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MYHUIIUIIAJIBHOI'O OBPABOBAHUS
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OO0 yTBep)KaeHNN A IMUHUCTPATUBHOTO
periameHra IIPEAOCTaBJICHUS
MYHUIIUTIATBHOU yeayru «OdopmiieHue
Y BblJ]aya apXMBHBIX CIPABOK, APXUBHBIX
KOMUM, apXUBHBIX BBIITUCOK

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O06
apxuBHoM gene B Poccuiickoit ®denepanun», denepaibHbIM 3akoHOM oT 27.07.2010
No 210-®3 «O6 opraHuzaiuu MNpeaOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMIATBHBIX
yciayr», pemienreM [IpoTokosia coBMECTHOTO 3acenanuss MeXBEJOMCTBEHHOW KOMUCCUU
nmo peamm3anuu Ykaza Ilpesumenra P® ot 07.05.2012 Ne 601 «O6 oOCHOBHBIX
HaIpaBJIEHUSIX  COBEPILIEHCTBOBAHUSA CHUCTEMbl TOCYIJApCTBEHHOTO  YIPaBICHUSY,
KOMUCCHUM TIO TOBBIIIEHUIO KayeCTBAa TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYyr B
Cmonenckoi obnactu u Komuccuu mo nmpoBeAEHUIO aAMUHUCTPATUBHOW pedopMbl B
Cmonenckoit obmactu ot 15.06.2018 Ne 28, AaMuHuCTpanusi MYHHULMIIAIBHOTO
oOpa3oBaHus «XUCIABUUCKUM MyHULUNIATBHBIN OKpyTr» CMOJIEHCKON 00J1acTH

HOCTAHOBIACT:

1. YTBepauth AJIMHUHHUCTPATUBHBIA PErJIAMEHT MPEIOCTABICHUS MYHULMIIAIBHON
yeayru «OdopMiieHre W Bblada apXUBHBIX CIPABOK, ApXMBHBIX KOIHM, apXHWBHBIX
BbIUCOK» (IIpunoxenue Nel).

2. CyuTaTh YyTPATUBIIUM CUJIY MOCTAaHOBIEHUE AJMUHUCTPALMU MYyHULMIIAIBHOTO
oOpa3oBaHus «XHCIaBUUCKUN paiioH» CmosieHCKol obnactu  oT 27 nexadps 2018 roma
Ne 734 «O0 yTBep)kaeHUN AJIMUHUCTPATUBHOIO PETJIAMEHTA IPEIOCTABIECHUS apXUBHBIM
OTIEJIOM AJMHUHHUCTPALMM MYHHULMIAIBHOIO 00pa3oBaHUsl «XUCIAaBUUYCKUH palloH»
CMouneHcKOM oOsactu MyHuUunanbHoN ycinyru «OgopmieHre M BblJauya apXUBHBIX



CIIPABOK, apXMBHBIX KOIHUM, APXUBHBIX BBIITHCOK).

3. Pa3zmectuts HaCTOsIIIEE ITOCTAaHOBJIEHUE B nH()OPMAITMOHHO
TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT» Ha oQUIMATBLHOM caiTe AJIMUHUCTPAINH
MYHUIIUTIATFHOTO 00pa30BaHus «XHUCIAaBUUCKUNA MYHUIMIIAIBHBIN OKpyr» CMOJIEHCKOMN
obnactu https://hislav@admin-smolensk.ru/.
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[Ipunoxxenue Nel

K MIOCTAHOBJICHUIO AIMUHUCTPALIUN
MYHUITUTIATFHOTO 00pa30oBaHus
«XUCIIABUYCKUN MYHULUIIAIBHBIA OKPYI»

CMoJIeHCKOI 001acTH
13.02.2025 No II-168

AIMHHHMCTPATHUBHBIN perjaaMeHT
NpeaocTaBJeHus AIMUHUCTPalUell MyHMIMIIAJIbHOT0 00Pa30BaHus
«XHCJIABUYCKUNA MYHUIMIIAJIbHBIA OKPYI»
CMos1eHCKOH 00J1aCTH MYHUIIUTNIAJILHOM YCJIYTH
«OdopmiieHne 1 BbI1a4a apXUBHBIX CIIPABOK, APXMBHbIX KOIUH,
APXUBHBIX BBINMCOK

1. O0mue moJioxKeHus
1.1. IIpeamer peryiMpoBaHusi AIMHUHUCTPATHBHOIO pPerjiaMeHTa

1.1.1.ADIMUHHACTPAaTUBHBI  PEMVIAMEHT  MPEOOCTABICHHUS  AJMHUHHCTPALUEN
MYHULIMIATBHOTO 00pa30BaHUs «XUCIABUYCKUM MYHUIUMAIBHBIA OKpPYr» CMOJICHCKOU
o0nacTi MyHMIMOAIbHOW yciuyrn «OdopmieHrne | BblJaya AapXUBHBIX CIIPABOK,
apXMBHBIX KONHUH, apXMBHBIX BBIMHCOK» (lajee - AJMUHUCTPATUBHBIA pErIaMeHT)
pa3paboTaH B LENSAX MOBBIIICHUS KadyecTBa MCIOJHEHUS W JOCTYIMHOCTH PE3yJbTara
MPENIOCTABICHUSI MYHHMIMIAIBHOM YCIYTd, CO3JaHUs KOM(OPTHBIX YCIOBUH ISt
noTpeduTeNnel  MyHUIMNAIBHOW  YCIOYTd,  ONpENeNseT  MOPSAOK, CPOKH |
MOCJIEA0BATEIBHOCTh  JEHCTBUM (aAMUHUCTPATUBHBIX MPOLEAYpP), OCYIIECTBISEMBIX
aApXUBHBIM OTAEJIOM AJMUHHUCTPAlMM MYHULUNAIBHOTO OOpa30BaHMs «XHCIaBUUYCKHIM
MyHUIMNANBHBIA  OKpyr» CMoneHckoil obnactu (manee - apXMBHBIA OTHEN), U
MHOTO(YHKIIMOHANIbHBIM IIeHTpoM (nanee - MOI[) npu okazaHuM MyHUIIMOAIbHOU
YCIYTH.

1.2. Kpyr 3asiBuTeJeit

1.2.1. MyHnununanbHasi yciyra MpeaocTaBisieTcsl (PU3MUECKuM, OPUIUYECKUM
ouuaM  (Janee - 3asBUTENM), 3aMHTEPECOBAHHBIM B IOJIYYEHUM APXUBHBIX CIPABOK,
apXWBHBIX KOIHM, ApXMWBHBIX BBINHCOK, MOJATOTOBJIEHHBIX HA OCHOBAaHWU aPXHBHBIX
JOKYMEHTOB, HAXOIAIMXCS HA XPAHEHUU B apXUBHOM OT/IEJIE.

1.2.2. Kareropuu auu, IMEOIIMX MMPABO HA MOJyYEHHE MYHULUIIAJIBHON YCIyTH:

- (pusmueckue nuna, oOpaTUBLIMECS 3a MOJYYEHHUEM JIOKyMEHTOB, COJAEpIKAIIUX
CBEJICHUS B OTHOLLIEHUU OOBEKTOB HEJIBUKUMOI'O UMYIIIECTBA, B JIULIE:

paBoo0JIaaTeNs;

3aJI0TOJIEpKaTesl B OTHOLIEHWHM OOBEKTOB HEIBMKMMOIO HMMYILIECTBA, KOTOPHIE
HaxXOJATCA y HETO B 3aJI0T€ WJIM MpaBa, Ha KOTOPbIE IPEIOCTABIEHBI EMY B 3aJI0T;

MMEIOIINX MPABO HA HACJIEJIOBAHUE HEJBM)KMMOTO UMYIIIECTBA IPaBoo0OIagaTess mo



3aBEIIAHUIO WX 1O 3aKOHY - B OTHOIIEHHUM JOKYMEHTOB, C JAThl CO3JaHUsI KOTOPHIX HE
npomwio 75 net. JIroboe pusndeckoe IUI0 - B OTHOIIEHUN apXUBHBIX JOKYMEHTOB, C JaThl
CO3/[aHMsI KOTOPBIX Tpo1wio 6onee 75 jer;

- (usnueckue nuia, oOpaTUBIIMECS 3a TOJYYEHHEM JOKYMEHTOB, COJEpXKAIINX
CBEJICHUSI B OTHONIICHUM COJIEpXKAHUS 3aBEIIaHUS: B JIMIIE 3aBELIATENsl WIM JIF0OOTO M3
YKa3aHHBIX B 3aBEIIAHWU HACJIEIHUKOB WM OTKA30MOJIy4YaTesleil, HACIECIHUKOB 10 3aKOHY
IpU TPEIbSBICHUM CIPaBKM OT HOTapuyca 00 OTKPBITUM HACJIEACTBA, a TaKkKe
VCTIOJIHUTENS 3aBEIIAHU 0CJIE CMEPTH 3aBEIIATENS;

- (¢usnueckue WA, oOpaTUBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB, COJEpXKaIINX
CBeJieHUsI 00 YCHIHOBJICHUH (YyIOYEpEHUH), TPEIBSIBUBIINE COTJIAacHe YCHIHOBUTEIECH,
3aBEPEHHOE HOTApUyCOM, WIIK HEMTOCPEICTBEHHO CaM YChIHOBUTEIIb;

- (usnueckue nuia, oOpaTUBIIMECS 3a TOJYYEHHEM JIOKYMEHTOB, COAEp KaIIuX
CBEJICHHSI W3 TMOXO3MMCTBEHHBIX KHUT, SIBJSIOIIMECS POJACTBEHHUKAMHM 4YEJIOBEKa, O
KOTOPOM 3alpaliuBarOTCsl CBEJICHUS, - B OTHOILICHWM JIOKYMEHTOB, C JAaThl CO3JaHHUS
KOTOpBIX He mpouwio 75 ner. Jlroboe ¢dusnyueckoe U0 - B OTHOIICHUU apXWBHBIX
JTOKYMEHTOB, C JJaThl CO3/IJaHUS KOTOPHIX MPOILIO Oosee 75 neT;

- (¢usuyeckue nui@a, oOpaTUBIIMECS 3a MOIYUYECHHEM JOKYMEHTOB, COJEp KaIlux
CBEJICHUS O CBOEM CTa)Ke pabOThI U pa3Mepe 3apabOTHOM TIIaTHI;

- (usnueckne nuia, oOpaTUBIIMECS 3a TOJYYCHHEM JOKYMEHTOB, COACpIKaIluX
WHBIE CBEJICHUS;

- IOPUANYECKUE JIUIlA, OOpaTUBIIMECS 3a MOJYYCHUEM JOKYMEHTOB, COJEp KallluX
CBEJICHUS B OTHOIIEHWU OOBEKTOB HEABMXKUMOTO UMYIIECTBA, B JIMIE MPABOOOJIaIaTeNs;
3aJIorojiep)Karesis B OTHONIEHUHM OOBEKTOB HEJIBMXKMUMOTO HMYIIECTBA, KOTOPHIC
HaXOJATCS B 3aJI0T€ WIM IIPaBa, Ha KOTOPBIE MPEIOCTABJIEHBI B 3aJI0T;

- IOPUAUYECKUE JIUIla, OOpaTUBIIMECS 3a MOJYYEHUEM JOKYMEHTOB, COJIEp KalluX
CBEJICHUSI 00 YCBHIHOBJICHUHU (yIOUEpPEHUM), MPEIBIABUBIINE COTJACUE YCHIHOBUTEIEH,
3aBEPEHHOE HOTApPHYCOM;

- IOpUJIMYECKHUE JUIA, OOpaTUBIIMECS 3a MOJYYEHHUEM JOKYMEHTOB, COAEpPKaLIUX
WHBIE CBEJICHUSI.

1.2.3. uTepeckl nuL, yKa3aHHbIX B ITyHKTE 1.2.2 HAcTOSAMEr0 AIMUHUCTPATUBHOTO
periJaMeHTa, MOTYT MPEACTABIATh UHBIE JIAIA, AEHCTBYIOIINE B MHTEPECAX 3asIBUTEISI HA
OCHOBAaHUU JOKYMEHTA, YJIOCTOBEPSIONIETO MX TMOJHOMO4YHS, JUOO B COOTBETCTBUU C
3aKOHOJATEILCTBOM (3aKOHHBIE TMPEJCTABUTENIM: OMNEKYHbI (TOMEUYUTENH), POAUTEIH
(ycbrHOBUTENH) (aJiee - MPEICTABUTEIb 3asIBUTEINS).

1.2.4. OrpannueHre Ha AOCTYIl K ApXMBHBIM JIOKYMEHTaM, COAEPIKAIIUM CBEICHUS
O JIMYHOM U CEMEHWHOM TalHE Tpa)XKJaHWHA, €r0 YaCTHOW >KWU3HU, a4 TAKXKE CBEICHUS,
CO3/al0OUIMe YIrpo3y Il ero 0e30MacHOCTH, YCTAHABJIMBAETCS HAa CPOK 75 JEeT co AHS
CO3[IaHUs YKa3aHHBIX TOKYMEHTOB. C MHCBMEHHOIO pa3pellicHUs] TPaKIaHWHA, a MOCIE
€ro CMEpPTH C TIMCHbMEHHOTO PAa3pelieHus] HACICIHUKOB JaHHOrO TpaKIaHWHA
OTpaHUYEHHE Ha JOCTYIl K apXUBHBIM JIOKYMEHTaM, COAEPKAIIUM CBEJICHHS O JIMYHOU U
CEeMEWHOM TaliHE Tpa)KlaHWHA, €r0 YaCTHOW J>XW3HW, a TAKXKE CBEICHHS, CO3AIOIINE
yIpo3y Juisi ero 0e30MacHOCTU, MOXKET ObITh OTMEHEHO paHee 4eM 4epe3 75 JIeT co JHA
CO3/IaHUSI YKa3aHHBIX JOKYMEHTOB.



1.3. TpeGoBanusi K NOpsAAKY HH(POPMUPOBAHUA
0 NOps/AKe NMPeI0CTABJICHUA MYHUIMIIAIBHON yCIyTIH

1.3. UudopmupoBanue 3asBUTENECH O MPEAOCTABICHUNM MYHUIIMITAIBHOW YCIyTH
OCYILECTBIISIETCS ITOCPEACTBOM:

- KOHCYJbTUPOBAHUS COTPYIHUKOM apXUBHOTO OT/EJa MPU OOpaIleHUH 3asBUTEIS
B YCTHOM (popme, Mo mouTe, 1o dAEKTPOHHOU MOYTE UITH 10 TeaedOHHOM CBSI3Y;

-  pasMmemieHus WH(DOPMAIMOHHBIX MaTEPHAIIOB Ha O(PUIIMATBLHOM  CalTe
AJIMUHHCTpAIIUU  MYHHUITUTIATHHOTO 00pa3oBaHUsl «XUCIABUUCKANA MYHUIUTIATHHBIN
okpyr» CwmoneHckod obmacti B WHGOPMAIIMOHHO-TEICKOMMYHHUKAIIUOHHOW  CETH
«HTEepHETY;

-KoHCy nbTUpOBaHus cneruaiuctaMmu COI'BY MOII.

1.3.2. CiopaBounas uHopMaimsi 0 MeCTe HaxOoxaAeHus, rpaduke paboThl, agpecax
AJEKTPOHHOM  TOYUTHI, = HOMEpaxX  KOHTAKTHBIX  TeJe(POHOB  AJIMUHUCTPALIUU
MYHULUMNIATBHOTO 00pa30BaHus «XHCJIABHUUCKUI MYHUIMNAIbHBIA OKPYTr» (CMOJIEHCKOU
00J1aCTH, OTJEJIO0B, OTBETCTBEHHBIX CIELUUATUCTOB pa3MeNIaeTcsl Ha OQULHATIBLHOM CcaiTe
AIMUHHCTpAIUU  MYHHUITUTIATHHOTO 00pa30oBaHUs «XHUCIABUUCKANW MYHHUIUTIATHHBIA
okpyr» CwmomeHckoi o0nacT B WH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTepHET», B PETMOHAIBHOW TOCYIapCTBEHHON HH(OpMaimoHHON cucteme «Peectp
rOCyJapCTBEHHBIX M MYHHIIMIAIBHBIX YCayr (dyHkumii) CMoneHCKor obnactuy (nanee
Takke — Peectp) ¢ mocieayronuM pa3MEIeHHEM CBeJeHUW B denepaibHON
rocyJlapcTBeHHOM WH(MOpMaMOHHON cucteMe «EAuHBIN mopTall roCyIapCTBEHHBIX H
MYHULMOAIBHBIX yCayr (dyHKIuN)» (37eKTpoHHBIN aapec: http:// www.gosuslugi.ru).
CBezeHHsI O MECTE HaXO0XKJI€HHUs, rpaduke pabOTbhl, HOMEpAaX KOHTAKTHBIX TEICPOHOB U
anpecax snekTponHoi mouTel COI'BY MOIL, BkItouasi TeppuTOpUATBHO 000COOTICHHBIE
cTpykrypHble nonpaznenenuss COI'BY MOII, pa3memensl B HH(DOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTn « uTepHe™ Ha oduinmansaoM caiite COI'BY MOI].

1.3.3. KoncynpTanimu 1o Mpoueaype MNPeIOCTABICHUS] MYHUIUIIAIBHON YCIyTH
OCYILECTRIISIIOTCS 1o Tenedonam apxuBHoro otaena, COI'BY MO®I], a Takke Ha TUYHOM
npueMe, Mpy MMCbMEHHOM OOpaIlleHUH.

Koncynpranuu npoBodr:

- COTPYJIHHKH apXHUBHOTO OTJIEJIA;

- cneumanuctel COI'BY M®II.

1.3.4. Uudopmarusi 0 MyHUIIUTTAIEHON YCITyTe pa3MeIaeTcs:

- Ha MHQOPMALIMOHHOM CTEHJe AJMUHUCTPAIMU MYHHUIUMAIBLHOTO O0pa3oBaHUs
«XUCIaBUUCKUN MYHUIIMTIATBHBIN OKpYyr» CMOJIEHCKOM 00J1acTH;

- Ha oQuIMaibHOM caiWTe AJIMUHUCTPALMM MYHULMUIIAJLHOTO 00pa3oBaHUs
«XUCTAaBUUCKUN MYHUIMNAIBHBIM OKpyr» CMoJieHCKOM oOjacth B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «IHTEpHETY;

- Ha oHUITHATEHOM caire COI'bY MOI] B uH(pOpMaITMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « THTEpHETY;

- B (epepanbHOil rocyapcTBeHHOM MHGOPMAIIMOHHON cucTeme «EnuHbIN mopTal
TOCYJIapCTBEHHBIX M MYHHUIIMIAIBHBIX yCiyr (dyHkiui)» (mamee — EaunHbiii moprai),
aTaKkKe B PETMOHAIBHOW TrocylapcTBeHHOW uH(opmanmoHHoit cucteme «llopran
roCyJapCTBEHHBIX U MyHUIIUIIATIBHBIX ycIyT (dyHkuuil) CMoneHckol obnactuy (Janee —


http://www.gosuslugi.ru)./

Peruonaneupiii noptan) «http:// www.gosuslugi.ru).

1.3.5. Pa3zmeniaemast mHbOpMAIIHs COIEPIKUT:

- W3BJICYCHUS W3 HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TOPSIOK U
YCJIOBHSI PEJIOCTABJICHUS] MYHUIIUTTAIbHON YCITYTH;

- IOPSII0K OOpaIlleHUH 3a MOTYyYEeHUEM MYyHUITUTIATBHOM YCITyTH;

- TIepeYeHb JOKYMEHTOB, HEOOXOIMMBIX JUISI MPEIOCTABICHUS MYHHUIUIATBHON
yCIIyTH, U TPeOOBaHUS, TIPEIBSIBISIEMBIE K 3TUM JJOKYMEHTAM;

- CPOKH TIPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

- (hopmy 3asiBIIEHUS O MPETOCTABICHUH MYHUILIUTIAILHON YCIYTH;

- TeKCT AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

- IOPSI0K MHPOPMHUPOBAHUS O XOJI€ NMPEAOCTABIICHNS MYHUIIUIIATLHON YCITyTH;

- uapopMmanuo o6 apxuBHoMm otaene u COI'BY MOI] c ykazanumem ux mecrta
HaxXOXJeHusl, Tpaduke padoThl, KOHTAKTHBIX TEIEPOHOB, aAPECOB AIEKTPOHHON MOYTHI,
aJpecoB CaTOB B MH(OPMAITMOHHO-TEICKOMMYHHUKAITMOHHOU ceTh « HTEepHETY.

2. CtaHaapT npeaocTaBjieHNs] MyHUIUNAJIbHON YCIYTH
2.1. HaumMeHOBaHME MYHUIIMIIAJIBHOM YCJIYTH

HanmenoBanne MyHununaabHo yciyru: «OdopmieHue M BblJada apXHBHBIX
CIIPABOK, apXUBHBIX KOIIUH, ApXUBHBIX BBIIIUCOK.

2.2. HammeHOBaHHe CTPYKTYPHOIO MOJApPAa3/ieIeHus1, B JIHIE KOTOPOIo
AJIMUHUCTPAIUA MYHHUIMIAJILHOT0 00pa3oBaHus «XUCJIABUYCKUH MYHMIMIAILHbIA
okpyr» CMoJieHCKO# 00J1aCTH NMPeAoCTaABISIeT MyHHIMIAIBHYIO YCJIYTy

2.2.1. CrpyKTypHbIM TOApa3AciCHUEM AJIMUHUCTPAlMM  MYHHUIMNAIBHOTO
oOpa3oBaHMsl «XHUCIABUUCKMA MYHUIUNAIbHBIA  OKpyr» CMoJeHCKoM  o006iacTH,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUIUIIAIBbHON YCIIYTH, SIBJIIETCS apXUBHBIN OT/IEI.

2.2.2. B npenocTaBieHUd MyHHUIIMNIAIBHOMN yClIyry npuHuMaet yuactue M®OII.

2.3. Onucanue pe3yabTaTa NPeAOCTABJICHUS MYHUIHMIIAJIbHOH YCJIYTI'H

2.3.1. Pe3ynpTaToM npenoCcTaBICHUs] MyHULIMIIATBHON YCIYTH SIBISETCS PUHATHE
peleHus:

- 0 BBIJJa4Y€ apXUBHOM CIIPaBKH, APXUBHOU KOIIUH, aPXUBHOMN BBIIIMCKH;

- 0 BbIJa4e MHGOPMAIIMOHHOTO MHChbMa 00 OTCYTCTBHUH 3alpaliiBacMbIX CBEICHUMN
B apXMBHOM OT/I€JIE, O HEOOXOAMMOCTH MPEOCTABICHUS JOMOJIHUTENbHBIX CBEICHUN WU
JOKYMEHTOB JIJIsl HCTIOJIHEHUS 3arpoca (J1ajnee - UHGOPMaMOHHOE MMHCHhMO).

2.3.2. B cny4yae NpUHATHS PELICHHS O BBIJAYE APXWBHOW CIIPABKH, ApXUBHOMN
KOIIMM, AapXUBHOW BBIIMCKM TPOLEAypa MNPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH
3aBEpPLIACTCA BBIJAYEH 3asBUTEINI0 APXMBHOM CIPABKH, APXUBHOW KOIIMH, ApXUBHOM
BBINUCKH. B ciydae npuHATHS pemieHHs o0 OTKa3e B BbIIau€ APXUBHOM CIPaBKH,
apXMBHOM KONMWM, APXMBHOW BBIIMCKH MNpoLeaypa MPENOCTaBICHUS MYHULHNAIBHOU



yCJIyTU 3aBepIIAeTCs Bbllaueil 3aIBUTEINII0 HH(OOPMALIMOHHOTO MUChMA.

2.3.3. Pe3ynpTaT mpeaocCTaBICHUS MYHHUIIUNAIBLHON YCIYTH MOXET OBITh TepenaH
3asBUTEIIIO B OYHOM MJIM 3a09HOU (popMe.

2.3.4. Tlpu ouHoi dopme MOTydeHUs pe3yJibTaTa MPeAOCTaBICHUS MYHHUIIUIAIbHON
YCIIYTH 3aBUTENb 00paiaercs B apxuBHbIi otaen win B MOL] nmuuno. [Ipu obpamenuu B
apxuBHbIi oTaen win B M®IL] 3asgBurens NpeabsBiseT MacnopT WA WHOW JOKYMEHT,
YAOCTOBEPSIOIINN JINYHOCTb.

2.3.5. IIpu ouHoii popme mosyueHus: pe3ysbTaTa IpeaoCTaBICHUSI MyHHUIIUIIAIbHON
YCIIYTU 3asiBUTENIO BBIJAETCA apXWBHAs CIpaBKa, apXWBHAasi KOIMs, apXWBHAasl BBIIIKCKA,
UH()OPMAITMOHHOE TTUCHEMO.

2.3.6. [Ipu 3a04HOM (hopme nosTydeHust pe3yabTaTa IpeloCTaBICHUS MyHUITUTATbHON
YCIIYyTH apXvBHAasl CIpaBKa, apXWBHAs KOMUS, apXWBHAs BBHIMHCKA, WH()OpPMAIMOHHOE
MACHbMO HANPaBJSIOTCS apXUBHBIM OTIEIOM 3asBUTEINIO MO MOYTE HA aJApec 3asBUTENS,
YKa3aHHbBIA B 3asBJICHUU.

2.4. Cpox npeaocraBJieHUs TOCYIaPCTBEHHOMN YCJIYIH € Y4€TOM
He00X0AUMOCTH O00palleHUs] B OPraHU3alMH, y9aCTBYIOIIHE
B IIPe0CTABJICHUHN FOCYAAPCTBEHHOH YCJIYIH, CPOK

NPHOCTAHOBJICHUS NPEAOCTABJICHUS IOCYAAPCTBEHHOM YCJIYIH
B CJIy4ae, eCJId BO3MOKHOCTh NIPUOCTAHOBJICHHS MPeIyCMOTPEHA

denepanbHbIM U (MJIM) 00J1ACTHBIM 3aKOHOAATEILCTBOM, CPOKH
BbIIa4M (HANpaBJIeHUs) JOKYMEHTOB, SIBJISIIOIINXCS Pe3yJbTaTOM

NPeIOCTABJICHHUS IOCYIAPCTBEHHOM YCIyIH

2.4.1. MyHnuunanpHas yciayra NpeloCTaBISIETCI B CpoK He mno3aHee 30
KQJICHIAPHBIX JTHEW CO IHS PETUCTPALMU 3asBIICHUS;

- 3aIIpOC, HE OTHOCAIMKCSA K COCTAaBy XPaHALIMXCS B ApXUBHOM OTAEJIE TOKYMEHTOB,
B T€YeHHE 5 pabouux JHEH ¢ MOMEHTA €ro PEruCTPallK HAIPaBIIAETCSA B JIPYrold apXuB
WIY OPraHu3alMio, TAE€ XPAHATCA COOTBETCTBYIOLIME APXUBHBIE JIOKYMEHTBI, C
YBEIOMJIICHUEM 00 STOM 3asBHUTEINA, WIM 3asiBUTEII0 JAeTCsl COOTBETCTBYIOILIAs
pEKOMEHIaIus 10 OOPAILEHUIO B IPYTrOil apXUB MM OPTaHU3ALUIO.

2.42. llpu nHampaBiIeHUU 3asgBUTEIEM 3asBJICHUS M KOMHUM BCEX HEOOXOAMMBIX
NOKYMEHTOB Mo mnoure, yepe3 MODI] cpok mnpenocraBiieHHs] MYHULMITAJIBHOW YCIYTH
OTCUUTBIBAETCS OT AAThl UX IOCTYILICHUS B apXWMBHBINA OTAEI (IO AaTe perucrpanuu). B
AJIIEKTPOHHOM BUJE CPOK NPEIOCTABICHUS MYHHIMIAIBHONW YCIYTH OTCUHUTBHIBAETCSA OT
JaThl PEruCcTpaly B BEJOMCTBEHHOM HH(MOPMAIIMOHHOM CHUCTEME, O 4YeM 3asBUTENb
(mpeacTaBUTEND 3asBUTENSA) MOIYy4YaeT COOTBETCTBYIOLIEE YyBEAOMJIEHHE 4depe3 EnuHbIi
nopTan u (uian) PernonaabHbIN opTan

2.4.3. IIpuocTaHOBIEHUE TPEAOCTABIEHUS MYHUIIMIIATBHON YCIYyT HOPMAaTUBHBIMU
IIPaBOBBIMH aKTaMU HE IIPETYCMOTPEHO.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBbIX AKTOB, PEryJTUPYIOIINX
OTHOIIIEHHS, BOSHUKAIONIUE B CBSAI3HU € NMPeI0CTaABIeHUEM



MYHUIUIIAJIBHOM YCJIYI'H, ¢ YKa3aHUEM UX PEKBU3UTOB

[IpenocTaBieHrne MYHHUIMIAIBHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBHUU CO
CJEAYIOIIMMU HOPMATUBHBIMU PABOBBIMU aKTaMU:

- OenepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jejie B
Poccuiickon denepauum»;

- ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opra"nuzamnuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYI»;

- IpuKa3oM MUHHCTEPCTBA KyJIbTYpbl M MAacCOBBIX KOMMYHHUKaui Poccuiickoi
®enepanuu ot 18.01.2007 Ne 19 «O06 ytBepxkaenuun [IpaBun opraHu3zaiiuu XpaHEHHS,
KOMITJIEKTOBAHHUSI, yU€Ta W UCIIOJIb30BaHUSI JIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepanuu U OPYTUX APXUBHBIX JIOKYMEHTOB B T'OCYJIAPCTBEHHBIX M MYHHIIMIAIbHBIX
apxuBax, My3esx u Oubnrorekax, opranuzanusx Poccuiickoit akajieMun HayK».

2.6. UcuepnbiBarouuii nepevyeHb 10KYMEHTOB,

HEe00XOAMMBIX B COOTBETCTBHH € (peilepaJIbHbIMH U 00JIaCTHBIMHU
HOPMATHBHBIMHU MPABOBBIMHU AKTAMH /JIS1 IPEAOCTABJICHUS
MYHHIHMIIAJIBHON YCIYrH, KOTOPbIe HAXOAATCH B PACNOpPsiKeHUH
roCyAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'0 CAMOYIPABJICHUSI U MHBIX
OPraHU3alMil 1 KOTOPHIE 3asBUTE/Ib BIIPABe MPEACTABUTH 10 COOCTBEHHOM
HHUIUATHBE, U HHpopManus 0 crocodax UX MoJy4YeHHUs 3aABUTEISIMU, B TOM YHCJIe
B 3JIEKTPOHHOI1 (popme, U MOPSAIKe UX NPeICTABICHUS

2.6.1. [Ing mnosydeHuss MYHULUNAIBHOW YCIYI'HM 3asiBUTENb IPENOCTABISACT B
apXMBHBIN OTJEJ 3asBJICHHE O BBIJAY€ apXWBHOM CIIPABKH, apXMBHOM KOIMH, APXUBHOU
BBIITUCKH.

2.6.2. B 3asBIeHUM TOJKHBI OBITh YKa3aHBI:

a) gamMunusg, UM U OTYECTBO (NPU HAIMYMH), MECTOKUTEJIbCTBA 3asgBUTEIS U
PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JUYHOCTh (B CIydae €clid 3asBIICHHE
nogaeTcs (PU3NIECKUM JTUIOM);

0) HaMMEHOBAaHHME, MECTO HAXOXKJEHHUSA IOPUIUYECKOro Jula (B ciaydae eciu
3asiBJICHUE MOJAETCS IOPUINIECKUM JULIOM);

B) (amwius, UM M OTYECTBO (NMPU HAJWYMM) MPEICTABUTENS 3asBUTENS U
PEKBU3UTHI TIOKYMEHTA, MOJITBEPKIAIOLIET0 €ro MOJIHOMOYUS (B cllydae, €clid 3asBJICHUE
MOAAETCS MPEACTABUTEIIEM 3aABUTENS);

I') TIOYTOBBIM ajpec, aJpec 3JEKTPOHHOW MOYThI, HOMEp TenedoHa AJisi CBA3M C
3asBUTEJIEM WJIH NPECTABUTENEM 3asIBUTEIIS;

1) U3JI0’)KEHHE CYyIIeCTBa 3ampoca (ykazaHue MecTa paboThl, TOHKHOCTH, Iepruoaa
paboOThl; MECTOHAXOXKJEHUE 3E€MEJBbHOI0 y4acTKa, MHOrO OObEKTa HEJIBUKUMOCTH, T'OJl
IPEIOCTaBIIEHUS B COOCTBEHHOCTh M HWHBIE, HEOOXOAMMBbIE JJIsI apXMBHOIO IOMCKA
JTAHHBIE).

@opMa 3asBJICHHS HAXOJUTCS B IIPUIOKEHUU K HACTOSLIEMY AJIMUHUCTPATUBHOMY
pETrJIaMEHTYy .

2.6.3. IIpu noxaye 3asBJICHUS 3asBUTENb, NPEICTABUTEDb 3aBUTENS PEABSIBISIOT
JOKYMEHTBI,  yJOCTOBEPSIONIME WX JIMYHOCTh W JOKYMEHT  (JIOBEPEHHOCTbD),
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MOATBEPKAAIOIIUNA TTOTHOMOYUS TIPEACTABUTEIIS 3asBUTEIS.

2.6.4. K 3asBneHNI0 MOXKET OBITh IPUIIOKEHA KOTIHS TPYAOBOU KHIKKH.

2.6.5. JIOKyMEHTBI IPEICTABISAIOTCS OJTHUM U3 CISTYIONINX CIIOCOOOB:

1) nuyHO 3asBUTENEM (MPEIACTABUTEIEM 3asBUTENS) HA OyMa)kHOM HOCHUTENE B
apxuBHbIN otxaen wim MOLI.

2) TOCpEeNCTBOM MOYTOBOTO OTIpaBJICHUS Ha OyMaKHOM HOCHUTENIE B apXHUBHBIM
OTJIEIL.

3) B QopMe DIEKTPOHHOTO JOKyMEHTa C HCIIOJIb30BaHWEM WH()OPMAIMOHHO-
TEXHOJIOTUYECKOW W KOMMYHHKAIIMOHHOW WH(pacTpyKTyphl, B TOM uucie EmuHoro
nopTana u (uin) PernonaiapHOTO nopTaia.

2.6.6. JIOKyMEHTBI, TIpEJCTaBIsAEMbIC 3asABUTEIEM, JOJKHBI COOTBETCTBOBATH
CJIEIYIOIUM TPEOOBAHUSIM:

- TEKCTBI JJOKYMEHTOB HAIKMCAaHbI Pa300OPUHBO;

- hamHsl, UMS U OTYECTBO (IIPU HAJIUYWH) 3aBUTEINS, aJJPeC €ro MeCTa KUTEJIbCTBA
(Haxoxkenust), TesieoH (eciu ecTh) yKa3aHbl TOJIHOCTHIO;

-B JIOKyMEHTax He JOJKHO ObITh MOJYUCTOK, MPUMUCOK, 3aUEPKHYTHIX CIOB M MHBIX
HEOTOBOPEHHBIX HCIPABIICHUI;

- IOKYMEHTBI HE UCTIOJIHEHbI KapaHIAIIOM;

- JIOKYMEHTBbl HE UMEIOT CEPbE3HBIX MOBPEKICHUN, HAIMYUE KOTOPBIX JOMYCKaET
MHOT'03HaYHOCTb UCTOJIKOBAHUS COACPKAHMUS.

2.7. UcyepnbiBaouuii nepeyeHb 10KyMEHTOB, HEO0X0IMMBbIX
B COOTBETCTBUM ¢ (perepajibHbIMU M 00JIACTHBIMM HOPMATUBHBIMHU
NPAaBOBBIMHM AKTAMM VISl IPEAOCTABJICHHUSA IOCYAaPCTBEHHOM YCJIYIH,
YCJIyT, KOTOPbIe SABJISIIOTCA He00X0AMMBbIMHU U 0013aTeIbHBIMHU
JJIS1 IPeI0CTABJICHUSA IOCYAAPCTBEHHOH YCJIYI'H, KOTOPbIEe HAXOAATCHA
B PACHOPSI)KEHUH IOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYNPaBJICHUS M MHBIX OPraHU3ALUIl U KOTOpPHIE 3a8BUTE/Ib BIIPaBe
NPeACTABUTH MO COOCTBEHHOM HHUIMATUBE, U HHGOpMAUs
0 croco0ax UX MOJyYeHHsI 3aiBUTEJIAMHU, B TOM YHCJIe
B JJICKTPOHHO# ¢opme, U MOPSIAKE UX NPEACTABICHUS

B pacnopsokeHMH ~— TOCYJAapCTBEHHBIX  OpPraHOB M OpPraHOB ~ MECTHOTO
CaMOYIPAaBJICHUS! OTCYTCTBYIOT JIOKyMEHTBl HEOOXOJUMBIE Ui IPEAOCTaBICHUS
MYHULUIIATBHOW YCIIyTH. 3asBUTENb UX IIPEIOCTABISAET BMECTE C 3asBICHUEM.

2.8. UcuepnpiBaOIIMii NepeveHb OCHOBAHMHM /IJIsl 0TKAa3a B IpueMe
AOKYMEHTOB, HE00XOAMMBIX JIJIsl MPeI0CTABIEHUA MYHUIMIIAIBHON yCJIyTrH

OcHoBaHus MM JUIsI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUS MYHUIIMNIATBHOM YCIIyTH, SIBJISIETCS HECOOIIoJeHUuE TpeOOBaHUM,
YKa3aHHBIX B IMMyHKTax 2.6.2, 2.6.3, 2.6.6 noapaznena 2.6 pazaena 2 AIMUHUCTPATUBHOTO
perjiaMeHra.



2.9. UcyepnpIBaOIIMi ePpeYeHb OCHOBAHUH VISl IPHUOCTAHOBJICHUS
U (MJIM) 0TKA32a B NPEAOCTABJICHUH MYHULIMIIAJIBHOU YCIYTH

OcHoBaHusl i1 NMPUOCTAHOBJIEHUSA, OTKa3a B MPEJOCTABICHWHM MYHHIIMNAIbHON
YCIYTU OTCYTCTBYIOT.

2.10. ITepeyens yciayr, HeOOXO0AMMbIX U 00513aTeJILHBIX
JJIS1 IPeI0CTABJIEHUSI MYHUIIUNIAJIBHON YCJIYITH, B TOM YHCJIe
CBeJleHHS 0 JOKYMEHTe (IOKYMEHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OPraHu3alUusAMU, YYACTBYIOIIUMH B MPEA0CTABIECHNH
MYHUIIUTIAJIBHOM YCJIYTH

Yenyru, HeoOXonuMble W O0Os3aTeNbHbIC IS MPEJOCTaBICHUS MYHHIIMIAILHON
yCIIyTH, HOPMAaTUBHBIMH MPABOBBIMU AKTAMH HE MPETYCMOTPEHBI.

2.11. ITopsiiok, pa3Mep U OCHOBAHUS B3MMAHUSA FOCYapPCTBEHHOM
NOULIMHBI WJIM WHOH IJIATHI, B3MMaeMoii 32 npeocTaBjieHHe
MYHUIMNAJIbHON yCIAyTH

MyHununangbpHas yciayra NpeiocTaBisieTcs OeCcIIaTHO.

2.12. Iopsaaok, pa3Mmep U OCHOBAHUA B3MMAaHHUA IIATHI
3a Mpea0CTaBJIeHUE YCJIYT, He00XOAUMBbIX H 00513aTeIbHBIX
JJISl IPeI0CTABJICHUS TOCYAaAPCTBEHHOM YCJIYTId, BKIIOYast

HH(pOPMAIMIO 0 METOAUKAX pacyeTa pasMepa TaKoM IJIAThI

[Inata 3a mnpenocTaBieHHME YCIyT, HEOOXOJUMBIX M  O0S3aTENbHBIX IS
IIPEAOCTABIEHUS MYHHUIIMIIAJIBHON yCIIYTH, HE B3UMACTCS.

2.13. MakcuMaJbHbINA CPOK 0KMIAHUA B OYepeaH MPHU mogave
3ampoca o npeaoCTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH, YCJAYTH
OPraHM3aluM, y4aCTBYONUICH B MPeI0CTABJICHUN MYHHIMIIAIbHOI
YCJIYTd NPHU NMOJyYeHUH Pe3yJibTAaTa MpeocTaBIeHus
MYHUIIUTIAJIBHOM YCJIYTH

2.13.1. MakcumanbHbIii CPOK OXHUIAHHWS B OYEpPEAW MpHU IOJa4e 3asiABJICHUS O
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH HE JTOJDKEH MPEBBIATh 15 MUHYT.

2.13.2. MakcuManpHbIil CPOK OXHIAHMS B OUYEpPEAM IPHU IMOIYYEHUH pE3ysbTara
IIPEIOCTABIEHUS MyHULMIIAIBHONW YCIIYTH HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok 1 nopsiIOK PerucTpauyu 3anpoca 3assBUTe/ A
0 MpeJ0CTABJIEHUM TOCYIAPCTBEHHOM YCJAYIH U YCJIYIH,
NMPeA0CTABJIAEMON OpraHn3anme, y4acTBYOLIeld B IPeA0CTABJICHUH
rocyJ1apCcTBEHHOM yCJIyrd, B TOM YHCJ€e B 3JIEKTPOHHOU dopme



3asBUTENb MOXKET NOAAThH 3asIBJICHUE IMOYTOBBIM OTIIPABIEHUEM B apXUBHBIN OTIEI,
yepes JIEKTPOHHYIO IOUYTY B apPXUBHBIN OTJEIN, JIMYHO B ApXUBHBIN OTAEN, TMYHO B MO,
yepe3 Enunblii nopran u (unu) PernonanbHbIN nopTai.

3asBiIeHUE PErUCTPUPYETCS] B TEUEHUE OJHOTO pabouero AHS B IKypHale
perucTpanuu.

2.15. TpeGoBaHusl K MOMENIEHUSAM, B KOTOPBIX MPeI0CTABISIETCA
MYHUIIMNIAJbHASA YCJIYyra, K 3aj1y 0:KUJAaHusl, MeCTaM /IJIsl 3all0JIHEHH I 3aIIPOCOB O
NpeIoCTABJIEHUH MYHHIUINIAJIBHON YCJIYIrd, HH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3aM0JTHEHHUS U NepedHeM JOKYMEHTOB, He00X0AUMbIX JIJIsl
NMPEAO0CTABJICHUS KAXKA0W MYHULIUIIAJIBHOU YCIYI'H, pa3MElICeHUI0 U 0(popMJIEHH IO
BHU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUHHON HH(OPMALIMH O OPAIKE
NPeI0CTABJICHUS TAKOM YCJIYITH, B TOM YHCJIe K 00eCle4eHNI0 JOCTYITHOCTH JIJIst
HHBAJIHM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHHU C 3aKOHOAATEJILCTBOM
Poccuiickoit @egepauuu 0 COMAILHOM 3aIUTE HHBAJIUI0B

2.15.1. IlomenieHusi, B KOTOPBIX NPEAOCTABISIETCS MYHHUILMIIAIBHAS YCIyTa,
JIOJKHBI OBITH 000PYI0BAHBI OTACIHHBIMUA BXOJAAMU JJISI CBOOOHOTO JTOCTYTIA 3asBUTEIIEH
B TIOMEIICHHWE, a TaKXe CPEJCTBaMU, OOCCIICUYMBAIOIIUMH OCCIPENSTCTBEHHBIN TOCTYII
WHBAJIHUJIOB.

[lenTpanbHblii BXOJ B MOMEIIEHUE, B KOTOPOM MPEIOCTABIISIETCS MyHUIIUMAIbHAS
yciayra, JOJDKeH ObITh 000py/noBaH UWH(POPMAIMOHHOW TaOJUYKOM  (BBIBECKOM),
colepxkamied  MHPOpMaLMIO O  HAUMEHOBAHMM, rpaduke pabdoThl  OpPraHoB,
HEIMOCPEJICTBEHHO MPEAOCTABISAIONINX MYHUIUMNAIBHYIO YCIYry, a TakXke KHOIKOU
BBI30BA.

VY BXxoga B Kakjoe W3 MOMEIICHUN pa3MeniaeTcsi Tabiudka C HAaWMEHOBAaHHEM
MTOMEILECHHUS.

[ToMewmieHnss, B KOTOPBIX NPEAOCTABISAETCS MYHULHUINAIbHAS YCIyTa, JOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHO-3MUIEMHUOJIOTUYECKUM TpaBWIaM U
HOpMAaTHBaM.

[TomenieHus, B KOTOPBIX MPEAOCTABISAECTCA MYHHUIMNAJIBbHAS yCIyra, 000pyayroTcs
CpelICTBAMH MPOTUBOMOKAPHOM 3aIIHTHI.

B nomemenun, B KOTOPOM MPEIOCTABISIETCS  MyHULMIAJIbHAs  ycCiyra,
o0ecrnieunBaeTcs:

- COIPOBOKJEHUE WHBAJIUAOB, UMEIOIINX CTONKHUE PACCTPOMCTBA (PYHKIIUU 3PEHUS
Y CaMOCTOSITEIIBHOTO MEPEIBUKEHUS, U OKa3aHUE UM ITOMOIIH;

- HaJUJIeXalllee  pa3MelnieHue 00OopyloBaHHMS W HOcUTeNed  MH(pOpMaluu,
HEOOXOAUMBIX i oOecredeHus: OecCHpensiTCTBEHHOTO JOCTyINa WHBAJIUIOB K MECTaM
OKHMJIAHUS U TIpUeMa 3asBUTENICH C y4eTOM OTPAaHUUCHHUM UX KU3HEEATECIbHOCTH,

- IOMYCK CYpJOTEPEeBOTUMKA U TUQIOCYpAOTIEPEBOIIMKA TPU MPEAOCTABICHUN
WHBAJINY MyHULIUIAIBHOWN YCITYTH;

- TOMYCK COOAaKU-MIPOBOJHUKA TPH HAJUMYUM JOKYMEHTA, MOJTBEPKIAIOIIETO €€
crienuaibHOoe 0Oy4YeHHe U BbIIaBaeMoro 1o opmMe u B MOPSJIKE, KOTOPHIE OMPEACIIIIOTCS
dbenepaibHbIM OpPraHOM HCIIOJIHUTENIbHON BJIACTH, OCYLIECTBISIOMIUM (DYHKIMH TIO0
BBIPAa0OTKE M peaju3allid TOCYJapCTBEHHOM TMOJUTUKU U HOPMATUBHO-IIPABOBOMY



PEryJIMPOBAHUIO B c(hepe COLUATBLHOM 3alUThl HACETICHUS;

- OKa3aHWE OTBETCTBEHHBIM CIEIMATMCTOM MOMOIIM HMHBaIuJaM B MPEOAOJECHUU
O0apbepoB, MEMIAIOIMIUX TMOJYYECHUIO MU MYHHUIIMIATBHOW YCIyTH HapaBHE C JPYTUMHU
3asIBUTEIISIMU.

2.15.2. Ilpuem 3asiBUTENIEH OCYILIECTBIISIETCS B CIEUUATIBHO BBIICICHHBIX JUISI ATUX
1esei MoMEeIeHUsIX.

Kabunetst s mnpuema  3asiBUTENEH  JOKHBI  OBITH  000PYIOBaHBI
uH(GOPMAIMOHHBIMU Ta0JIHMYKaMHU (BBIBECKAMH) C yKa3aHWEM HOMepa KaOuHeTa.

Kaxnoe pabouee MecTO COTpyIHHMKAa apXMBHOTO OTAeNa JOJDKHO OBITh
00opynoBaHO Tene(OHOM, MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
nH(OPMAITMOHHBIM 0a3aM JJaHHBIX, TIEYATAIOIINUM YCTPOMCTBOM.

[Ipu opranmzanuu pabouMx MECT JOJDKHA OBITH MPETyCMOTPEHAa BO3MOXKHOCTH
cBOOO/IHOTO BXOJa U BBIXO/A U3 MOMEIIEHUS TPU HEOOXOIUMOCTH.

2.15.3. Mecrta unopmMupoBanusi, peHa3HaYCHHBIE JJIsl 03HAKOMIICHUSI TPAXK]IaH ¢
MHQOpMAIIMOHHBIMU ~ MaTepuajiaMu  (00pa3libl  3aMoJHEHUS] JTOKYMEHTOB, OJIaHKU
3asBJICHUI), OOOPYIyIOTCS UH(POPMAIMOHHBIMU CTEHAAMH, CTYJIbSIMH W CTOJIAMHU
(croiikamu) a7 BO3MOXKHOCTH ~ OQOpPMJICHHMS  JTOKYMEHTOB,  KaHIEISIPCKUMHU
MPUHAJJICKHOCTSIMU.

2.16. IToxa3aTe i JOCTYITHOCTH M Ka4eCcTBa
MYHUIMNAJIbHON YCIYTH

2.16.1. IToka3aTensiMu JOCTYTHOCTH MYHULIMITAJIIBHOW YCITYTH SABJISIIOTCS:

1) TpaHCTIOpTHAS TOCTYITHOCTh MECT MPE0CTABICHIS MYHUIIUTIATBHON YCIYTH;

2) oOecrmeueHne OecTPENSITCTBEHHOTO JOCTYNMa K IIOMEIIEHUSM, B KOTOPBIX
MPEIOCTABIIACTCS MyHUILIUTIATHHON yCITyTa;

3) pazmenieHre HH(GOPMALMHU O MOPSIKE IPEIOCTABICHUS! MYHULUIIATBHON YCIyTH
B MH(OPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «IHTEepHET»;

4) BO3MOXXHOCTh MOJYYSHHs] MyHUIIUTIAIBHON YCIYTH C MCIOJIb30BaHuEM EnnHOTrOo
noprana u (unu) PernonansHOro noprana.

5) BO3MOXKHOCTh JMOO HEBO3MOXKHOCTH TOJYYEHHS MYHHUIUMAILHOU YCIyTH B
MHOTO(YHKITHOHATBHOM IIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX W MYHUIMTAIBHBIX
ycIIyr (B TOM YHCII€ B ITOJIHOM 00bEME), B JIFOOOM 000COOIEHHOM MOJIpa3eIeHUH OpraHa
UCIIOJTHUTENIBHOM BIJIACTH, MPEIOCTABIISIONIEr0 MYHHUIMIAIBHOW YyCIyry, 1O BBIOOpY
3asgBUTENS (IKCTEPPUTOPUATIBHBIN PUHLIUIT).

2.16.2. [loka3zarensiMi OLIEHKH KayecTBa MPEAOCTaBICHHUS MYyHUIMIAIBHOW yCIyTH
SABIISIOTCA:

1) cobnroneHne cTanapTa NpeIOCTaBIECHNs MyHUIIUIIAIbHON YCIIyTH;

2) KOJMMYECTBO B3aUMOJICHCTBUI TpakJaHWHA WU 3agBUTENS C JTOJDKHOCTHBIMH
JUIAMHU [IPU PEAOCTABICHUNA MyHUIIUIIAIBHOW YCIYTH U UX MPOJIOJIKUTEIIBHOCTD;

3) BO3MOXHOCTb MOJy4YeHHs HHGOpPMALMK O  XOAE€  HPEIOCTABICHUS
MYHMIIMIIAJIBHOW YCIIYTH.

4) BO3MOXXHOCTH JINOO HEBO3MOXXHOCTb MOJYYEHHS] MYHULUNAIBHON YCIyru B
MHOTO(YHKIIMOHAJIBHOM IIEHTpPE MPEAOCTaBICHMS IOCYAAPCTBEHHBIX U MYHHUIIMIATbHBIX
YCIIyT MOCPEICTBOM 3aIlpoca O MPEAOCTaBICHUN HECKOJbKUX T'OCYNAapCTBEHHBIX U (WIIN)



MYHULIMOQIBHBIX ~ YCIAYT B MHOTO(QYHKIMOHAJIBHBIX  ILIEHTpAX  MPEIOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHMIMIAILHBIX YCIyr, IPEIyCMOTPEHHOro cratheil 15.!
®enepanbHOro 3akoHa Ne 210-D3 (manee — KOMILIEKCHBIN 3a1poc).

5) OTCyTCTBME MOJAHHBIX B YCTAHOBJICHHOM TOPSAKE >Kajo0 Ha pEHIeHUs u
neictBusa (0e3aeiicTBUE), MPUHATBIE U OCYIIECTBICHHBIC JOJHKHOCTHBIMHU JIMIIAMH TIPU
MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH

2.17. NHble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
Npea0CTABJICHU MYHHMIMIIAIBHBIX YCJIYT B MHOTO(YHKIIHOHAJIBHBIX LIEHTPaX
NpeI0CTABJICHUSA IOCYIaPCTBEHHBIX H MYHHMIMITAJBHBIX YCJIYT U 0COOCHHOCTH

Npea0CTABJICHUS MyYHHMIMIIAJIBHBIX YCJIYT B 3JIEKTPOHHOM (popme

2.17.1. llpm 1penocTaBIEHWN MYHMIMIAIBHON YCIYTM AapXUBHBIA  OTIEN
OCyIIECTBIISIET B3aumoaeiicTue ¢ M®L] B COOTBETCTBUH € 3aKIIOUYCHHBIM COTJIAIIIEHUEM.

2.17.2.06ecnieyeHne BO3MOXXHOCTU TOJIYYEHHs] TpaXJaHAMH WU 3aABUTEISIMU
uHboOpMalluu M OOecleueHne JOCTyMa 3asBUTEICH K CBEACHUSM O MYHHUIUMAIBLHOU
yciyre, pa3meniaeMbiM Ha EqrHoM noprasie u (win) PernonansHoM noprase.

2.17.3. OGecmnieueHune A0CTyMa IPAKIAHUHA WU 3asBUTENS K (hOpME 3asBJICHUS IS
KOIMPOBAHUS U 3aIl0JHEHUS B 3JIEKTPOHHOM BHUJE C UCIIOJIb30BaHMEM ENMHOrO noprana u
(wnu) PerrnoHasibHOTO MOpTAaa.

2.17.4. OOGecnieuenue 3amucu Ha npuem B MODI[ gi1s momaum 3ampoca o
MPEIOCTABIEHUH YCIIyTH.

2.17.5. OOecneyeHne BO3MOXXHOCTUM  OCYIIECTBIICHHS  OLICHKM  KadyecTBa
MIPEIOCTABIIEHUS YCIIyTH.

2.17.6. ObGecnieueHre BO3MOXKHOCTH JIOCYA€OHOTO (BHECYIEOHOTO) O0KaJTOBaHHS
pelieHuii u aercTBui (0e3aeiicTBrs) opraHa (opraHuzalum), T0KHOCTHOTO JIMIa OpraHa
(opranuzanuu) 1100 rocy1apCTBEHHOTO WIM MYHULIUIIAILHOTO CIIyXKAaIlIero.

2.18. TpeGoBaHUs K OPraHU3ALUHM NPEAOCTABJICHUS
MYHULUIAJIbHOU yeayru B MDI]

2.18.1. B cnyuae 3akmioueHuss AJIMHHHCTpalUMeld MYHHMIMOAIBHOIO OOpa3oBaHUs
«XUCIIaBUUCKUN MYHUIIUMMAIBHBIN OKpyr»  CMOJIGHCKOW 00JacTH COTJIAlIEHUS O
B3aUMOJICUCTBUM C MHOTO(MYHKIIMOHAIBHBIM IIEHTPOM TIPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUNAIbHBIX YCIYT, NOJYYEHUE TOCYJAPCTBEHHOM YCIYTH MOYKET OCYIIECTBISATHCS
B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEIOCTaBICHUS TOCYJapPCTBEHHBIX U MyHUITUTIATBHBIX
YCIIYT, OpraHu3alus MPEeAOCTaBICHUS MyHUUIUNIAIBbHON yciayru B MOIL] ocymecTBusercs
B COOTBETCTBUHU C COTJALICHHEM O B3aumonaeuctBuu Mexay MOPI[ u AnmuHucTpanuen
MYHUITUTIATFHOTO 00pa30BaHUs «XHCIABUUCKUI MYHUIIUNATBHBIA OKpyT» CMOJIEHCKOU
o0rnacTu.

2.18.2. HWuadopmupoBaHWE€ ¢ KOHCYJIbTHUPOBAHHME 3asBUTEICH O MOPSAKE
MPENOCTaBICHNUS  MYHULMNAIBHOM  YCIYyTH, XOJI€ PAacCMOTPEHUS  3alpocoB O
MPENOCTAaBICHUNA MYHMIUIIAJBHON YCIYTH, a TaKK€ MO MHBIM BOIPOCAM, CBSI3aHHBIM C
Mpe0CcTaBlIeHneM MyHUIUNanbHOM ycinyru, B M®I] ocymiecTBistoTcst 6ecmiiatHo.



2.18.3. Ilepeuenr M®I[ pasmemien Ha caiite CMOIEHCKOro 00JIaCTHOTO
rOCyJapCTBEHHOTO OIOKETHOTO yupexaeHus: «MHOTO(DYHKIIMOHATBHBIN IEHTP 10
MPEJOCTABICHUIO TOCY/IAPCTBEHHBIX UM MYHHUIMIAJIBHBIX YCIYT HaceleHUo» (maiee —
COI'BY ML) o aapecy: https://mbu67.pd.

2.18.4. TlomenieHus1, B KOTOPBIX OCYIIECTBISECTCS MPEIOCTABICHUE MYHULIUITAIBHOM
YCIIYTH, JOJKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJICHHBIM MOCTAHOBJIEHUEM
[IpaButennsctBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O06 yTBepKIeHUH
[IpaBun opraHm3anuu AESITEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyJIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

CranmapT oOpraHu3amudl  JEATeIbHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB
MPEIOCTABIIEHUSI TOCYIAPCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT B cyOBekTe Poccuiickoi
Oeneparun yrBepxkacH IloctanoBnennem Apmunuctpanuu CMOJICHCKOW 00JIacTH OT
25.06.2018 Ne 412 «OO6 yTBEepXKIEHUU CTaHIapTa OOCIY)XMBaHUS 3asBUTENICH B
CMOJIEHCKOM 00J1lacTHOM roCyJ1IapCTBEHHOM O101KETHOM YUPEKICHUU
«MHOTOQYHKIIMOHATLHBIA ~ IIEHTP MO  MPEJOCTaBICHUIO  TOCYAapCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT HACEIEHUIO

3. Cocras, nocJjie10BaTEJbHOCTh U CPOKH BbINOJHEHHUS A AMUHUCTPATHBHBIX
npouexyp, Tpe00BaHMsA K NOPSAAKY X BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJTHEHUS A AMUHUCTPATHUBHBIX IPOLEAYP B 3JIEKTPOHHOI (popme, a TaKkKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX NPoLeayp B
MHOIO(pYHKIMOHAJBHBIX HEHTPAX NPeI0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHUUIMIAJBHBIX YCJIYT

HcuepnpiBaromuii nepevyeHb aIMHUHUCTPATUBHBIX MPOUEAYP MO MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH:

1) mpuem u perucTpaius 3asBJICHUS C IPUIaraéMbIMU JOKYMEHTaMU;

2) paccMOTpEHHE JIOKYMEHTOB, IPEICTABIICHHBIX 3asBHUTENIEM (IIPEACTABUTEIIEM
3asIBUTEIISN);

3) npuHATHE pelIeHUs O BblAadye apXUBHOM CIPaBKU, aApXWBHOM KOIUU, apXHUBHOU
BBIMTUCKHU, UHPOPMAIIMOHHOTO TTUCHMA;

4) BpI1aua (HaMpaBJICHUE) PE3yJIbTATOB MPEAOCTABICHUS MyHULIMTIATIBHON YCITYTH.

3.1. [Ipuem u perucTpanus 10KyMeHTOB

3.1.1. OcHoBanueMm JJs1 Hayaja aIMUHUCTPATUBHOW NPOLEAYpHl IIpUeMa H
perucTpaluuy 3asBJICHUS C IPUJIAraeMbIMHU JOKYMEHTAMHU SIBJIAETCS OOpallleHHe 3asBUTEIS
JUYHO B apxuBHbIM oraen win MOIL[ nubo nocryrnseHue 3asBieHUs MO MOYTe, IO
ANEKTPOHHOM MOYTE C MPHJIAraéMbIMH JOKYMEHTAMH B apXWUBHBII OTJIEJ, HAIPABIICHUE B
AJIEKTPOHHOM (hopMe 3ampoca O MPeJOCTAaBICHUH MYHMIIMIIAIbHONW YCIyIM MOCPEICTBOM
Enunoro noprana u (wnm) PernonanbpHoro nopraia.

3.1.2. Corpynnuk apxuBHOro otaena uiau MOL[ nposepseT NPaBUWIBHOCTD
o opMIIECHUS 3asIBICHUS U IOKYMEHTBI, KOTOPbIE K HEMY TIPEIbSBIISIOTCS.

3.1.3. Ilpu OTCyTCTBHMU B 3asiBJICHUM HEOOXOJUMBIX CBEJIEHUW U JOKYMEHTOB,


https://мфц67.рф/

YKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapaszaena 2.6 paznena 2 AIMUHUCTPATUBHOTO
perjiaMeHTa 3asBUTENIO NAaeTCS yCTHAs KOHCYJbTAllMA TMPH JUYHOM OOpaIleHUU WU
HaIpapisieTcss HWHPOPMAIIMOHHOE THCHMO, €CIU 3asBJIEHUE TMOCTYMWIO 3a04YHO, C
Pa3bACHEHUEM TOTO, KaKue CBEJACHUS HEOOXOIUMBI B 3afBJICHUM U KaKU€ JOKYMEHTHI K
HEMY MPENBABIAIOTCS UIN MPUIIAratoTCs.

3.1.4. CotpynHuk apxuBHOro otnaena win MOIL[ peructpupyer 3asBICHHUE B
YCTaHOBJICHHOM MOPSIJKE B )KYpHAJIE PETUCTPALIMU 3aIPOCOB.

3.1.5. MakcuManbHblii CpOK BBINOJHEHUS aJIMHHHCTPATUBHOW IPOLEAYPHI,
MPETYyCMOTPEHHON HACTOSIIIMM MOPA3EIIOM, HE TOJDKEH MPEBhIIaTh 1 pabodero aHsl.

3.1.6. IIpouenypa npuema u perucrtpauuu J10KyMeHToB B M®IL] ocyiiecTBisieTcs B
COOTBETCTBHUHM C TpeOOBaHUAMH periaMeHTa JACsITeNbHOCTH crenuanuctoB MOI],
YTBEPXKJIEHHOTO mpuKa3zoMm aupekropa M®PI[. M®I] obecnieunBaer nepenadyy KOMILUIEKTa
JOKYMEHTOB  3asiBUTENII B  ApXUBHBIM  OTHEN, B  YCTAHOBICHHOM  MOPSAKE,
IIPEAYCMOTPEHHOM COOTBETCTBYIOIIMM COIJIAIIEHUEM O B3aUMOJICHCTBHH.

3.1.7. B cnydae momaym 3ampoca O NPEAOCTABICHUM MYHULHINAIBHOW YCIYTH U
npujaraéMblX K HEMY JOKYMEHTOB TmocpeAcTBOM EauHoro mnoprtama u  (Wid)
PernonanbHOro noprana COTpyJHUK apXHUBHOTO OTJEJIA:

1) ycraHaBIMBaeT MpeAMET OOpaIleHNUS;

2) npoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHBIX B moApaszene 2.6 pazaena 2
HACTOAIIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3) mnpoBepsieT HaJIW4YME OCHOBAHMM JJIsi OTKa3a B MpHEME U PETUCTPaALUU
JOKYMEHTOB, YKa3aHHBIX B mojpaszjieiie 2.8 pazaena 2 HacTosmero AIMUHUCTPATUBHOTO
periameHTa

3.2. PaccMoTpeHne JOKYMEHTOB

3.2.1. OcHoBaHueM I Hayaja aJMUHHUCTPATUBHOM MPOUEAYPHl PACCMOTPEHHUS
JOKYMEHTOB, TMPEACTABICHHBIX 3asBUTENIEM (IIPEACTaBUTENIEM 3asBUTENS), SIBISETCS
perucrpanus COTpyJHUKOM apXUBHOTO OT/IeJa 3asiBJICHUS U IPUJIAra€MbIX JOKYMEHTOB.

3.2.2. COTpyaHUK apXUBHOI'O OT/iEJia, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asIBIICHUS
(IOKyMEHTOB), OMpeAensieT, B KakoM apXWBHOM (OHJE HaxXOMIITCS CBEJCHUS
HEO0OXOAUMBIE TSI UCTIOJTHEHUS 3asBJICHHUS.

3.2.3. MakcuMaJIbHbIA CPOK BBINOJHEHHS aJIMHHUCTPATUBHOW NPOLIEAYPHI,
IpelyCMOTPEHHON HACTOSIIUM TOIPa3IesioM, COCTaBIIsAeT | paboumii 1eHb.

3.3. IlpunsiTHE pelIeHUs 0 BblIade ApXMBHOM CIIPABKH,
APXMBHOM KOIIMH, APXUBHON BBINMUCKU

3.3.1. OcHoBanueM [ Haudajlla aJAMUHUCTPATUBHOW NPOLEAYPHl MPUHATHS
pelIeHrs O BblJa4€ apXWBHOW CIPaBKH, apXUBHOW KOMUU, apXUBHON BBIMUCKU SBISIETCS
HaJM4KE B IOKYMEHTaX apXUBHOTO (hOH/IA 3aIpallIiBAEMbIX CBEJCHUM.

3.3.2. CoTpyIHHMK apXWUBHOTO OTJEJIa Ha OCHOBAaHWU MPHHATOTO PELIECHUS O
BO3MOKHOCTH MCHOJIHEHHUS 3ampoca Mo JOKYMEHTaM apXUBHOTO OT/elia MOATrOTaBIMBAET
apXMBHYIO CIIPABKY, apXUBHYIO KOMUIO, apXUBHYIO BBIMUCKY B TeueHue 30 pabouux THEH.

Cpox uCHoOJIHEHHUS 3arpoca MOXET ObITh MpojJieH, He Oosiee yem Ha 30 paboumx



THEH ¢ yBeTOMJICHHEM 00 3TOM 3asiBUTEIISI.

3.3.3. B ciaydae OTCYTCTBUSI B apXMBHOM OT/IEJI€ 3aMpallliBAaEMbIX 3asiBUTEIIEM
CBEJICHUHN COTPYJHUKOM apXHBHOTO OTJEJa MOATOTaBIMBACTCS MHPOPMAITMOHHOE TTUCHMO
B T€UeHHUE 5 paboumnx JHEH.

3.3.4. ApxuBHas cripaBKa, apXUBHas KOIHsI, apXUBHAs BBINKUCKA, HH(POPMAITMOHHOE
MUCHMO 3aBEPSIOTCSA TIOJIHUCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA M TIEYaThI0 B
TedeHue 1 pabodero mHs.

3.4. Boitaua (HanpasBJieHHne) pe3yJabTara
NpeIoCTABJEHUS MYHUIIMIIAJIbHOU YCJIYTH

3.4.1. OcHoBaHueM [Ji1 Hayajla aJIMUHUCTPATUBHOM NPOIEAYyphl BbIAAYU
(HampaByieHUs) PE3YJbTATOB TMPEAOCTABICHUS MYHUIUNAIBHOM YCIYTH  SIBJISIETCS
MOATOTOBKA AapXUBHOM CIpPaBKH, apXMBHOM KOIWHU, ApPXUBHOM BBIIKUCKH, JHOO
odopmiieHrE TH(HOPMAIIMOHHOTO MUChMA.

34.2. B cimywae ecin B 3asABICHHHM YKa3aHO, YTO IIOJYyYEHUE JIOKYMEHTOB,
SIBJISTFOIINXCST PE3YJIFTATOM MYHHIIUTIAIBHON YCITyTH, OYACT OCYIIECTBISATHCS B aPXUBHOM
OTHAeNIe, COTPYAHMK OTHENa, OTBETCTBEHHBIM 32 PACCMOTPEHHE 3asBICHUA C
MpHIaraéMbIMU JOKYMEHTAMH, TIPU JIMYHOM OOPAIICHHUH:

1) nmpoBepsieT NOKYMEHT, YIOCTOBEPSIONINN JUYHOCTh 3asBUTENS (IIPEACTABUTEIIS
3asIBUTEISN);

2) npoBepseT MOJHOMOYHMS NPEICTABUTENS 3asBUTENS (B Cllydae €clid pe3yibTaT
MPEA0CTaBICHUS MYHUITUTIAIBLHON YCIIYTH TOJTy4YaeT MPEACTABUTEIIb 3asIBUTES);

3) BbLAAET 3asBUTENIO ApXUBHYIO CIIPABKY, ApXUBHYIO KOMHUIO, ApXUBHYIO BBITIHUCKY,
uH(GOPMAITMOHHOE TTHCHMO.

3.43. B ciyuae eciu B 3aABJICHUU 3asBUTENEM (MPEICTABUTEIIEM 3asiBUTEIIS)
YKa3aHO Ha MOJy4eHUE JOKYMEHTOB, SIBIIIIOIINXCS PE3YIBTATOM MYHHUIIMIAIBHON yCIIYyTH,
IIOCPEACTBOM IMOYTOBOM CBSI3M apXWBHAs CIPABKA, apXWBHAsl KOMMS, apXUBHAs BBIIIKCKA,
MHOOPMAIMOHHOE  NUCHhMO  HAMNpPABISIIOTCS  COTPYJAHMKOM  apXMBHOTO  OTJElNa,
OTBETCTBEHHBIM 3a PAacCMOTpPEHHUE 3asBJICHUS (JIOKYMEHTOB), MO aJIpecy, YKa3aHHOMY
3asiBUTEJIEM (TIPEJICTABUTEIIEM 3asIBUTEJIS) B 3asIBJICHUMU.

3.4.4. B cny4yae eciu 3asBICHHAE U MPUIIOKEHHBIE K HEMY TOKYMEHTBI ITOCTYIIUIN
yepe3 MODLI, coTpyJHUK apXHUBHOTO OT/AENA, OTBETCTBEHHBIA 32 PACCMOTPEHUE 3asIBJICHUS
(IoKyMeHTOB), B Cpok He Oonee 1 pabodero JHS TMOCJE€ MPUHATHA PEIICHUS U
pErucTpalMi €ro B YCTAHOBJICHHOM IOPSAKE HAMNpPAaBISET PE3yJbTaT MNPEIOCTaBICHUS
MYHULIMTNIAIBHOU yciryrd B MOLI 11st qanbHENIEN BbIAAYX 3asIBUTEIO.

3.4.5. MakcuMalbHbIA CPOK BBINOJHEHHS aJIMHUHUCTPATUBHOW MPOLIEAYPHI,
MPEeAyCMOTPEHHON HACTOSIIMM MOJPA3EIIOM, COCTABIIAET 1 pabounii 1eHb.

3.4.6. Pe3ynbraToM aaIMHHUCTPATUBHOMW NPOLENYPHI, YKAa3aHHOM B HACTOAIIEM
nojipaszienie, SABJISAETCS TMOJIyYeHHUE 3asBUTENEM (IIPEICTaBUTENIEM 3asgBUTEINS) pe3yJibTaTa
MPEAOCTABIECHUS MYHHUIIUTIIAJILHON YCIIyTH.

3.4.7. llpouenypa Beiiaun JOKyMeHTOB B M®IL] ocyiecTBiIsIeTCs B COOTBETCTBUU C
TpeOOBAHUSIMU, YCTAaHOBJICHHBIMU B peErjlaMeHTe JesiTelbHOCTU crenuanuctoB MOII,
YTBEPKIEHHOM npukazoMm aupekrtopa MOPL[. Cpok Bblgaum creupaiuctom MOI]
pe3yJibTara MNPEIOCTABICHUS] MYHULMNAIBHOW YCIYI'M YCTAaHABIMBAETCA B TOPSJKE,



MPEyCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAICHUEM O B3aUMOJICHCTBUMU.

3.5. [IpenocraBieHue B YCTAHOBJICHHOM MOPsAKe HHPOPMALUH 3asIBUTE/ISIM H
ol0ecneyeHue 10CTYIA 3asiBUTEJIEH K CBEICHUAIM 0 MYHUIIUIIAJIbHOM yCJIyre B
3JIEKTPOHHOH (popMe

3.5.1.1lpenocrapneHre B YCTAaHOBICHHOM MOpsAKEe WHGPOpPMAIUU 3asBUTEISIM H
o0ecrieyeHrne JOCTyNa 3asBUTENE K CBEACHUAM O MYHHUIUMIAIBHON  ycCiyre
OCYLIECTBJISIIOTCA ITyTEM pa3MEIIEHHUs CBEICHWA O MYHUUUIIAJBHOM yCiIyre B
PErMOHATBLHON TOCYIapCTBEHHON MH(pOpMaImoHHol cucteme «Peectp rocymapcTBEHHBIX
YU MYHUIUNATBHBIX ycryT (pyHkiui) CmosieHckoi obnacTu» (nanee takke - Peectp) u
PernonanpsHOM mopTaie ¢ noCJIeIyOINM pa3sMEIeHHEM CBeIcHH B EquHOM nopraie.

3.5.2. Ilonoxenne o ExuHoM moprane, a Takxke TpeOoBaHMs K PervonHampHOMY
nopTaiy, NOPSAJAKY pa3MEIIeHHs] HA HUX CBEACHUI 0 MyHULMIAIbHBIX YCIyrax, a TakKe K
MEPEUHI0 YKA3aHHBIX CBEJACHMM YycTaHaBiuBaroTcs IIpaBurensctBom Poccuiickoi
denepanum.

3.5.3. C ucnons3zoBannem EguHoro moprana, PernonHansHOro moprana 3asBUTEIIO
MPENOCTABISAETCS TOCTYIl K CBEICHUSIM O MYHULMIAJIBHOW YCIyTe, YKa3aHHbIM B ITyHKTE
1.3 paznena 1 Hacrodiero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.4. CoTpyIHHK apXHUBHOIO OT/I€JIa, OTBETCTBEHHBIA 32 pa3MEILICHUE CBEICHUMN O
MYHULUIIAIBHON YCIIyre, OCYIIECTBIIIET PA3MELICHUE CBEACHUM O MYHUIUIIAIBHON
yciyre B Peectpe B coorBercTBuM ¢ [lopsiakom GopMupoBaHus U BE€HUS PErMOHATBHBIX
roCyJapCTBEHHBbIX ~ MH(POPMalUMOHHBIX  cucteM  «Peectp  rocynapcTBeHHbIX U
MYyHULIMOAIBHBIX yeiyT (pyHkuuit) CMmoneHnckoit oomactu» u «Ilopran rocy1apcTBEHHBIX
M MyHUIUNAIBHBIX ycayr (dyHkuwmil) CMoOJIGHCKOW 00nacTu», yTBEPKIECHHBIM
pacnopsbkenreM Anmunuctpaiuu Cmonerckoit ooiactu ot 26.04.2010 Ne 499-p/aam.».

3.6. Ilopsinok ocymiecTBIACHUS AIMUHUCTPATUBHBIX
npoueayp B 3JIEKTPOHHOU opme, B TOM YHCJIe
¢ ucnoJsb3oBanueMm Equnoro moprana u (uian)
PernonanbHoro nopraJia

3.6.1. Ilpu mnpenocTaBieHHH MYHHUIMIATBLHON YCIYTH B JJIEKTPOHHOU ¢opme
nocpeactBoM EnuHoro moprana u (unm) PermonanpHOro mnopTtajia OCYIIECTBIISIOTCS
CJIeIyIOLMe aIMUHUCTPATUBHbBIC JCHCTBU:

1) nonyuenue uHGOPMAILIUU O MOPSAAKE U CPOKAX MPEJOCTABICHUS] MyHUITUTIATbHON
YCIIyTH;

2) opmupoBaHHE 3ampoca 0 MPEAOCTABICHUNA MyHUIUIIATILHON YCIYTH;

3) npuem u perucTpanus B yIOJIHOMOYEHHOM OpraHe 3ampoca, HeoOXOIUMOro JIs
MPEIOCTABIICHUS! MYHULIUTIATBHOMN YCIIyTH;

4) ocyuiecTBIIEHHE OLIEHKHU KauecTBa MPEJOCTABICHUS MyHUIIUIIAIBHOMN yCIIyTH;

5) nocynebHoe (BHecyneOHOe) 00XKaloBaHUEe PEIICHUN U AeHCTBUM (0e31eCcTBUS),
NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ TMPEJOCTABJICHUS MYHHULHUIAIBHON YCIyTd
JOJI’)KHOCTHBIMU JIMIIAMMU.

3.6.2. Ilpu mpenocTaBlieHUH B yCTAHOBJICHHOM MOpSAAKE MH(GOPMALUU 3asBUTEINS
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obecrieueHue JIOCTyNa 3asgBUTENI0 K CBEACHUSM O MYHMIIUMIAIBHOMW  yCIyre
OCYIIECTBISIETCA MYTEM Pa3MEIICHUsI CBEICHUM O MYHHUIMIIAIILHOW yciyre B Peectpe ¢
MOCJICYIONTUM pa3MelieHueM cBeJeHud Ha EnuHoM moprtane u (wiu) PermonanbsHOM
nopTaiie.

TpeOGoBaHus K MOPSAKY pa3MENICHUsI CBEICHUN O MyHHUIIUTIAIIBHON YCIIyTe, a TaKKe
K [EPEeYHIO YKa3aHHbIX CBeAcHUU ycra”HaBiuBaroTca IIpaBurensctBom Poccuiickoi
denepannm.

C ucnons3oBanueM Enunoro noprana u (i) PernoHaabHOTO mopTalia 3asiBUTEIIO
MPEAOCTABISAETCS JOCTY K CBEICHUSIM O MYHHUIIMIIAIBHON YCIyre, YKa3aHHbIM B ITyHKTE
1.3 pa3znena 1 HacTosiiero AIMUHUCTPATUBHOTO PETIaMEHTA.

3.6.3. Ilpu nonaye 3asiBUTENIEM, UMEIOLIUM IMOATBEPKIACHHYIO YUYETHYIO 3allUCh B
ECHA na Egunom noprane u (win) PernonansHom moprase, 3arpoca He00X0IMMOTO ISt
MPEIOCTaBIICHUST MYHUIIMITAILHON YCIyTH, (PakToM MpHemMa TaKoro 3arpoca SBIsSETCS
MOCTYTUICHUE 3aMpoca U MPUIaraéMbIX K HEMY JOKYMEHTOB.

dopMUpoBaHUE 3ampoca 3asiBUTEIIEM OCYILECTBIISIETCS MOCPEACTBOM 3aMOJHEHUS
anekTpoHHOW Qopmbel Ha Eamnom mnoprane u (wnu) PermonamsHOM moptane 0e3
HEOOXOMMOCTH JIOMOJHUTENILHOM MMOAauu 3ampoca B Kakoi-1100 nHo# Gopme.

dopMaTHO-JIOTHYECKass TMPOBEPKa CPOPMUPOBAHHOTO 3ampoca OCYIIECTBIIACTCS
ABTOMATHUYECKHU TIOCIIC 3aMOTHEHUS 3asIBUTEIIEM KaXJIO0T0 U3 TOJIeH AIEKTPOHHON (hOpMBI
3ampoca. [lpu BBISIBICHMM HEKOPPEKTHO 3alOJIHEHHOTO TIOJSI JJICKTPOHHOW (OpMBI
3ampoca 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIMOKU M TOPSJKE €€
yCTpaHEHUsI TMOCPEACTBOM HH(OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEICTBEHHO B
ANEKTPOHHOM (hopMe 3ampoca.

IIpu popMupoBanmu 3amnpoca 3asiBUTENIb MOXKET OCYIIECTBUTD:

- KOMUPOBAHUE U COXPAHEHUE 3aMpoca B JIEKTPOHHOM BUJIE;

- COXpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (GOpMy 3ampoca 3HAYECHUU B
00011 MOMEHT MO KETaHUIO 3asBUTENS, B TOM YKCIIe TPU BOZHUKHOBEHUH OIIMOOK BBOJIA
¥ BO3Bpate JUisl IOBTOPHOI'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (JOpMY 3a1poca;

- BO3BpaT Ha JII000M W3 ATANOB 3alOJIHEHUS JJIEKTPOHHOW (opmbl 3ampoca 0e3
MOTEPH paHee BBEICHHOU HHGOPMAIUK;

- MOJy4eHHe OEeCCpPOYHOTO JOCTyINa B JUYHOM KaOWHeTe 3asBUTENs Ha EnuHom
nopTayie u (uin) PernonanbHOM mopTaie K paHee MOoJAaHHBIM 3asiBUTEIIEM 3aIIpocaMm;

- MOpUKpEIUVIEHUEe  JOKYMEHTOB,  HEOOXOAMMBIX Il MPEeJOCTaBJICHUS
roCyJIJapCTBEHHOM YCIIyTH, NPEIyCMOTPEHHBIX MojpasaesnoM 2.6 pasjienia 2 HaCTOSIIEro
AJMUHUCTPATUBHOTO perjiaMeHTa (B clydyae IpelCTaBlIeHUs JOKYMEHTOB, HEOOXOAMMBIX
IUTsL TIPENOCTABIECHNS MYHUIMIIAIBHON YCITYTH, KOTOPBIEC 3aBUTENb BIIPABE MPEICTABUTH
10 COOCTBEHHOW WHUIIMATUBE), B AJIEKTPOHHOH (hopme.

[IpenocTaBieHrne MYHUIMIIAJBHOM YCIYTM HAYMHAETCS C MOMEHTAa MpHUEMa U
perucTpanuyd B apXMBHOM OTJeje 3ampoca B (opMe HJIEKTPOHHOTO JTOKYMEHTa U
MpUjIaraéMbIX K HEMy JOKYMEHTOB.

JlanpHenme agMUHUCTPATUBHBIC IPOUEAYPbl U ACHUCTBUSA OCYLIECTBIISIOTCA B
MOPSIAKE, IPETYCMOTPEHHOM Pa3AEIOM 3 HACTOAILIET0 AAMUHUCTPATUBHOTO pa3Jiena.

3.6.4. Ilpu mnpenocTaBlieHUH MYHUIUINAIBHOM YCIYyTd B JJIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPaBIISETCS:

1) yBenomiieHHE O IpUEME U PETUCTPAIU 3aIIPOCa;



2) yBeioMJIeHHE 00 YCTPAaHEHUHU HEJIOCTATKOB (MPU HEOOXOIUMOCTH);

3) yBeIOMJIEHHE O IPEAOCTABICHUN MYHULIMIAIIBHOW YCITYTH;

4) yBemomiieHHe 00 OTKa3e B MIPEAOCTABICHUN MyHUITUTIATHHON YCITYTH.

3.6.5. 3asdBUTENb MOXKET OLEHUTh KA4YECTBO NPEAOCTABICHUS MYHULHMNAIbHON
YCIIYTH B 3JIEKTpOHHOU (hopme mocpenctBoM Enunoro moprana u (uwiu) PermonansHoro
noprarna.

3.6.6. 3asBuUTENh HMEET IPaBO MOJAATh Kajo0y Ha peleHus W JACUCTBUS
(O6e3meiicTBUE) TOJDKHOCTHBIX JIMII, COTPYJAHHUKOB YIIOJJTHOMOYEHHOTO OpraHa,
UCIIOJIb30BaHUEM ceTu «MHTepHeT» mocpeCTBOM NopTana geaepaabHON MyHUIUITATEHON
nH()OPMAITMOHHON CUCTEMBI JO0CYIeOHOTO (BHECY1€OHOTO) 00KaoBaHUs
(https://do.gosuslugi.ru/), Equnsiii moptan u (vin) PernonanbHbIi mopTat.

4. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM
HACTOSIIIEr0 AIMUHMCTPATUBHOI'0 PerJiaMeHTa

4.1. ITopsaaok oCcyliecTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0IeHHEM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH JI0/LKHOCTHBIMM JTMIAMH MOJ0KEHUI HACTOSIIEr0
AJIMMHHMCTPATHBHOIO PErJIAMEHTA U MHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIHNX
TPeOOBaHUA K MPEJOCTABJICHNUI0 MYHUIIMIIAJIbHOH YCJIYI'U, 2 TAKKE IPUHATHEM
pelleHuil 0TBETCTBEHHBIMH JTUIAMU

4.1.1. Texymmuii KOHTPOJb 3a TOJHOTOM W KadyeCTBOM MNPEAOCTABICHUS
MYHULMOAIBHOM  YCIIyI'M,  COOJIOJEHMEM  IOCJIEJOBATEIIbBHOCTH M CPOKOB
aIMUHUCTPATUBHBIX JCUCTBUM M aJIMUHUCTPATUBHBIX MPOLEAYP B XOA€ MPEAOCTABICHUA
MYHULIMIAIBHON yCIYyTd OCYHIECTBISIETCS JOJDKHOCTHBIM — JIMIIOM  AJMUHHUCTpALUU
MYHUITUTIATFHOTO 00pa30BaHUs «XHCIaBHUCKUI MYHUIIUTATBHBIA OKpyT» CMOJIEHCKOU
00J1aCTH, OTBETCTBEHHBIM 32 OPTaHU3AIMIO PAOOTHI MO MPEAOCTABICHUIO MYyHHUITUIAIBHON
YCIYTH.

4.1.2. Texkymuid KOHTPOJb OCYIIECTBISIETCA IIyT€M TIIPOBEICHHUS IPOBEPOK
COOJIIO/IEHUsI MOJIOKEHUI HACTOSALIEr0 AJIMUHHCTPATUBHOIO PErJIAMEHTA, BBIABICHHUS U
yCTpaHEHUsI HApyUIEHUW TpaB 3asBUTENICH, PACCMOTPEHUs OOpallleHUI 3asBUTENCH U
MPUHSATHS IO HUM PEIICHUMN.

4.2. llopsinok ¥ NEPUOAUIHOCTH OCYIIECTBJIEHHUS IAHOBBIX H BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA NMPEeA0CTABJIEHUS MYHUIHMIIAJIbHOMN YCIYTrd, B TOM
yucJie NOpPsiAoK U (popMbI KOHTPOJIA 32 NMOJHOTON U Ka4eCTBOM
NpeIoCTABIEHUA MYHUUIMIIAJIBHON yCIyTrH

4.2.1. Ilepuoan4HOCTP NPOBEACHUS NPOBEPOK ycTaHaBiuuBaercs [maBon
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MYHULIMIAIBHOTO 00pa30BaHUs «XUCIABUUYCKUNA MYHUIUNAIBHBIA OKpYr» CMOJIEHCKON
00J1acTH, MPOBEPKUA MOTYT HOCHUTH IJIAHOBBIN M BHETUIAHOBBIN XapaKTep.

4.2.2. BHemIaHOBBIE TPOBEPKH MPOBOMATCS B cliydae OOpaIleHusi 3asBUTEINS C
&KanoOoil Ha nercTBus (O€37EHCTBUE) U pEIeHUs, MPUHSTHIE B XO0JI€ MPEIOCTaBICHUS
MYHULIMIATbHOMN yCIyTH JTOJKHOCTHBIMU JTULAMH, MYHULHATTATbHBIMU
CIyXalMMu AIMUHUCTpAlUM ~ MYHUIIMOAIBHOrO  0oOpa3oBaHMsl  «XHUCIABUUCKUN
MYHUIIUTIATBHBIA OKpYT» CMOJIEHCKOM 001acTH.

4.2.3. IlnaHoBble MPOBEPKHM 3a TMOJHOTOM M KA4eCTBOM MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYyTH OCYIIECTBIISIOTCS B COOTBETCTBUU C TpaUKOM MPOBEICHUS
MPOBEPOK, YTBEPXKIECHHBIM [71aBOM MYyHHUIIMIAIBHOTO OO0pa3oBaHUS «XUCIABUUCKUN
MYHUITUTIATBHBIA OKpYT» CMOJIEHCKOM 001acTH.

4.2.4. Pesynbrarbl mpoBepKH OGOPMIAIOTCS B BHJIE CIPaBKH, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIE HEJIOCTATKHU U MPEIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.2.5. Ilo pe3ynbraTam NPOBEICHHBIX NPOBEPOK B CIIy4ae BBISABICHUS HAPYLICHUN
MpaB 3asiBUTENICH OCYILECTBIISIETCS MPUBJICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C (penepaibHbIM 3aKOHOIATEITHLCTBOM.

4.3. OTBEeTCTBEHHOCTh MYHUIMIIAJIbHBIX CJIY:KAIIUX AJJMHUHUCTPALNH
MYHUIIUTIAJBHOIO 00pa3oBaHus «XHCIABUYCKUI MYHUIIMTIAJIbHBIA OKPYD»
CMmoJieHCKOH 00J1aCTH, TOJKHOCTHBIX JIMII 32 pellieHus U AeiicTBus (0e31eiicTBHE),
NpUHUMAaeMble (0CylIecTBJIsIeMbI€)

HMH B X0J1€ MPe0CTABJEHNSI MYHUIMNIAJIBLHOM yCIYIrH

43.1. JomKHOCTHBIE JIMIA, MYHUIIUTIAJIBHBIE  CHYyXKal(ue AJMUHHUCTpaLUU
MYHUIIUNIATBHOTO 00pa30BaHus «XHMCIABUUCKUI MyHUIMNAIBHBIA OKpyr» CMOJIEHCKOU
obnactu u cneruanuctel M®I[ HecyT nepcoHanbHyI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE
CPOKOB M TMOCIEIOBATEIbHOCTA COBEPIICHUS aJMUHHUCTPATUBHBIX MPOLEAYp MpH
NpPEAOCTaBICHUM  MYHUIUINANbHOW  ycinyru.  llepcoHanbHasi ~ OTBETCTBEHHOCTD
JNOJDKHOCTHBIX JIMI] U MYHULMOAIBHBIX CIyXalmuX AJIMUHUCTPALMM MYHULMIAIBHOTO
oOpa3oBaHusl «XHUCIABUUCKUNA MYyHUIIMNATBHBIA  OKpyr» (CMolleHCKOW  00macTu
3aKPETIIeTCS B MX JOJKHOCTHBIX PErJIaMEeHTaX (J0KHOCTHBIX MHCTPYKITUSX ).

4.3.2. B cinyyae BbISIBJICHUSA HApYLICHHI BUHOBHOE JIMLO MPUBJIEKAETCS K
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAaHOBJIEHHOM (eepaibHbIM 3aKOHOJIATEIbCTBOM U
00JIaCTHBIMA HOPMATUBHBIMU MTPABOBBIMU AKTAMH.

4.4. Ilo10xkeHUs1, XapaKTepu3youue TpedoBaHus K NOPAAKY U GopMaM KOHTPOJIA 3a
NpeaoCTaABJIeHHEM MYHHIUNIAIBHON YCJIYITH, B TOM YHCJIe CO CTOPOHBI IPasKIaH, MX
00beAUHECHUN U OPraHU3aAuNH

I'paxxnane, ux oO0beIWHEHHS U OPraHM3AIMKM BIpaBe MOJYy4aThb WH(POPMALUIO O
MOPSIJIKE TPEIOCTABICHUSI MYHHULMIIAIBLHOM YCIIYTH, a TakKe HaIpaBisATh 3aMEYaHUS U



MPEUVIOKEHNUSI 1O  YJYYIIEHUI0  KAa4ecTBAa WM JIOCTYIIHOCTM  MPEIOCTABICHUS
MYHULIMIIAIBHOUN YCIIyTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUSA PellleHU 1 1elcTBUI
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHHIUINIAJIBHYIO YCJIYTY, a4 TAKKe
AOJIZKHOCTHBIX JIMIL, MYHUIMNAJIbHBIX CJIY:KalIMX, MHOTO(QYHKIIMOHAJIbHBIX IEHTPOB
10 NMPEeA0CTABJIEHUIO FOCYIAPCTBEHHBIX H MYHUIIUNIAJILHBIX YCJIYT, pAOOTHUKOB
MHOTO(pYHKIMOHAJBHBIX HEHTPOB MO NMPEA0CTABIEHNI0 TOCY1APCTBEHHBIX H
MYHUIIUTIAJIBHBIX yCJIYT

5.1. 3agBuTeNb UMEET MPABO HA 00KaOBaHUE ACHCTBUM (0€3CHCTBYUS) U PEIICHMUIA,
NPUHATHIX (OCYIIECTBISIEMBIX) B XOJA€ MPEAOCTaBICHUS MYHUIIMITAIIGHON YCIyTU
JOJPKHOCTHBIMU ~ JIMI[AMH,  MYHULUIAIBHBIMU  CIYXAIlUMH  AJIMUHUCTpAIUU
MYHUIIUTIATBHOTO 00pa30BaHUs «XHMCIABUUCKUI MyHUIIUNATBHBIA OKpyT» CMOJIEHCKOU
obnactu, pabotHukamu M®ILI, B tocynebHOM (BHECYI€OHOM) MTOPSIKE.

5.2. 3agBUTENIb MOKET OOPATUTHCS C 3Kall000H B TOM UHKCIIE B CIEIYIOUIUX CIydasX:

1) HapymieHus: cpoka perucTpaluy 3ampoca O MPEeJOCTABICHUM MYHHUIIUHAIbHON
YCIIyTH;

2) HapyIIeHUs CPOKa MPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH;

3) TpeboBaHUs y 3asBUTENS JTOKYMEHTOB WM MH(pOpPMAIUU JIMOO OCYIIECTBICHUS
JEHUCTBUN, TPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEayCMOTPEHO
dbenepalibHBIMA  HOPMATUBHBIMH TPAaBOBBIMU aKTaMH, OOJACTHHIMU HOPMATHBHBIMU
MPaBOBBIMM AKTAMH, MYHHIIMITAIILHBIMUA [PABOBBIMU aKTaMH JUISl TIPEIOCTaBICHUS
MYHUITUTIATEHOU YCITYTH;

4) oTkaza B MpHEME AOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPETYyCMOTPEHO
dbenepalbHBIMA  HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMH, OOJACTHBIMA HOPMATHBHBIMHU
MPaBOBBIMH AKTaMH, MYHHIIMITAIIGHBIMUA TPABOBBIMU aKTaMH ISl TIPEIOCTaBICHUS
MYHUITUTIATFHOU YCITYTH, Y 3asIBUTEIS;

5) oTKa3za B MpPEIOCTaBICHUN MYHHIIMITAIILHON YCIIYTH, €CJIM OCHOBAaHMSI OTKa3a HE
MIPETyCMOTPEHBI (he/IepaTbHBIMI 3aKOHAMH W TIPUHATHIMH B COOTBETCTBUHU C HUMHU WHBIMHU
dbenepalbHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMH, OOJACTHBIMH 3aKOHAMU W WHBIMHU
0O0JaCTHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH, MYHHIIMITAIIGHBIMA TPAaBOBBIMHU
aKTaMU;

6) 3arpeOOBaHMS C 3asBUTENS MPU TPEIOCTABICHUU MYHUIIMITAIIBHON YCIyTH
IaThl, HE TMPEAYCMOTPEHHOW deaepaTbHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMHU,
OoO0JaCTHBIMH HOPMATHBHBIMU TPABOBBIMU aKTaMH, MYHHIIMITAIIGHBIMU TPABOBBIMHU
aKTaMu;

7) OTKaza oprasa, IpeIoCTaBISIONIEIO MyHUIIUNIATBHYIO YCIYTY, JOIKHOCTHOTO
JUIla  opraHa, MPeJOCTABIISIONICTO MyHUIIMIAIBHYIO  YCIAYTy, B  HCIPAaBICHUU
JOMYIIEHHBIX MMM OIIEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yjbTaTe MPEIOCTABICHUS
MYHUITUTIATFHOM YCIIYTH JOKyMEHTaX JU0O0 HapylIeHHWE YCTAaHOBJICHHOTO CpPOKa TaKHUX
VICIIPABJICHUM;

8) HapylieHHs CpoKa WIM TOpsA/Ka BbIAAYM JIOKYMEHTOB II0 pe3yjbTaTam
MPEI0CTABIICHUSI MYHUITUTIAILHON YCITYTH;



9) NMpUOCTAHOBJICHUS TIPEAOCTABICHUS MYHHUIUMIIAIBHONW YCIyTHU, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE TMPEAYyCMOTPEHBI (eaepaibHBIMA 3aKOHAMH W TIPUHSTHIMUA B
COOTBETCTBHUM C HUMU HHBIMU (elepaibHbIMH HOPMATHBHBIMU TPABOBBIMU aKTaMH,
OOJaCTHBIMHM 3aKOHAMU U HMHBIMH OOJIACTHBIMH HOPMATHUBHBIMU IPABOBBIMH aKTaMH,
MYHULIMIAIBHBIMU IPABOBBIMU aKTaMU;

10) TpeOoBaHusa y 3asBUTENS TPHU MPEAOCTABICHUHM MYHUIUIIAILHON YCIyTU
JOKYMEHTOB WM HH(POPMALMHM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYATIBLHOM OTKa3€ B MPEIOCTABICHUH MYHUIIUNAIBHOU YCIIYTH,
3a HCKJIIOYECHHEM CIIy4aeB, MPEAyCMOTPEHHbIX NYHKTOM 4 dyactu 1 crateu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.3. 3asgBuTenp BMOpaBe MOJATh Kajlo0y B MHCHbMEHHOW (QopMe Ha OyMakHOM
HOCHTEJIE, B DJIEKTPOHHON (hopMe B Opras, MPeAOCTaBIIAIONIMN MyHULIUIATBHYIO YCIYTY,
MOI] nub0 B COOTBETCTBYIOIINI OpraH roCyJapCTBEHHOW BJIACTH MyOJIWYHO-TIPABOBOTO
oOpazoBaHus, sBIsAwONMiCA yupeauteneM MOI] (nanee — yupenutenr M®II). JKanoOwr
Ha pemieHuss U JehcTBus (Oe31ecTBUE) PYKOBOJAMTEINSI OpraHa, MPEJAO0CTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, MOAAIOTCS] B BBIIECTOSIIUN oprad (IIpu €ro HajJu4yuu) 0o B
Clly4ae €ro OTCYTCTBHS PACCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIIMNAIBHYIO yeayry. JKamnoOel Ha pemieHuss W JSHCTBUSA
(6e3nmeiictBue) padbornnka MO®I] momarotcs pykoBogutento 3toro M®II. XKamoOwr Ha
pemenuss u neiictBus (OesmeiictBue) MODI[ momatrorcs yupemutenro MOI] wim
JOJKHOCTHOMY JIMITY, YIIOJTHOMOUYEHHOMY 00JIAaCTHBIM HOPMATHUBHBIM MTPABOBBIM aKTOM.

5.4. Kanoba Ha pemieHus U AeictBus (Oe3neicTBUE) opraHa, IpeIoCTaBISIOIIErO
MYHULUNANBHYIO YCIYTy,  JOJDKHOCTHOIO  JIMLA@  OpraHa,  MpPeJOCTABIISIIOLIETO
MYHULIMNAIBHYIO YCIYTYy, MYHUIMOAIBHOTO  CIIYy’Kalllero, PYKOBOIUTENS  Oprasa,
MPEIOCTABIISAIONIEIO0 MYHUIIUTIATBHYIO YCIIYTY, MOXKET OBITh HAIpaBlieHA MO MOYTE, Yepes
M®II, ¢ ucnonp3oBanueM cetu «WHTEepHET», TOCpEACTBOM mopTana (deaepaTbHON
roCyJIapCTBEHHOM  HMH(OPMAIMOHHOMN CHUCTeMBl  JIOCyJeOHOTO  (BHECYAEOHOTO)
00>KaJIOBaHUS (https://do.gosuslugi.ru/), obpunuaIbHOTO caiita oprasa,
MPEOCTABISIONIET0 MyHUIIUITAIBHYIO yeiyry, Equnoro nmoptaia u (uinu) PernoHanbHOTO
nopTaia, a Takke MOXET ObITh MPHUHATA MPU JMYHOM TipueMe 3asButens. JKamoba Ha
pemienus u npevicteus (6e3neiictBue) M®PLI, pabortnuka M®IL[ moxeT ObITh HampaBieHa
10 MoYTe, ¢ ucnosb3oBaHueM cetu «MHrepHeT», opuumansHoro caiita M®LI, a Takxe
MOXET OBITh NPUHSATA MIPU JIUYHOM MPUEME 3aIBUTEIIS.

5.5. OtBeT Ha xano0y 3asgBUTEIIS HE JAETCS B CIIy4asix, €CIIu:

- B Jkanobe He yka3zaHbl (aMuivsg 3asBUTENS, HAIMPaBUBIIErO Kajnoly, WU
MOYTOBBIN aJipec, MO KOTOPOMY JOJKEH OBbITh HampaBiieH oTBeT. Eciau B xkanobe
COEpKATCsl CBENEHHS O MOArOTABIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
IIPOTUBOIIPABHOM JESIHUU, a TAKXKE O JIMLE, €r0 NOATOTABINBAOIIEM, COBEPIIAIOIIEM HIH
COBEpIIMBILEM, Kajgo0a TMOJJICKUT HANpaBIEHUIO B TOCYJApCTBEHHBIM OpraH B
COOTBETCTBUU C €0 KOMIICTCHITUCH

- TeKCT MUCbMEHHOT0 OOpallleHHs He TTO3BOJISIET OMPEETUTh CYyTh KaJI0ObI, O YEM B
TeyeHue 7 pabouux AHEH CO JHSA PErucTpaluu >KajoObl COOOIIAETCS 3asBUTEIIO,
HaIpaBUBILIEMY KaJI00Y;

- TEKCT ’KajlioObl HE TOJJAETCS MPOYTEHUIO, O YeM B TeUeHHE 7 paboumx JIHEW co
JHSL PErHCTpalldy >KajoObl COOOIAETCS 3asBUTENIO, HAMPABUBILIEMY >Kajo0y, €CJIH €ero
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(dbaMuIus ¥ TOYTOBBIN aJipec MOAAAI0OTCS TPOUYTEHUIO.

Opran, OpenoCTaBiISIIOIUNA MyHUIIMIAIBHYIO YCIYTY, AOJKHOCTHOE JIMII0 OpraHa,
MPEIOCTABISAIONIET0 MYyHUIMNANBHYIO yeiuyry, M®I[ mmbo yupenurens ML, npu
MOJIYYCHUH >KaJloObl, B KOTOPOW COJEPATCS HEIEH3YpHBbIE JMOO OCKOPOUTEIbHbIE
BBIPAKEHUS, YTPO3bl KU3HHU, 3I0POBBIO UM HMMYIIECTBY AOJPKHOCTHOTO JIMIIA, & TaKXKe
YJICHOB €r0 CEMbH, BIIPABE OCTABHUTH >KaJI00y 0€3 OTBETa MO CYIIECTBY MOCTABICHHBIX B
HEW BOMPOCOB W COOOIIUTH 3asBUTEINIO, HAMPABHUBIIEMY >XajloOy, O HEIOMYCTUMOCTHU
37I0YTOTPEOICHUS TTPABOM.

5.6. XKanoba, noctynuBIas B opraH, IpeJoCTaBISIONNI MyHUIIUTATBHYIO YCIYTY,
MO®II, yupenutenro M®PI[ nmubo BbImecTosAmuid opran (MpyU €ro HAJTUYUU), TOIJICIKUT
PacCMOTPEHHUIO B TEUEHUE MATHAIUATH padOYuX THEH COo JHS ee perucTpaium, a B ciiyyae
o0kajoBaHHWsl OTKa3a OpraHa, MPEAOCTaBISIONIETO MYHHIMNAIbHYIO yciayry, M®I] B
npueMe JOKYMEHTOB Y 3asBUTEJIS JIMOO B HCIIPABIICHUH JONMYIIEHHBIX OMEYaTOK U OIIHOOK
WIM B Cily4yae 00XaJOBaHMS HAPYIIEHHs] YCTAaHOBJIEHHOTO CPOKA TaKUX HCIPABICHUH - B
TE€YEHUE NATU pabOYMX JHEHN CO JHS €€ pEruCTPALMH.

5.7. Kanoba nomxHa conepx aTh:

1) HauMeHOBaHME OpraHa, NPEIOCTABISIOLIEI0  MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEJOCTaBISIONIET0 MYHHUIUMNAIBHYIO yCIyTy, JHOO
MyHUITUTIATBHOTO ciyskaiero, M®II, ero pykoBoauTens u (wim) pabOTHUKA, PEIICHUS U
neicTBus (0e37eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢damunuioo, UM, OTYECTBO (MOCIEAHEE - MPU HATMYUM), CBEACHUS O MECTE
KUTENbCTBA 3aBUTENA - (PU3MUECKOro JMua Ju00 HAaMMEHOBAaHUE, CBEACHHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUIMYECKOTO JIMIA, a TaKKe HOMEp (HoMepa) KOHTAaKTHOIO
tenedona, anpec (aapeca) JIEKTPOHHOU MOYTHI (MMPU HAJIWYUHK) W MOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HApaBIIeH OTBET 3asSBUTEIIIO;

3) cBeneHuss 00 OOKaTyeMbIX pEIICHUSX W JeHcTBUAX (Oe3aeCTBUM) OpraHa,
MPEAOCTABISAIOMIETO  MYHUIMIIAIBHYIO YCIYTY,  JOJDKHOCTHOTO  JIMI[a  Oprasa,
MPEAOCTABISAIONIET0 MYHULUINAIBHYIO YCIYTYy, JU00 MYHUIMIAIBHOTO  CITY>KaIlEro,
M®II, paboTHuka M®I];

4) nOBOJBI, HA OCHOBAHMM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHUEM H
neiictBueM (Oe3nelcTBHEM) oOpraHa, NpeIOoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MPeJOCTaBIAIONIEr0 MYHHIMNAIBHYIO YCIYry, Ju00
MyHUIMNanbHoro ciyxkamero, M®L[, padotnuka MO®II. 3asButenem MoryT OBbITh
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIUYMH), MOATBEPKIAIONINE TOBOAbI 3asBUTENIS, JTHOO
UX KOIUHU.

5.8. Tlo pe3ynbTatamMm pacCMOTPEHHUS KajdoObl MPUHUMAETCS OAHO U3 CIEAYIOMIMX
pELIEHUM:

1) »anoba ynoBIETBOPSIETCS, B TOM YHUCJE B (pOpME OTMEHBI MPUHATOTO PEIICHMUS,
UCIIpaBJICHUS JOMYIIEHHBIX OINEYaTOK © OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABICHNS MYHHIIMIIAIBLHON YCIYTM JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE NPEIYyCMOTPEHO (enepaJbHBIMU HOPMaTUBHBIMU
MIPAaBOBBIMHU aKTamu, OOJaCTHBIMM ~ HOPMATUBHBIMHU  TPaBOBBIMHU aKTamu,
MYHULIMIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCHA.



5.9. He no3nHee aAHS, CAEAYIOMIETO 3a JHEM MNPUHATUS PEUICHUS, 3asSBUTEIIO B
MUCbMEHHON (OpME W 1O KEIAHHWIO 3asBUTENS B DJIEKTPOHHOU (opMe HampaBisieTcs
MOTHUBUPOBAHHBINM OTBET O Pe3yJbTaTaX PaCCMOTPEHUS KATOOBI.

5.10. B cnywae npusHaHUs KajaoObl MOJJIEKAIIEH YyJAOBIETBOPEHUIO B OTBETE
3asBUTENI0  JaeTcss HWHpopMamus O  JCHCTBUSAX, OCYIIECTBISAEMBIX  OPraHOM,
MPEAOCTABISAIOIINM  MYHHIMNAIBHYO yciyry, MO®OL[ B wmemsax He3amMemIUTEIbHOIO
YCTpPaHEHHUsI BBISIBJICHHBIX HAPYUIEHUN NPU OKa3aHUM MYHHUIUIIAJIBHOM YCIIYTH, a TaKXKe
MPUHOCSTCST W3BUHEHUS 3a JIOCTABJICHHBIC HEYMOOCTBA W yKa3bIBaeTCS HWH(POpMAIHS O
JATbHEUIINX JEUCTBUSX, KOTOpbIE HEOOXOIMMO COBEPIIUTh 3agBUTEIIO0 B IEJIAX
MOJTYYEHUS] MyHUIIUIIAJTbHON YCITYTH.

5.11. B cinyyae npusHaHus *anoObl HE MOJJICKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asBUTEIIIO TAIOTCA apTyMEHTUPOBAHHBIE Pa3bsICHEHHS] O TPUYMHAX MMPUHSITOTO PELICHHUS,
a Takxke HHGOpMAIIHS O TTOPSJIKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

5.12. B ciiydyae yCTaHOBJIEHHSI B XOJ€ WJIM MO pe3yJbTaTaM PACCMOTPEHUS KaJlOObI
MPU3HAKOB COCTaBa AaJIMUHHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MOPECTYIUICHUS
JAOJHKHOCTHOE JIMIO, PAOOTHHK, HAJCIEHHbIE TOTHOMOYHSIMH IO PACCMOTPEHUIO KaJloo B
COOTBETCTBMH C 4acThio lcTathn 112 @epepansaoro 3akona Ne 210-D3, He3aMeIIUTENBHO
HaIpaBJISIIOT UMEIOLIUECS MaTEpHUabl B OPraHbl MPOKYPaTYyPHI.

5.13. 3asBuTens BIpaBe 00XKaloBaTh PEIICHUS, MPUHATHIE B XOAC MPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIyTH, JEHCTBUS WM O€3[AeHCTBUE JOKHOCTHBIX JIMI[ OpraHa
MPEA0CTABISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, B Cy1€0HOM HOPSIKE.

5.14. Undopmanusi, coxaepxamascsi B HACTOSIIEM  paszesie,  MOJICKUT
o0s3aTeNbHOMY pa3MenieHuto Ha Eannom noprasne u (win) PernonansHom nopranie
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY pPETJIaMEHTY

B  apxuBHBIM oTmen  AJAMUHHUCTpaIUMU
MYHULUITAIBHOTO oOpa3zoBaHus
«XHUCIIABUUCKUHA MYHULMUNAJIBHBIA  OKPYI»
CmoneHckoi o0macTu

(1 1opUAMYEcKUX JIMIL - TIOJTHOE HauMeHOBaHMe, Juisl ¢usmdeckux jun - GHO,
PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOILEr0 TNYHOCTD)

MectoHaxoxaeHue  (MECTO  JKUTEIbCTBA)  3asBUTENS

(It YOPHOMYECKOTO JUIA - IOPHIUYECKU U (haKTUIeCKUil aapec; (HU3NIECKOTO
JIWIIA - aApeC MECTa PETUCTPANHU U (PaKTUIECKOTO MPOKUBAHUS)

B JIMIIE :
((baMI/IHI/IFI, UM, OTYECTBO U JOJDKHOCTD MPEACTABUTEIIA 3a$[BI/ITeJ'IH)
JENCTBYIOIETO HA OCHOBAHUM?

(HanMeHOBaHHe, HOMEP U JJaTa JOKYMEHTA, YIOCTOBEPSIOIETO TTOJTHOMOYHS
TIPEICTAaBUTEIS 3asIBUTEIIS)

KonrakTtabie Tenedonsl (hakc):
E-mail(npu Hanmuuun):

3asBJICHUE O BbIJIaU€ APXUBHOM CIPABKH,
ApXUBHOU KOIHWH, aPXUBHOU BBINIMCKU

ITpomry BBIJIATh APXUBHYIO CIIPABKY, APXUBHYIO KOIIHIO, apXUBHYIO

BBIIITUCKY 3a rojg

(o craxxe paboThl, 3apaboTHON miare (yka3aTb Ha3BaHHWE MecTa PabOThI), O IMPEJOCTABICHUH 3EMEIbHOTO
ydacTka IOl CTPOMTENbCTBO JKWIIOIO JOMa, rapaxa (yka3aTh ajpec, MeCTO) O MpPOXKMBAaHMM Ha OCHOBaHUH
MOXO35UCTBEHHOM KHUTH)

3asBUTEID

(®.1.0., 1oKHOCTh npeacTaBuTens opuandeckoro jmna; ®©.1.0. ¢pusndeckoro Jimia, Moanmch, 1aTa)

K 3agBnenuro npuararoTcs Cleayronme J0KyMEHTHI:

1. Konus Tpyn0BOM KHUKKH.

2. JIOBEpEHHOCTS.

3. CBHUIETENBCTBO O CMEPTH.

Sl naro cormacue Ha 00paGoTKy (cOop, cHCTEeMaTH3alUIo, HaKOIUIEHHE, XpaHEHHe,
YTOYHEHHE, UCIOIb30BaHHE WU IIepefady) IEepCOHANbHBIX MJAaHHBIX B COOTBETCTBHU C
®enepanbubiM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHabHBIX JaHHBIX». O3HAKOMJIEH C
TEM, YTO MOTY OTKa3aThCsl OT 00pabOTKH MOUX MEPCOHANBHBIX JaHHBIX, 10/1aB COOTBETCTBYIOLIEE
3asiBJICHHE.

Cnoco6 mosydeHus: pe3ybTaTOB MYHHUUMIAIBHOM YCIyrd: JIMYHO B apXHBHOM
otnene, B M®II, nouToBBIM OTIpPaBIIEHUEM MO aIPECy, YKA3aHHOMY 3asiBUTENIEM (HY>KHOE
MOTYEPKHYTh).
3asBUTEIb
(mpencTaBUTEND 3asIBUTENS):

(Tmoamuch) (®.11.0.)
« _» 20 1.
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