero Bblaaye ¢ yKa3aHueM NPUYHMH 0TKa3a

3.4.1. OcHOBaHuEM ISl HA4aJla aAMUHUCTPATUBHON MPOLETYPhI MO MPEIOCTABICHHUIO
3asBUTEIII0 TUCBMEHHBIX Pa3bsCHEHUN HAJIOTOILIATEIbIIMKAM U HAJOTOBBIM areHTaM I10
BOIPOCaM NPUMEHEHUSI HOPMATUBHBIX MPABOBBIX aKTOB MYHMIIMIIAJILHOTO 00Opa30BaHUs
«XUCTaBUUCKUIT MYHHULMINAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
coopax 1100 muchbMa 00 OTKa3e B €ro MPeNOCTABJICHUU C yKa3aHMEM IPUYUH OTKas3a
ABJISIETCA  IIOCTyIUIeHHE crnenuanucty @OUHAHCOBOrO  ympaBieHUs, IOANMMUCAHHBIX
Ha4aJbHUKOM ®uUHAaHCOBOTO YIIPABIICHUS IMACbMEHHBIX Pa3bsCHEHUI
HAJIOTOIJIATEIbIIMKAM M HAJIOTOBBIM areHTaM II0 BOIIPOCaM IIPUMEHEHHUS HOPMATHUBHBIX
MPABOBBIX AKTOB MYHHUIIMIAIBHOTO 00pa30BaHUA «XHUCIABUUCKUKA  MYHUIUNAIbHBIN
okpyr» CMOJEHCKOM 00JacTH 0 MECTHBIX Hajorax M coopax Wid mMuchbMa 00 OTKaze B
IIACbMEHHBIX Pa3bsCHEHUSIX HAJIOIOIUIATEIBIINKAM M HAJOTOBBIM areHTaM I10 BOIIpOcaM
MPUMEHEHUsI HOPMATUBHBIX IPABOBBIX AaKTOB  MYHHUIUIAIBHOTO  00pa3oBaHMS
«XUCIaBUUCKUN MYHULHUIAIBHBIN OKpyr» CMOJIEHCKON 00J1acTH 0 MECTHBIX HAJIOTax U
cOopax BbIJjaye C yKa3aHUEM MIPUYMH OTKa3a.

3.4.2. Cnenuanuct PUHAHCOBOTO YIPaBJIEHHUs, OTBETCTBEHHBIN 3a MPEIOCTABICHUE
MMACbMEHHBIX PA3bsICHEHWH HAJOTOIUIATENBIIMKAM U HAJOTOBBIM areHTaM IO BOIpOCaM
NPUMEHEHUsI HOPMATUBHBIX IPABOBBIX AaKTOB  MYHHUUMUIIAJIBHOTO  00pa3oBaHMS
«XUCIaBUUCKUI MYHULHUIAIBHBIN OKpyr» CMOJIEHCKON 00JIaCTH O MECTHBIX HAJIOTax U
coopax:

1)BbI1AET 3asIBUTEIIO OJIVH DK3EMILIIAP IMCBMEHHBIX Pa3bACHEHU
HAJIOTOILJIATEIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCaM IPUMEHEHUS HOPMATHUBHBIX
IPABOBBIX AKTOB MYHUIMIAIBHOIO 0O0pa30BaHUsA «XUCIABUUCKUNA  MYHUIUNAIbHBIN
okpyr» CMOJIEHCKOM 00JacTh O MECTHBIX Hajlorax W cOopax WM IUChbMO 00 OTKasze B
IIMCBMEHHBIX Pa3bsICHEHMIX HAJOrOIUIATEIbIIMKAM U HAJIOTOBBIM areHTaM II0 BOIIPOCAM
INPUMEHEHUSI HOPMAaTUBHBIX IPAaBOBBIX AaKTOB  MYHHUUUIIAIBHOTO  00pa30BaHMS
«XUCIaBUYCKUI MYHULHUIAIBHBIN OKpyr» CMOJIEHCKOM 00JIaCTH O MECTHBIX HAJIOTax U
cObopax ¢ ykazaHHEM IPUYUH OTKa3a, a TaKKe BO3BpAlllaeT JOKYMEHTHI (TIOJIMHHUKH),
npujlaraéMble K 3asBJICHUIO, MPHU JIMYHOM OOpalleHUH 3asBUTENS 100 obOecreynBaeT
OTIPABKY ITMCbMEHHBIX Pa3bsICHEHWI HAJIOTIOIUIATENIBIIUKAM M HAJOTOBBIM arceHTaM I10
BOIPOCaM NPHUMEHEHHUS HOPMATUBHBIX MPABOBBIX aKTOB MYHMIIMIIAJILHOTO 00pa30BaHUs



«XUCTaBUUCKUIT MYHHULMINAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
cObopax wiu mucbMa 00 OTKa3e B MUCHMEHHBIX Pa3bsICHEHHUSIX HAJIOTOIUIATEIbIINKAM U
HAJIOTOBBIM areHTaM II0 BONPOCAaM NPUMEHEHMS HOPMATMBHBIX IIPABOBBIX AKTOB
MYHHIIMIIAJIBHOTO 00pa30BaHus « XUCIaBUUCKUNA MYHHUIUMAIBHBIA OKpyD» CMOJIEHCKOI
o0jacTd O MECTHBIX Hajorax M cOopax ¢ yKa3aHHEM NPUYMH OTKas3a, a TakkKe
JOKYMEHTOB (IIOJJIMHHUKOB), MPUJIAraeMbIX K 3asBJIEHUIO, IOYTOBBIM OTIIpaBiicHHEM. B
cllyyae IOJa4d 3asBICHHUS B 3JIEKTPOHHOM BuUAE 4epe3 EnuHbll moptan U (WiM)
PernonanbHblii TOpTan HampaBisieT 3asgBUTENIO B JMYHBIA KAOWHET YBEAOMIICHUE C
uHpopmanuen O BpPEMEHM UM MECTe TOJYYEHHS MUCBMEHHBIX pa3bSICHEHUM
HaJIOTOIIATENbIIMKAM M HAJIOTOBBIM areHTaMm II0 BOIIPOCaM IMPUMEHEHUS HOPMATHUBHBIX
MPaBOBBIX AKTOB MYHUIMINAIBHOTO 00pa3oBaHUsl «XHUCIABUUCKUNA  MYHHUIUNATbHBINA
okpyr» CMOJICHCKOM 00JacTH O MECTHBIX Hajorax u cbopax Jub0O O CpOKe OTIpPaBKH
YKa3aHHBIX TMCbMEHHBIX Pa3bACHEHUN HAJIOTOIIATEIbIIMKAM U HAJIOTOBBIM areHTam I0
BOIPOCaM NPHUMEHEHHUS HOPMATUBHBIX MPABOBBIX aKTOB MYHMIIMIIAJILHOTO 0Opa30BaHUs
«XUCIaBUUCKUN MYHUIUIIATBHBIN OKpyT» CMOJICHCKOM 00J1acTH O MECTHBIX HAJIOTax M
cOopax MOYTOM WJIM HAmpaBIET B JMYHBbIA KaOMHET MUChbMO 00 OTKa3e B MHChMEHHBIX
Pa3bACHEHUX HAJIOIOIUIATENIBIIMKAM U HAJIOTOBBIM areHTaM 10 BOIPOCaM IPUMEHEHHUS
HOPMATUBHBIX [PABOBBIX AKTOB MYHMIMIIAJBHOTO 00pa3oBaHUs «XHCIaBUUCKHMA
MYHMLIMINAJIbHBIA OKpyr» CMOJIEHCKOM 00J1acTHU O MECTHBIX Hajlorax M cbopax ¢
yKa3aHUEM IIpUYMH OTKa3a, NOANKMCAHHOE DJJEKTPOHHOW MOIIMCHI0 HayaJbHHUKA
@®uHaHcoBOro ynpasieHuss. PakT OPEAOCTABICHUS NHCHbMEHHBIX Pa3bsICHEHUU
HAaJIOTOIJIATEIbIIMKAM M HAJIOTOBBIM areHTaM II0 BOIIPOCaM IPUMEHEHUS HOPMATHBHBIX
NPABOBBIX AKTOB MYHHUIIMIAIBHOTO 00pa30BaHUA «XHUCIABUUCKUNA  MYHUIUNAIbHBIN
okpyr» CMOJIEHCKOM 00JacTH O MECTHBIX Hajiorax M cOopax 3asBUTENI0 U BO3BpaTa
JOKYMEHTOB (MOJJIMHHUKOB) TMOATBEPKIAETCA MOJANUCHIO 3asBUTENS] HAa BTOPOM
AK3EMIUISIPE NUCBMEHHBIX PAa3bsICHEHUU JIMOO KBUTAHUMEN O IOYTOBOM OTIIPABIICHUH,
MIPUJIAraéMoi KO BTOPOMY 3K3EMIUISIPY YKa3aHHOTO pa3bsiCHEHHUS;

2)IOMEAaeT B JEJ0 3asBJICHUE O MPEIOCTAaBICHUM IMHCbMEHHBIX pa3bICHEHHM
HAJIOTOILJIATEIbIIMKAM Y HAJIOTOBBIM areHTaM II0 BOIIPOCaM IIPUMEHEHUS HOPMATHBHBIX
IPABOBBIX AKTOB MYHUIMIAIBHOIO O0pa30BaHUSA «XHUCIABUUCKUH  MYyHUIUNAIbHBIN
okpyr» CMOJIEHCKOM 00JacTM O MECTHBIX HaJlorax W cOopax M BTOPOH 3K3EMIUIIP
MOJIFOTOBJIEHHOTO IO PE3yJIbTaTaM €ro pacCMOTPEHHUS pa3bsiCHEHUS JIMOO KOMHUIO MHChMa
00 OTKa3e B MPENOCTABICHUU Pa3bSICHEHUN C yKa3aHMEM NPUYMH OTKa3a. XpaHEHHE
YKa3aHHBIX JOKYMEHTOB OCYIIECTBIIIETCS B COOTBETCTBHM C HOMEHKJIATYypOH JIed,
YTBEPKAECHHOW HadyaJbHUKOM PUHAHCOBOTO YIPABJICHUS.

MakcuMasIbHBIA CPOK BBIIIOJIHEHUS AJMUHHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
noAmyHKTax 1 - 2 HacTosIIero MyHKTa, COCTaBigeT He Oonee 15 MUHYT ¢ MOMEHTa
oOpanienus 3asaButelisi B GUHaHCOBOE yNpaBIIECHUE.

B cimywae otnpaBkm pe3ynbpTaTa IPEAOCTABICHUS MYHULHINAIBHOW YCIYTM NOYTOU
MAaKCUMAaJIbHBI CPOK BBIIIOJIHEHHs AJMHHHMCTPAaTUBHBIX JI€WCTBUM, YKa3aHHBIX B
HNOJIYHKTaX 1 - 2 HACTOAIIEro MyHKTa, COCTABIsET HEe Oosee 1 paboyero JHs ¢ MOMEHTa
MOANMCAHMS HadadbHUKOM @OHUHAHCOBOIO YNPABICHHS IHMCBMEHHBIX pa3bsICHEHHUU
HAJIOTOIUIATEIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCAM IPUMEHEHHS] HOPMATUBHBIX
MPaBOBBIX AKTOB MYHUIMIAIBHOTO 00pa3oBaHUsl «XHUCIABUUCKUNA  MYHHUIUNATbHBINA
okpyr» CmoJieHCKOM 00JacTH O MECTHBIX Hajorax M cOopax WM MmuchbMma 00 OTKasze B



MMACbMEHHBIX Pa3bsICHEHUSIX HAJIOTOIUIATENbIINKAM Y HAJOTOBBIM ar€éHTaM IO BOIpPOCaM
NPUMEHEHUSI HOPMAaTUBHBIX IPABOBBIX AaKTOB  MYHHUUUIIAIBHOrO  00pa3OBaHMS
«XUCTAaBUUCKUI MYHHUIUMNAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH O MECTHBIX HaJlorax U
cOopax ¢ yKazaHUEM MPUYUH OTKA3a.

3.4.3. B ciyyae eciau 3adBJIICHHE W NpPUJIAraéMble K HEMY JIOKYMEHTbI MOCTYNHJIN
yepe3 XwuciaBuuckuii ML u 3asBHUTENs yKazal B 3asBJICHHHM B KayecTBE crocoda
MOJIyYEHHS! pe3yJIbTaTa MPEA0CTABICHUS MyHULUIIAIBHON YCIYTH MOJIy4YeHUE pe3yJIbTaTa
MPENOCTABJIEHUSI MYHUIMIIAIBHOW yciayru udepe3 XwucnaBuuckut MOILI, cneumnanuct
@UHAHCOBOTO  YINpPABJICHMS, OTBETCTBEHHBIM 32 TNPENOCTABICHUE MUCHbMEHHBIX
Pa3bSICHEHWI HAJIOTOIUIATENBIIUKAM M HAJIOTOBBIM areHTaM II0 BOIPOCAM NPUMEHEHUS
HOPMATHBHBIX TMPABOBBIX AaKTOB MYHHUIIMNAIBHOTO 00pa3oBaHUsl «XHUCIaBUUCKUN
MYHULUTNAIBHBIA OKpyTr» CMOJIEHCKOM 007acTH O MECTHBIX Hajorax u coopax, B CpoOK He
no3aHee 1 pabouero JHS CO JIHA NMPUHATUSA PEUICHUS M €ro PEerucTpalnuy HamnpaBlisieT
pe3yabTaT MNPEAOCTABICHUA MYHULIMNAIBHONW YCIyrW B XuciaBuuckuii MOIL mis
IaJIbHEHIIIE BbIJa4Yy 3asIBUTEIIIO.

3.4.4. Pe3ynpTaTtoM aJMUHUCTPATUBHON MPOLIEAYPHI, YKAa3aHHOM B HACTOSIIEM
[oApasaene, sBIACTCA IPENOCTABICHHUE 3asABUTEII0 IUCBMEHHBIX Pa3bsACHEHUU
HAJIOTOIUIATEIbIIMKAM U HAJOTOBBIM areHTaM I10 BOIIPOCAM NPHMEHEHHS] HOPMATUBHBIX
MPaBOBBIX AKTOB MYHHUIIMIAIBHOTO 00pa3oBaHUsl «XHUCIABUUCKUNA  MYHHUITUNATbHBINA
okpyr» CMoOJIeHCKOM 00JIaCTH 0 MECTHBIX Hajorax u cOopax WiM MucbMa 00 OTKa3e B UX
IIPEJOCTABIECHNHN C YKA3aHUEM IPUYHMH OTKa3a.

3.4.5. O6s3anHocTH crnenuanicta OUHAHCOBOTO YIIPaBJICHUSA, OTBETCTBEHHOTO 3a
IIPEJOCTABICHNE IMCHbMEHHBIX PAa3bSCHEHWHM HAJIOTOIUIATENBIIMKAM M HAJOTOBBIM
areHTaM II0 BONPOCaM NPUMEHEHHsS HOPMAaTUBHBIX IPABOBBIX AKTOB MYHHIMIAIBHOTO
oOpa3oBaHMsl «XHUCITABUUCKUM  MyHHIMIAIbHBIA OKpyr» CMoiieHCKON o0jactu o
MECTHBIX HaJIOTax U cOopax, MperyCMOTPEHHbIE HACTOALIUM IOJPa3AesioM, IOJKHBI
OBITh 3aKPEIJICHBI B €r0 JOHKHOCTHOM PerjaMeHTe (JI0JKHOCTHOM MHCTPYKIIUN).

3.4.6. Ilpouenypa BbIauM JOKYMEHTOB B XwuciaBuuckoM MOII ocyiiecTBisercs: B
COOTBETCTBUM C TPEOOBAHUSIMU, YCTAHOBIEHHBIMHU PETJIAMEHTOM Pad0Thl XHUCIaBUUCKUM
M®II. Cpok Beimaun cnenuanuctoM XuciaaBuuckoro M®II pezynbpraTa nperocTaBiIeHHs
MYHULIMNAIBHOM  YCIyTM, YCTAHABIMBACTCSI B  TOPAAKE, NPEAYCMOTPEHHOM
COOTBETCTBYIOIIUM COTJIAIIEHUEM O B3aUMOJICHCTBUU.

3.5. Ilopsimok ocyuwiecTBJIeHU B JJICKTPOHHOW ¢opme, B TOM uYHCIe C
HCII0JIb30BaHHEeM (eaepaibHOM TIOCYyIAPCTBEHHONM HWH(POPMALMOHHOM CHCTEMBbI
«EquHBIH MOPTaJl TOCYAAPCTBEHHBIX M MYHHUMNOAJIBHBIX YCJayr ((pyHKUIH)»,
PEerHoHAJBbHON  rocyaapcrBeHHoil  uHpopMauuoHHoM  cucrembl  «Ilopran
roCyJapCTBEHHbIX M MYHHIHUNAJBHBIX ycayr (pyHkmuii) CMoseHCKOH o0JacTm,
aIMMHHMCTPATHBHBIX npouenyp, NpeayCMOTPEHHBIX HACTOALIMM
AIMUHHMCTPATHBHBIM PerjiaMeHTOM

3.5.1. IlpenocraBieHne B YCTAaHOBIEHHOM MOpsSAKe WHGOPMALMU 3asBUTEISIM U
o0OecrieyeHrue JIOCTyNa 3adABUTENIEM K CBEACHUSM O MYHUUUIIAIBHON  ycCiyre
OCYILECTBIISIIOTCSL  IIyTEM pa3MELIEHUs CBEICHHMM O MYHULHNAIBHOW YCIyre B
pPErHOoHANIbHOM TOCyIapCTBEHHOHN MH(pOpMaIllMOHHOM cucteme «PeecTp rocynapcTBeHHbBIX
1 MyHUIUTNIATBHBIX yeuyT (pynkimit) CMoneHckoi obnacTiy (nanee takxke - Peectp) u
PETUOHAIIBHOMN roCy1apCTBEHHOMN nH(pOpMaITMOHHON CUCTEME «Ilopran



rOCYy/IapCTBEHHbIX WU MYHHMIMNAIbHBIX Yycayr (¢yHkuumil) CmosieHCKON obsacTu» ¢
NOCIEAYIOIUM  pa3MEIeHHeM  CBeIeHul B (QemepalibHOM  roCyAapCTBEHHOU
uHpopMalMoHHON cucteMe «EQuHBIA MOpTaq TOCYJAapCTBEHHBIX W MYHHUIIUIAIBHBIX
yeiyT (GyHKIu)».

3.5.2. Tlonoxenue o ¢enepaabHOH TOCYAapCTBEHHOW HMH(DOPMAIIMOHHOW cHUCTEMe
«EnuHbll mOpTan rocyAapCTBEHHBIX U MYHULMMANBHBIX yCIyr ((QyHKUMIA)», a Takxke
TpeOoBaHus K PermonanmpHOMy mopTaiy, MOPSAKY pa3MEIEHHs Ha HHUX CBEICHHUM O
MYHUIUTNATBHBIX YCIYTax, a TAKXKE K NEPEUHI0 YKa3aHHBIX CBEJICHUN yCTaHaBIMBAIOTCS
[TpaBurenscTBOM Poccuiickon denepaunm.

3.5.3.C wucnonb3oBaHueM (¢eaepaqbHOM  TrOoCyJapCTBEHHOW  MH(OpManMOHHOU
cucteMbl «ENUMHBIA MOpTa rocyJapCTBEHHBIX M MYHUIMNANBHBIX YCIyT ((yHKLHIA)Y,
PErnOHAIBHON roCy1apCTBEHHOU MH(pOpMaMOHHOM CHUCTEMBI «ITopran
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (pyHkuuil) CMOJeHCKOH 00JacTh»
3asIBUTEII0 TPEJOCTABIETCS JOCTYIl K CBEIEHUSAM O MYHHMIMIAIBHOW YCIYyTe,
yKa3aHHbIM B nozipaszaene 1.3 pa3gena 1 HacTosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.4. Cneunanuctsl PUHAHCOBOTO YIIPABIICHHS, OTBETCTBEHHBIC 33 pPa3MEIICHUE
CBEJICHMH O MYHULHUIAJIBHON YCIyre, OCYLIECTBISIOT pPAa3MELIEHUE CBEICHUM O
MyHHMLIMIIaIbHOUW yciyre B Peectpe B coorBerctBuu ¢ llopsiakom ¢opmMupoBanHus u
BEJICHUSI PETHOHAJbHBIX TOCYJapCTBEHHBIX HH(MOpPMaLMOHHBIX cucreM «Peectp
rOCy/IJapCTBEHHbIX W MYHULUIAIbHBIX yciyr (¢yHknuii) CmoneHckod oOmactu» u
«Ilopranm roCyAapCTBEHHBIX W MYHUIMNAIbHBIX Yyciayr (dyHkiuii) CMoneHCKon
o0acTu», yTBEP>KICHHBIM PAaBOBBIM akKTOM AamuHHCTparuu CMOJIEHCKOM 001acTH.

3.5.5. Havanpuuk ®OuHaHCOBOrOo ympaBleHHs U cnequanuctsl DOHHAHCOBOIrO
YIpPaBJICHMS], OTBETCTBEHHBIE 3 PA3MEIICHUE CBEICHUI O MyHUIMNAIBHON yCIIyTre, HECYT
OTBETCTBEHHOCTh 3a MOJIHOTY M JOCTOBEPHOCTb CBEJEHUN O MYHHLHIIAJILHON YCIyTe,
pa3MeniaeMbix B Peectpe, a Taxoke 3a coOOII0IeHIE MTOPSIIKA U CPOKOB UX Pa3MEIICHHUS.

4.0opMbI  KOHTPOJII 32 MWCIOJHEHMEeM AJMHUHUCTPATHBHOIO perjaMeHTa
NpeIoCTABIEHU MYHUIMIIAIBHON yCIyTrd

4.1.1Topsimok OCylIeCTBJIEHUSI TEKYIIero KOHTPOJIsEI 3a COOJIOJIeHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH J0/LKHOCTHBIMM JMIAMM IOJIOKEHUI HACTOSIIIEro
AJIMUHUCTPATUBHOIO0 perjiaMeHTa M HWHbIX HOPMATHBHBIX IPABOBbIX AaKTOB,
YCTAHABJIMBAKIIUX TPeOOBaHUS K MNMPeAOCTABJICHHI) MYHHMUMIAJBHON YCJIyru, a
TaK)Ke MPUHATHEM pellleHNid 0TBEeTCTBEHHbIMH JIUIAMH

4.1.1.TexymmiAi  KOHTPOJIb 32 IOJHOTOM M  KA4E€CTBOM  IPEIOCTaBICHUS
MYHMLIMIIAJIbHOW ~ YCIYTM,  COOJIIOJIGHHEM  TIOCJIENOBATENbHOCTH U CPOKOB
aMUHUCTPATUBHBIX JEHCTBUA U aJMUHUCTPATUBHBIX MPOLEAYP B XOJ€ MPEIOCTABICHHUS
MYHULMIIATBHOW YCIYTH OCYLIECTBISIETCS HadaJlbHUKOM {OUHAHCOBOIO YyIIpaBJICHUS,
OTBETCTBEHHBIM 3a OPraHU3aLMI0 PabOThI IO MPETOCTABICHUIO MyHHUIIUIIAIbHON YCIyTH.

4.1.2. Texymnidi KOHTPOJIb  OCYILECTBISIETCA IIyTEM  IPOBEICHHUS  INPOBEPOK
COOJTIOICHUS TIOJIOKEHUM HACTOAILIETO ATMUHUCTPATUBHOTO PETJIaMEHTa, BBIIBICHUS U
YCTpaHEHHUsI HaApYILICHWN TpaB 3asBUTENCH, pacCCMOTPEHUS] OOpallleHUI 3asBUTENICU U
HNPUHATHUS IO HUM pELIEHUM.

4.2. TlopAaaOK U NMEPHOJAMYHOCTH OCYLIECTBJIEHHMS ILUIAHOBBIX M BHEIUIAHOBBIX
NPOBEPOK IMOJHOTHI M Ka4eCTBa NMPeI0CTABJICHUA MYHUIUNAJIBHOH yCJIYIrd, B TOM
yucjie MOPAIOK M (POPMbI KOHTPOJISI 32 NOJHOTOH M KAa4eCTBOM IPeI0CTABJICHUSA



MYHUIMIIAJIbHOU YCJIYTH

4.2.1 IleppoguyHOCTh [IPOBEICHUS IIPOBEPOK  YCTAHABJIMBACTCS I'maBoit
MYHHIIMIIAIBHOTO 00pa30BaHusl « XUCIaBUUCKUNA MYHHUIUMAIBHBIA OKpyr» CMOJIEHCKOI
00J1aCTH, MPOBEPKU MOTYT OBITh IIJIAHOBBIMH U BHEIJIAHOBBIMHU.

4.2.2.BHeNIaHOBBIE TPOBEPKU TIPOBOAATCS B Ciydae OOpamieHus 3asBUTEIS C
xKanoboil Ha geiictBus (Oe3geiicTBue) u (WIM) pEIICHUS, MPHUHSATBIE B  XOJE
MPEA0CTaBICHNS MYHHUIIUNIATBLHON YCIYTU JOJKHOCTHBIMU JIUIIAMH.

4.2.3.1lnmaHoBbIE TIPOBEPKM MOJIHOTHI M KA4e€CTBAa NPENOCTABICHUS MYHULMUITAIBHOU
YCIYTM OCYLIECTBJISIOTCA B COOTBETCTBUM C TpauKOM NPOBENECHUS MPOBEPOK,
YTBEPKIACHHBIM ['maBoit MYHULMIIAJIbHOTO oOpa3zoBaHUs «XUCIIABUYCKUI
MYHUIUTNATBHBIA OKpYT» CMOJIEHCKON 001acTH.

4.2.4. Pe3ynbTarhl IPOBEPKU 0GOPMIISIOTCS] B BUJIE CIPABKH, B KOTOPOl OTMEUYAKOTCs
BBISIBJIEHHBIE HEAOCTATKU U MPEIJIOKEHUS IO UX YCTPAHEHHUIO.

4.2.5.11o pe3ynbraram MPOBEICHHBIX MPOBEPOK B CIIy4yae BBISBICHHUS HApyUICHUN
MpaB 3asBUTENEH OCYILIECTBISIETCS MPUBJICYEHNE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBUHM C (heepaIbHbIM 3aKOHOAATEIBCTBOM.

4.3.0TBeTCTBEHHOCTh  JOJKHOCTHBIX JIMII 32 PpemieHuss M JeHCTBUS
(0e3neiicTBHE), MpUHUMAaeMble (OCyLIeCTBJsieMble) UMH B XO0[€ NPeA0CTABJICHHUS
MYHUIMIIAJIbHOU YCJIYTH

4.3.1.J10J5KHOCTHBIE JIMIIA HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOIIOJCHUE
CPOKOB M TIOCJIENOBATENBHOCTH COBEPIIEHUS AJMUHHUCTPATHBHBIX MPOLEAYp IpHU
IIPENOCTABIEHUA  MYHMIMIIAJBHOM  yciayrd.  llepcoHambHass ~ OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI] 3aKpEIUIsieTcsl B UX JOJDKHOCTHBIX perjiaMeHTax (IO KHOCTHBIX
UHCTPYKLUSX).

4.3.2.B ciy4yae BBISBICHHS HapyLIEHWH BHHOBHOE JIMLO IPUBJIEKAETCS K
OTBETCTBEHHOCTH B TOpPSIKE, YCTAHOBJICHHOM (enepanbHbIM 3aKOHOJATEIbCTBOM U
00JIaCTHBIMM HOPMAaTHUBHBIMM TPABOBBIMM aKTaMH, MYHUIUIIAJBHBIMUA TIPAaBOBBIMU
aKTaMHu.

4.4.11os10:)keHHsl, XapakTepusywinue TpeOdOBaHUA K NOPAAKY U ¢opmam
KOHTPOJISl 32 MPEI0CTABJICHHMEM MYHMUIMNAJIBbHON YCJIYIH, B TOM YHCJI€ €O CTOPOHBI
rpakaaH, uX 00beIMHEHUH U OPraHNu3aLMH.

['paxxgane, ux oOBEOUHEHUS W OpPraHU3ALMHM BIpPABE MOJydYaTb HH(POPMALHUIO O
MOPSAKE MPENOCTABIECHNS MYHHUIIMIAIBHON YCIIYT'M, a TAaKXKE€ HAIpPaBJATh 3aME4YaHUs U
MPEIUVIOKEHHUST 0 YJIYYIIEHWIO KadecTBa M JOCTYNHOCTH  MNPEAOCTAaBICHUS
MYHULIMNAIBHON YCITyTH.

5.J1ocyneOHblil (BHeCyaeOHbIH) MOPSAOK 00:KAJOBAHUS PelIeHUil W JeiicTBUH
(0e3meiicTBHUSI) OpraHa, NPeIOCTABJSIONIEr0 MYHHUIUNAJIBHYIO YCJIYry, a TakKxe
HOJIKHOCTHBIX JIHIY

5.1.3asBuTenbp UMEET MpaBO Ha OOXajloBaHHUE JEHCTBUN (O€3ACHCTBUS) U PEIICHHUM,
NPUHATHIX (OCYIIECTBIIEMBIX) B XOJ€ IPEAOCTABICHUS MYHUIMNAIBHOW YCIIyTH
JOJDKHOCTHBIMU JMIIaMU ¥ crienuaiiictamMu [lounakoBckoro M®I[ B mocyneOHOM
(BHECY1€OHOM) TIOPSJIKE.

5.2. 3asBuTENb MOXKET O0OpPATUTHCA C Kajl000, B TOM UKCJIE B CIASAYIOUIMX CIIydasX:

l)HapyuieHnss cpoka perucTpauuy  3amnpoca 3asBHUTENI O MPEJOCTaBICHUU
MYHULIMNAIBHOUN YCITYTH;



2) HapyIlIeHUs CPOKa MPEIOCTaBICHUS MyHUITUTIATBHON YCIIyTH;

3)TpeboBanust y 3asBUTENS JOKYMEHTOB, HE TMPEAYyCMOTPEHHBIX (enepaibHbIMU
HOPMATUBHBIMH MPABOBBIMU aKTaMM, 00JJACTHBIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMH,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH JIJISI IPEAOCTABICHNS MYHHIUIIAJIBbHON YCIIYTH;

4)oTkaza B IpUEME JIOKYMEHTOB, IHPEICTABIEHHE KOTOPBIX MPEITYCMOTPEHO
benepanbHBIMU HOPMATUBHBIMH TMPABOBBIMH aKTaMH, OOJACTHBIMM HOPMAaTUBHBIMU
IIPAaBOBBIMM aKTaMH, MYHULMIAJIbHBIMH ITPAaBOBBIMH aKTaMH [UIsl TPEJOCTABICHHUS
MYHUIUTIATIBHON YCIYTH, Y 3asIBUTENS;

5) TKa3za B NPENOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
IpEeyCMOTPEHbI (eiepalbHBIMU 3aKOHAMH M TMPUHSATHIMA B COOTBETCTBUU C HHUMHU
UHBIMU  (enepasbHBIMU ~ HOPMATUBHBIMU  TMPABOBBIMH  aKTaMHu, OOJACTHBIMH
HOPMATUBHBIMU ITPABOBBIMU AKTAMU, MYHULMITAJIbBHBIMU [IPABOBBIMU aKTaMU;

6) 3aTpeboBaHus C 3asIBUTENS NPH MPEJOCTABICHUH MYHULUIIAIBHON YCIyTH IJIAThI,
HE NPEeIyCMOTPEHHOM (eepalbHbIMI HOPMATUBHBIMU IIPABOBBIMU aKTaMH, 00JIaCTHBIMU
HOPMATUBHBIMU ITPABOBBIMU AKTAMU, MYHULUITAJIbBHBIMU [IPABOBBIMU aKTaMU;

7) oTKa3a opraHa, IpeIOoCTaBISIOMIEr0 MyHULIUIIAJIBHYIO YCIYTY, TOJKHOCTHOTO JIMLA
OpraHa, MPEeIOCTaBILIONIEr0 MYHULIHNAIBHYK YCIYTy, B HCIPABJICHUU JONMYIIEHHBIX
OMEYaTOK M OIMOOK B BBIAAHHBIX B pE3yJbTaTe NPEIOCTABICHUS MYHULUIAIbHOU
YCIIyTHU JOKYMEHTaX J100 HapyIIEHUs! YCTAHOBJICHHOTO CPOKA TAKUX MCIPABIICHUH.

5.3. OtBeT Ha xao0y 3asgBUTENS HE JAETCS B CIIy4asx, €CIIH:

- B )kayio0e He yKa3aHbl (paMuiIus 3assBUTENIS, HAIPABUBIIIETO Kajlo0y, WJIM TTOYTOBBIN
azpec, Mo KOTOPOMY JOJDKEH ObITh HampaBieH oTBeT. Ecium B ykazaHHOUM kanoOe
COAEPKATCS CBEJICHUSI O TMOJATrOTABIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
MIPOTHUBOMNPABHOM JICSIHUH, a TAKXKE O JIMIE, €r0 MOAr0TaBIMBAIOIIEM, COBEPIIAIOIIEM WITH
COBEpIIMBILIEM, >Kajloba TOJICKUT HANpaBJIEHUIO B TOCYJAapCTBEHHBIH OpraH B
COOTBETCTBHUU C €0 KOMIICTCHIIUCH

-TEKCT >KaJIOOBl HE TOMAJIACTCSA MPOUYTEHHI0, 0 YeM B TEUCHHE CEMU JHEH CO JHSA
perucTpanuy KajaoObl CcOo0OIIaeTcs 3asBUTENI0, HANpPABUBIIEMY KalloOy, €CId ero
(dbaMuITUs ¥ TOYTOBBIN aJipec MOIAI0TCS MPOUYTEHUIO.

Opran, mpenoCTaBISIONINNA MYHUIIUTIATBHYIO YCIYTYy, NMPU TOJYYCHHH >KajoObl, B
KOTOPOH COJIEp)KaTCsl HEIIEH3yPHBIE JTMOO OCKOPOUTEIHHBIE BHIPAKECHHUSI, YTPO3bI KU3HH,
3JI0POBBI0 M MMYILECTBY JOJDKHOCTHOI'O JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH, BIIPABE
OCTaBUTH kajo0y 0e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEH BOMPOCOB U COOOIIHTH
3asIBUTEIIIO, HAITPABUBIIIEMY KaJI00y, O HEJOMYCTUMOCTH 3JI0yNOTPEOICHHUS MPABOM.

B cnydae ecnu mpu4uHBI, 110 KOTOPBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B kKano0e
BOIIPOCOB HE MOT OBITH J1aH, B MOCIEAYIONIEM ObUIH YCTPAHEHBI, 3asIBUTEJIb BIIPABE BHOBb
HaIPaBUTh KaI00y B OpPTaH, MPEIOCTABISIOMNNA MyHUITUTIATBHYO YCITYTY.

5.4.3asBUTENb BOpaBe MoAaTh Kano0y B MUCbMEHHOH opMe Ha OyMakHOM HOCHUTEIE,
B 2JIGKTPOHHOM (hopMe B OpraH, MpeAoCTaBISIONINN MyHUIIUTAIBHYIO yCayry. KamoOsl
Ha pELICHUS, IPUHATHIE PYKOBOAUTEIEM OpraHa, MPeAOCTaBIISIIONIETO MYHUIUITAIIBHYIO
yCIIyTy, MOJAIOTCS B BBINIECTOSIIMNA opraH (IIpM €ro HaJuduu) JUOO B Cydae ero
OTCYTCTBUS paccMaTpUBarOTCs HETOCPEICTBEHHO PYKOBOAUTEIEM oprasa,
MPEIOCTABISIONIET0 MyHUIIMTIATIBHYIO YCIIYTY.



5.5.Kanmo6a MoxxeT OBITH HallpaBlieHa IO MouTe, udepe3 XwucnaBuuckuii MOI] ¢
ucnoip3oBanueM cetu «HTepHET», OUIIMATBHOTO caliTa OpraHa, MpeIOoCTaBIISIONIEIO
MYHULUIAIBHYIO YCIYTY, a TAKXKE MOXKET ObITh MPUHSATA IPHU JTUYHOM [TPUEME 3aIBUTEIIS.

5.6.Kanoba, noctynuBmas B OpraH, NPEJOCTAaBISIOIUNA MYHUIMNAIbHYIO YCIYTY,
MO/JIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMI[OM, HAJEJICHHBIM ITOJHOMOYHMSMHU IIO
PacCMOTPEHHUIO Kajlo0, B T€UCHHE MATHAALATH pabOUYNX JHEN CO JIHS ee PerucTpaluu, a
B Clly4yae O0XaJOBaHMsI OTKa3a OpraHa, MpEeAOCTaBIIAIOIIET0 MYyHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeIoCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYTy, B MpHUEMe
JOKYMEHTOB Yy 3asBUTEJIS JIMOO B UCIPABICHUH JOMYIIEHHBIX OMEYAaTOK M OMHUOOK WU B
ciyyae o0O’KaJoBaHUS HApYUICHHUS YCTAHOBJIEHHOTO CpOKa TAaKUX HWCIpaBIECHUH - B
TE€YEHUE NATU padoUUX AHEHN CO AHS €€ pEerucTpaltH.

5.7. Kanoba nomxHa coaepxKaTh:

l)HauMeHOBaHWE  OpraHa,  MPEJOCTABISIIOUIEIO0  MYHUUUINAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIAa OpraHa, MNpeJOoCTaBiSIONIEr0 MYHHUIHMNAIbHYIO YCIyry, Ju00
MYHMIIMIIAJIBHOTO  CIYy’Kallero, pemieHus U JedcTBus  (Oe3nedcTBUE) KOTOPBIX
00XKaTyrTCs;

2)pamMmuiiiio, WMs, OTYECTBO (TOCIEAHEE - TPU HAJIWYUHU), CBEACHUS O MECTe
KUTEIBCTBA 3aABUTENS - (PU3NYECKOTO JUIA JIMOO HAMMEHOBAHHE IOPUINYECKOTO JIHIIA,
CBEJEHUS O MECTE HAXOXKIEHHUS 3asBUTENS - IOPUAMYECKOrO JHMIA, & TAKXKE HOMEP
(HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) AMEKTPOHHON MOYTHI (ITPU HAJTMYHUH)
MOYTOBBIN a/IpEC, 110 KOTOPHIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3)cBeneHuss 00 OOXKamyeMbIX pENICHWSIX W JIeUCTBHsIX (Oe3MelCTBHM) OpraHa,
IPENOCTABISIIOIIET0  MYHHMIMIAIBHYIO  YCIYry, JOJDKHOCTHOIO — JMUA  Oprasa,
MPENOCTABISIOIIET0 MYHULUITAIBHYIO YCIIYTY;

4)10BOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COIJIACEH C PELIEHUEM U JIEHCTBHEM
(Oe3nelicTBUEM) OpraHa, MPEJOCTaBISIONIET0 MYHULUIAIBHYIO YCIYTY, JOKHOCTHOTO
JMIA OpraHa, MPeA0CTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY.

3asBUTENEM ~ MOTYT  OBITh  NIPEACTABICHBl  JOKYMEHTHl  (IPU  HAJUYHH),
MOATBEPKIAIOIIME JOBOIbI 3aBUTES, JIMOO UX KOIHUHU.

5.8.Ilo0  pesynpraraMm  pacCMOTPEHHUsS  JKaJloObl ~ OpraH,  MPeJOCTaBISIOIINI
MYHULUTNIAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIAEAYIOMIMX PEILICHUIA:

1) ynoBnerBopsier xanoly, B TOM 4ucie B (OpME OTMEHbI MPUHATOTO PEIICHMS,
WCIIPaBJICHUS JIONYIICHHBIX OPraHoM, IPEJOCTABISIIONIMM MYHULHUIIAIBHYIO YCIYTY,
ONeYaTOK M OMMOOK B BBIIAHHBIX B pPE3yJIbTaTe€ MPEJOCTABICHUS MYHULUIATbHON
YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTENIIO JICHEKHBIX CPEACTB, B3UMAHHME KOTOPBIX HE
IpeIyCMOTPEHO (efepaabHbIMU HOPMAaTUBHBIMHM IPABOBBIMHU aKTaMH, OO0JIACTHBIMU
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH, MyHHUIIUIIAJbHBIMU IPABOBBIMH aKTaMHM, a TaKKE B
HHBIX (opmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUH JKaJIOOBI.

5.9. He mno3nHee nHsA, CIEOYIOIIETO 3a JIHEM IPUHATHS PELICHUs, 3asBUTEIIO B
NUCHMEHHON (OpME U MO KEJAHUIO 3asfBUTENS B DJEKTPOHHOW (opMe HaIpaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KAIOObI.

5.10. 3asBuTenu BrpaBe 00XaJIOBaTh PEIICHUS, NPUHATHIE B XOJ€ MPEIOCTABICHUS
MYHMIIMIIAJIBHOW YCIIyTH, JEHCTBUS WM Oe3AeHCTBUE JODKHOCTHBIX JIMI[ OpraHa,
MPEIOCTABIISIONIEr0 MyHULIUIIATBHYIO YCIIYTY, B CyZA€OHOM MOPSIJIKE.



ITpunoxenue Nel
K AJMUHUCTPAaTUBHOMY periaamMeHTy
IIPEIOCTABJICHUS] MYHHULUNAIBHON  YyCIyru
«IIpegocTaBneHrne MMCHbMEHHBIX Pa3bACHEHUN
HAJIOTOIUIATENbIIMKAM U HAJIOTOBBIM areHTaM
[0 BOIpPOCaM IPUMEHEHHS HOPMAaTHBHBIX
MIPaBOBBIX aKTOB MYHULUIIAIBHOTO
obOpazoBaHUs «XUCNaBUUCKUN
MYHULUNIATbHBIA OKpYI» CMoneHckon
00JIaCTH O MECTHBIX HaJIOTax u cOOpax»

OT

Ne

['maBe MyHHUIIUTTATIBHOTO 00pa30BaHUs « XUCIABUUCKUN
MYHUIUNAIBHBIN OKpyTr» CMOJIEHCKON 00J1acTH

(®.1.0.)

oT
(®.1.0. rpaxaanyuHa, MHIMBUAYAIbHOIO IPEANPUHUMATENS,
IOPUAMYECKOTO JILA)

aapecC 3aABUTECIIA:

MacropT cepust HOMED
BBIJAH

JaTa BbIgauu

PCKBHU3UTHI JOBEPEHHOCTH

KOHmMaKmHulil mejegon

3ASBJIEHHUE

[Ipomry mpenocTaBuTh NMUCbMEHHOE Pa3bsICHEHUE NMPUMEHEHUS HOPMATUBHBIX MPABOBBIX
aKTOB MYHHULIMIIAJILHOTO 00pa30BaHUsl «XHUCIABUUCKHM MYHUIMNAIBHBIA OKPYI» O MECTHBIX
Hajorax u cOopax mo BOIpPOCY:

Hacrosmum 3asBieHueM jar0 corjiacue Ha oOpaOOTKy TNEPCOHAIBHBIX JaHHBIX B
cooTBeTCTBUM ¢ DenepanbHbIM 3aKOHOM OT 27 uronst 2006 roga Ne 152-D3 «O nepcoHAIBHBIX
JTAHHBIX)



Crioco6 nosxy4yeHus oTBeTa:
- yTEM BPYYEHHMS HA PYKHU B IOMEIICHUH 4IMUHUCTPALIUN
- MyTEM MMCBMEHHOI'O TOYTOBOT'O OTIIPABJIEHUS IPOCTBIM IMCHMOM

Omnuce npujraracMbIX JOKYMCHTOB:

« »
(mara) (moammce) (paciudpoBKa moJImmcn)

JIOKyMEHTBI TPUHSLIL:

(momxuocTh) (moamwucsk) (O.M.0.)

« » 20 T.




[Tpunoxenue Ne 2

K AIMUHHCTPaTUBHOMY PETTIAMEHTY
IIPEIOCTABIECHUS MyHULUIIAJILHOU yCIIyTH
«IIpenocraBieHnEe MMCHBMEHHBIX
pa3bsACHEHUH HAJIOTOILIATENNbIIUKAM U
HAJIOTOBBIM areHTaM I0 BOIIpocam
IIPUMEHEHUS HOPMATUBHBIX NPABOBBIX
MYHHLUIAIBHOTO 00pa30BaHUs
«XUCIAaBUUCKAN MYHHUIUIIAIBHBINA OKPYT»
CMorneHCKol 00/1acTH 0 MECTHBIX Hajlorax
u coopax»

baok-cxema
NpeI0CTABJICHU MYHHMIMIIAIBHON yCIyTH
«IIpenocrasiieHHe MUCbMEHHBIX Pa3bsICHEHUH HAJOTOIIATEIBIIUKAM H
HAJIOTOBBIM areHTaM I10 BONPOCaM NPUMEHEHH HOPMATHBHBIX MPABOBBIX
AKTOB MYHULUIIAJIBHOT0 00pa30BaHUsA «XMCJIABUYCKMHA MYHULUNAJBHBIA OKPYD»
CMo/1eHCKOH 00J1aCTH 0 MECTHBIX HAJIOrax U coopax»

[ OO0pariieHne 3asBUTENS }

IIpuem u peructpanus JOKyMEHTOB

\4
qDOpMI/IpOBaHI/IC " HAIlpaBJICHHUEC MCKBCAOMCTBCHHBIX 3alIpOCOB (HpI/I HCO6XO,Z[I/IMOCTI/I)

|

AV

PaccmoTpeHre muChbMEHHOTO OOpAIICHUS Ha MPSAMET HATUYUsT OCHOBAHWUS JIsI
0TKa3a B MPEIOCTABICHNHN MyHHIIUTIATBHON YCIIyTH

Ha Her
Hannune ocHoOBaHui 1151
OTKa3a B MPEAOCTaBICHUU
MYHULUIAIBHOU yCIyrl
Hamnpasnenue nucema 06 oTkaze IIpenocraBieHre MUCBMEHHBIX Pa3bsCHEHUH 110
B NIPEJOCTABICHUN MyHUIIUIAIBHON BOIIPOCaM MIPUMEHEHUSI HOPMATUBHBIX MPABOBBIX
YCIIyTH akToB MO «XuCnaBUUCKA MYHHUIUITATBHBINA

okpyr» CMOJIEHCKOM 001aCTH O MECTHBIX
Hajorax u coop
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