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O6 yrBepxnenuu Ilonmoxxenuss 00
apXUBHOM OTAENIEe AJIMHUHHUCTpPALUU
MYHULUIIAIBHOTO oOpa3oBaHUs
«XHUCIIaBUUCKUU MYHUIUIIATbHBIA
okpyr» CMoseHCcKoi 00J1acTH

B coorBerctBun ¢ oOmactHeiM 3akoHoM oT 10.06.2024 Ne 127-3 «O

npeo0pa3oBaHUM  MYHHUIIMNAIBHBIX  OOpa3oBaHWi,  BXOASAIIMX B COCTaB
MYHHUITUTIATBHOTO 00pa3oBaHusl « XUCIaBUUCKUN pailon» CMOJIEHCKON 00J1acTH, TyTeM
0o0beIMHEHUS BCEX IIOCEJICHHM BO BHOBb OOpPa30BaHHOE MYHUIIMIIAILHOE

o0pa3oBaHuE C HAJIEJICHUEM €r0 CTaTyCOM MYHUIIMIIATBLHOTO OKpyra, 00 YCTaHOBJIECHUHU
YUCJIEHHOCTU U CPOKa MOJHOMOYHMU JEMyTaTOB IMPEACTABUTEIIBHOTO OpraHa IEpBOTrO
CO3bIBa BHOBb 0OpPa30BAHHOI0 MYHHULMIIAJBLHOTO OKPYra, a TakKe MopsiaKa u30paHus,
NOJIHOMOYM UM CpOKa T[OJHOMOYMH TMEpBOrO TJIaBbl BHOBb OOpPa30BaHHOIO
MYHULHANAIBHOTO OKPYra», pENIEHUEM XHCIABUUYCKOTO OKPY’KHOTO Coserta
nenytatoB oT 22.10.2024 Nel5 «OO0 oTaenbHbIX BOIPOCAX MPABOIPEEMCTBA» Y CTABOM
MYHUIIUNAIBHOTO  00pa3oBaHusi  «XHUCIABUUCKUNA  MYHHUIIMNAIbHBIA  OKPYI»
CMmoneHckoit obnacru, AIMUHHCTpAlUsi ~ MYHUIUOAJIBHOTO 00pa3oBaHUs
«XUCIaBUUCKUN MYHUIIMTIAIBHBIN OKpYT» CMOJIEHCKON 00J1aCcTH

HOCTAHOBIACT:

1. VYTBepauth [Tonoxenue 00 apxuBHOM oTHene AIMUHUCTPALUU
MYHHUIMIIAJBHOTO  00pa3oBaHUsl  «XHUCJIABHUUCKMA  MYHHMIMIAIBHBIA  OKPYI»
Cwmonenckoit oonactu (ITpunoxxenue Nel).

2. CunTaTrh yTpaTUBUIMM CHIIy PacHOPsKEHHE AJMUHUCTPALMM MYyHULMIIAIBHOTO
oOpazoBaHus «XHCIaBUUCKUI pailon» CMoneHckol obnactu ot 11 suBapsa 2022 roga
Ne 013-p «O06 yrtBepxknenuu IlonmoxkeHuss 00 apXMBHOM oOTnene AJMUHHUCTPAIUU
MYHUITUTIATBHOTO 00pa3oBaHus «XHUCIaBUUCKUHM pailon» CMOJIEHCKOM 001acTy.

3. KoHTponb 3a HMCHOJHEHUEM HACTOSIIETO IOCTAHOBIICHHS BO3JIOKWTH Ha
pykoBoautens — Anmapara  AJMUHUCTpalMd  MYHHULMIAIBHOTO  0Opa3oBaHUs



«XHCIaBUUCKUI MyHUIIMTAIBHBIN OKpyr» CMmoneHckoi obnactu T.B. Yieko.
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[Tpunoxenue Nel

K TIOCTAHOBJICHUIO AJIMUHUCTPALIUN
MYHUITUTIATFHOTO 00pa30BaHuUs
«XHCIaBUUCKU MYHHUIIATIATIbHBIN

okpyr» CMoJIeHCKO# obJ1acTu
13.02.2025 No II-167

HOJIOKEHHUE
00 apXMBHOM OT/eJle AIMUHUCTPALNY MYHUIIUIIAJIBHOTO 00pa3oBaHus
«XHCIABHYCKUI MYHUIIUIIAJBHBIH OKPYD» CMOJIeHCKOM 00J1acTH

1. O0Me nMoJ1oKeHus

1.1. ApxuBHbld OTAENT AJIMHUHUCTPAIMM MYHUIMNIAIBLHOTO OOpa30oBaHUsA
«XUCIaBUUCKUN MYHHUIIMTAIBHBIA OKpYr» CMOJIEHCKOM o0nactu (anee — ApXUBHBIN
OTJIeN) SIBJSIETCSI CAMOCTOSATEIbHBIM CTPYKTYPHBIM MOAPA3/IeICHUEM AJIMUHUCTPALUH
MYHHIIANIATBHOTO 00pa3oBaHusl «XHUCIaBUUCKUN MYHUIMNAIBHBIN OKpyr» (manee —
AJMUHHCTpAIMs) - UCTIOTHUTEIFHOTO OpraHa MECTHOTO caMOyIIpaBiieHus1 0e3 cTaryca
IOPUIUYECKOTO  JIMIA, CO3JAaHHBIM  JJs  BBIIOJHEHUS  (DYHKIMH  MECTHOTO
caMOyIpaBJIeHUS! B 00JaCTH apXMBHOTO Jieja U 00ecredeHus AesITeIbHOCTH OPraHOB
OPEICTABUTEIbHON W HMCHOJHUTENBHOW BJIACTH MYHHIMIAILHOTO 00pa3oBaHMUs,
JIEUCTBYIOIUX B COOTBETCTBUU C €r0 Y CTABOM, a TaKKe OOCIYKHUBAHUS yUPEKICHUM,
OpraHu3alun, MPEANPUATAN U TPAXKIAH.

1.2. B cBO€M neATENBHOCTH apXMBHBIM OTAEN pyKOBOACTByeTcsl KoHcTUTyHEH
Poccuiickoii  @epepauuu,  deaepaqbHbIMM  KOHCTUTYLIMOHHBIMH  3aKOHaMHU,
denepanbHBIMU 3aKOHAMH, yKa3aMH W pacrnopsbkeHusmu lIpesumenta Poccwuiickoit
Oenepanuu, GenepanbubiM 3akoHOM OT 22.10.2004 Ne 125-D3 «O06 apXUBHOM Jiefie B
Poccuiickoit ®enepauun» (nanee — DenepaidbHblil 3aKOH), MOCTAHOBJICHUSMH U
pacniopspxkenusimu [IpaBurensctBa Poccuiickoit denepariuu, 00IaCTHBIMUA 3aKOHAMH U
UHBIMU TIpaBOBbIMM akTaMu (CMOJIEHCKOW 00acTH, YCTaBOM MYHULUNAIBHOTO
o0pa3oBaHus « XUCIABUUCKUI MyHULIUNIATBHBIN OKpyr» CMOJIEHCKON 00J1aCTH, HHBIMU
HOPMATHBHBIMH  NPAaBOBBIMH  aKTaMU OpPraHOB MECTHOTO  CaMOYyIpaBJIEHUS,
aIMUHUCTPATUBHBIM peraaMeHToM «OdopMieHre U Bbllaya apXUBHBIX CIPABOK,
ApPXMBHBIX KOMHI, ApXUBHBIX BBIITUCOKY.

1.3. Tlonoxenue o0 ApXHUBHOM OTJiENIe YTBEPXKAACTCS MOCTAHOBJICHUEM TJIaBbl
AJIMUHHUCTpAIWH.

1.4. ApxuBHBIA OTAEN COAEPKUTCA 3a CYET OMopKeTa MYHHIIMIAIBHOTO
oOpazoBanus. lllTaTHas 4YHUCIEHHOCTh APXMBHOTO OTHENA YCTAHABIMBAETCA TJABOM
AJIMUHHCTpAIUH.

1.5. JIonOaHUTENbHBIMA UCTOYHUKAMH (DMHAHCUPOBAHUS MOTYT OBITH IIEJIEBBIC
cpenctBa u3 Oromxera CMoJieHCKOM 00JacTu (MpU pean3aluu NporpaMM pPa3BUTHS
apXUBHOTO JIeJa) U UHbIE CPEJCTBA.

1.6. ApxXuMBHBIM OTHEN  TOJB3YETCSd  IME€YaTbi0, YIJOBBIM  IITAMIIOM
AJIMUHUCTpalMy B YCTAHOBJIEHHOM IOPSJAKE, B TOM YHUCIIE JJIS1 3aBEPEHUS] apXUBHBIX
CIIPAaBOK, KO M BBITMCOK U3 JOKYMEHTOB B YCTaHOBIICHHOM nopsiake. 1o pemenuto
AnMuHUCTpaluu, ApPXUBHBIA OTAEN MOXET HUMETh COOCTBEHHYIO meyaTh. Dopma
1IeYaTH, UCIOJIb3yeMass B APXUBHOM OTJIEJIE, YCTAHABIMBAECTCS HOPMATHBHBIM aKTOM
AJIMUHHUCTpAIUH.



1.7. ApxuBHBII OTHENA MMeeT OJaHKU C yKa3aHHEM CBOEr0 HAMMEHOBAaHUS U
nzo0paxkenuem repba cyobekra Poccuiickoit deneparuu.

1.8. ApXuBHBIN OTIEII MMOTYNHSETCS HETIOCPEJICTBEHHO
pykoBOoAMTEN0  Amnmapara = AJMUHHUCTpPAIMd  MYHHUIIMIIAILHOTO  00pa3oBaHMUs
«XHUCITaBUUCKUN MYHULMIAIBHBIA OKPYr» B COOTBETCTBHUM CO CTPYKTYypOM
AJIMUHUCTpalud U C  TIOJIHOMOYHUSIMHM,  PAaCOpPEACNICHHbIMH  PETJIAMEHTOM
AJIMUHHCTpaLWH.

1.9. ApXuBHBI OTIEN OCYHIECTBISIET PYKOBOACTBO APXUBHBIM JI€JIOM, HECET
OTBETCTBEHHOCTb 3a COCTOSIHHE, Pa3BUTHE M COBEPIICHCTBOBAHME APXMBHOIO JIE€JIa B
paiioHe. ApXUBHBIM OTAEN XPAaHUT, OPraHU3yeT Yy4eT, KOMIUIEKTOBAaHUE U
UCIIOJIb30BaHUE JTOKYMEHTOB ApXuBHOTO (oHmaa CMOJICHCKOW 00J1aCTH, OTPAKAIOIIUX
VCTOPHUIO PaliOHA.

1.10. Ykazanust ApXMBHOTO OTJeJIa [0 BOMPOCAM apXUBHOTO Jiejia 00s13aTeNIbHbI
Ha TEPPUTOPUM pariOHA ISl YUPEKIACHUN, OPraHU3aUMi U IPEANPUATHH, OTHECEHHBIX
K MyHUIUIAJIbHON COOCTBEHHOCTH.

2. CocTaB 10KYMEHTOB

2.1. ApXuBHBIN OT/EN XPAHUT:

2.1.1. MOKyMEHTBhI TOCYyJIapCTBEHHOW uactu ApxuBHOro Qonma CMOICHCKOU
obOnacTtu, oOpa3oBaBIIMECS B JEATEIbHOCTH PAHOHHBIX, TOPOJCKUX U APYTHMX OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS, YUPEKIACHUN, OPTAaHU3ALMNA U TIPEANPUATUNA, OTHECEHHBIX
K MYHUIUIIAJIbHON COOCTBEHHOCTH;

2.1.2. TOKyMEHTHI IOPUIUYECKUX U (PU3NYECKHUX JIHI], B TOM YHUCIE AOKYMEHTbI
JUYHOTO TPOUCXOXKICHHS, CEMEHHbIE apXHBbl, JOKyYMEHTAJbHbIE KOJUIEKIHUHU,
BOCIIOMHUHAHUS JIUIL, AESITEIbHOCTh KOTOPBIX CBSI3aHA C HUCTOpPUEW palioHa, Topoja,
MOCTYIMBIIIEE HA 3aKOHHOM OCHOBaHUU B MYHHUIIUNIAIBHYIO COOCTBEHHOCTH;

2.1.3. $0oTOIOKYMEHTHI, OTOOpAXKAIOIITHE UCTOPHIO palioHa;

2.1.4. NOKyMEHTBHI MO JIMYHOMY COCTaBY JIMKBUAUPOBAHHBIX MYHHUIIMNAIbHBIX
YUPEKIACHUN, OPraHU3aLUN U IIPEANPUATUN, HE UMEIOLIUX ITPABOIPEEMHUKA,

2.1.5. neyartHble, WIUTIOCTPATUBHBIE U IPYTUE MaTepUabl, JOMOIHSIOMNE, (DOHIBI
ApXHBHOTO OTJIEIIA.

2.2. ApXuBHBIA OTAEN XPAHUT TAKKE YYETHbIE JIOKYMEHTbI, apXUBHbIC
CIIPaBOYHUKH U JIPyTUE MaTepHalibl, HEOOXOUMBbIE €My B IIPAKTUYECKON paboTe.

2.3. JlokyMeHThl HerocynapcTBeHHOW uactu ApxuBHoro Qonga CMoJeHCKOMN
00JlaCTH TOCTYIAOT Ha XpaHeHHWe B ApXUBHBIA OTAEN Ha OCHOBE JOTOBOPOB,
3aKIIOYEHHBIX MEXAY COOCTBEHHHUKAMU JOKYMEHTOB U APXHUBHBIM  OTIEIIOM,
JNEUCTBYIOIIUM OT UMEHH AJIMUHUCTPALIAH.

2.4. ApXHBHBIA OTAEI MPU HAIUYHAKA CBOOOJHBIX XPAHWIHIL IO COIJIACOBAHUIO C
AJIMUHUCTpalMeld MOXKET MNPUHUMAaTh Ha JOTOBOPHOM OCHOBE Ha JIETIO3UTapHOE
XpaHEHUE JIOKYMEHThl TOCYJApCTBEHHBIX W  MYHUUUNAIBHBIX  YUPEKICHHI,
OpraHu3alii U MIPEANPUATHIN, a TAK)KE OOIIECTBEHHBIX OPTraHU3aINil U TPakIaH.

3. OcHOBHBIC 321a4YH

OcHOBHBIMM 3a71a4aMHA APXVUBHOTO OT/IEJIA SBJISIIOTCS:

3.1. obecrneueHuE COXPAaHHOCTH M TOCYJAapCTBEHHBIH y4YeT JOKYMEHTOB
ApxuBHoro ¢ponga CMOJIEHCKOM 001acTH, XpaHSIIUXCSI B APXUBHOM OT/IEIIE;

3.2. KOMIUIEKTOBaHHE ApPXMBHOTO OTAeNa JOKyMeHTaMH ApXuUBHOro ¢oHa
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CMmorneHckoi 00acTu, OTpaXKaroIIUMUA MaTEPUATIBHYIO U TyXOBHYIO )KM3Hb HaceJIeHUS,
UMEIOIIMMH UCTOPUYECKOE, HAYYHOE, COLMAIBHOE, SKOHOMHYECKOE, MOJUTUYECKOE
WIH KYJIbTYPHOE 3HAYEHUE;

3.3. wundpopManMoOHHOE OOECIeYeHUE OpPraHOB MECTHOTO CaMOYIIpaBJICHUS,
yIOBJIETBOPEHHE TMpaB TIpa)kIaH Ha apXUBHYIO HH(QOpMaLMIO, OpraHU3aIus
UCII0JIb30BaHUS JOKYMEHTOB;

3.4. OpraHMU3alMOHHO-METOANYECKOE PYKOBOICTBO JEATEIIBHOCTHIO
BEJOMCTBEHHBIX apXMBOB M OpraHu3alueil JOKyMEHTOB B JEJIONPOU3BOJCTBE
IPEICTaBUTEIIBHOIO  OpraHa, OpraHoB MECTHOTO  CaMOYIpaBJE€HUS, JPYTUX
MYHULHANAIBHBIX YYPEKICHUW panoHa, TOPOAA; CONEHUCTBUE OPraHMU3aLUsAM JIPYyTHX
(opM COOCTBEHHOCTH B COXPAHEHUH, KOMIJIEKTOBAaHUH U UCIIOJIb30BAHUHU X apXUBOB;

3.5. KOHTpOJb 32 COOJIOACHHEM  MYHHUIMNAIBHBIMUA  YUPEXKIECHUSIMU
3aKkoHojaTenbcTBa Poccuiickoit denepaii, 3aKOHOJATEIBHBIX M HHBIX MPaBOBBIX
akToB (CMOJIEHCKOM 00J1acTh, OpraHOB MECTHOTO CAaMOYIpaBJi€HHS B 00JacTh
apXMBHOIO Jena,  3a COOJIIOJICHUEM JACHCTBYIOUIEr0 3aKOHOAATENbCTBA APYTUMHU
YUPEKACHUSIMU - HCTOYHUKAMHM KOMIUIEKTOBaHUA ApxuBHOro ¢onaa CMOIEHCKON
00J1aCTH, pacoNOKEHHBIMU Ha TEPPUTOPUH paiioHa.

4. DyHKun

ApPXHUBHBIN OTAEN B COOTBETCTBUU C BO3JI0’KEHHBIMU Ha HETO 3aJja4aMHu:

4.1. oCylIecTBISIET XpPAaHEHHE W TOCYJAPCTBEHHBIH Y4Ye€T JOKYMEHTOB U
npencraBigieT B MUHHUCTEPCTBO KyJbTYypbl M TypudMa CMOJIEHCKOW 0O0JacTH 1o
YCTaHOBJICHHBIM (OpMaM CBEAEHUS O XpaHsAMMXcd B ApPXUBHOM oTAene (OHAAX;
OPUHUMAET MEphl MO CO3/IaHUI0 ONTHUMAJIBHBIX YCIOBUH XPAaHEHHS JOKYMEHTOB H
00ecneveHnIo0 UX PU3NIECKO COXPaHHOCTH;

4.2. pa3pabaThIBa€T U MO COTJIACOBAHNUIO ¢ MUHUCTEPCTBOM KYJIBTYpPbl U TypU3Ma
CMoneHcKOl 00J1acTH TPENCTaBIseT Ha YTBEPKACHUE AJMHUHUCTPALUU CIHCKU
YUPEXJIEHUN U OpraHu3aluii, JOKYMEHThl KOTOPBIX MOJIEkKAT Nepenaye B ApXUBHbBIN
OTJZieT, BEJIET CUCTEMAaTUYECKyI0 padOTy MO YTOYHEHHMIO 3TUX CIHUCKOB; OpPraHU3yeT
0TOOp U OCYILIECTBIISECT IPUEM IOKYMEHTOB Ha XpPaHEHUE;

4.3. mpOBOJUT B YCTAaHOBJIEHHOM MOPSAKE 3KCHEPTU3y LEHHOCTH JAOKYMEHTOB,
XPaHSIINAXCSA B APXUBHOM OTHEIIE;

4.4. co3maeT M COBEPUICHCTBYET HAYYHO-CIIPABOYHBIA ammapar K JAOKYMEHTam
ApXHMBHOrO OTJENa C LEJIbI0 ONEPATUBHOIO MCIOJB30BAHMS COJAEp)KAIIEHCS B HHX
uHbopMaIny;

4.5. uHpopMUpYET OpraHbl MECTHOI'O CaMOYIIPaBJICHUS, WHBIE YUPEKIACHUS
paliloHa O cocTaBe M COJEpP’KAaHUU JOKYMEHTOB APXMBHOIO OTZAENA IO aKTyalbHON
TEMaTHKe, UCIIOHAET UX 3alpOChl Ha TOKYMEHTHYIO HH(POPMAIIHIO;

4.6. WCHONB3yeT JOKYMEHTBI B COLMAIbHO-3KOHOMUYECKHX M KYJIbTYpPHO-
IIPOCBETUTENIBHBIX LEISAX HAa BBICTABKAX, PajHO U TEJIEBUIECHHUH, B NEPUOINYECKON
neyaTv; B YCTAaHOBJICHHOM IOPSJIKE MPEICTABISAECT JOKYMEHTBI APXUBHOIO OTJENa
OopraHaM MECTHOIO CaMOYIPABJICHMS, YUPEKIACHUSAM U TPaXJaHAM C LEIbI0 HX
HAy4YHOTO M IPAKTUYECKOIO MCIOJB30BAHUS; HCIOJIHAET COLMAIbHO-IIPABOBBIE
3aMpochl FpaXK1aH, BbIJAET apXUBHBIE CIIPABKH, ApXUBHBIEC KOINUHU, apPXHUBHBIE BBIITUCKU
U3 JOKyMEHTOB;

4.7. ocymecTBISET OPraHU3aMOHHO-METOANYECKOE PYKOBOACTBO U KOHTPOJIb 32
paboTON BEJOMCTBEHHBIX AapXHMBOB, B TOM YHCJIE€ IO JHUYHOMY COCTaBy, U
OpraHu3alyed  JTOKYMEHTOB B  JEJIONPOM3BOACTBE  YUYPEKICHHUI-UCTOUYHUKOB



KOMIUIEKTOBAaHHsA, a TaKKe Ha OCHOBAaHWM COIJAIICHHS (JOroBOpa) MEXIy
MuHHUCTEPCTBOM KYJIbTYpbl U Typu3Ma CMoJIeHCKO# o0nacTu 1 AJAMUHUCTpaluen - 3a
paboToif Jpyrux BEIOMCTBEHHBIX apXMBOB U OpraHMU3alMed JOKYMEHTOB B
JEJIONPOU3BOACTBE YUPEXKACHUNA, OpPraHU3alMid U NOPEANPUATHN, HAXOIAIIUXCS Ha
TEPPUTOPUM paliOHAa; BEIET B YCTAHOBJIEHHOM IOPSJAKE TIOCYJIapCTBEHHBINM yueT
JOKYMEHTOB ApxuBHOro (hoHna CMOieHCKONH 00JacTH, XPAHSIIIUXCS B YUPEKICHUSIX -
UCTOYHMKAX  KOMIUIEKTOBAHMS W  JPYTMX TOCYJapCTBEHHBIX  YUYPEXKICHHUSAX,
HAXOJSLIUXCSl HA TEPPUTOPUH PaiOHa;

4.8. urpopmupyer AIMUHUCTpannio, MUHUCTEPCTBO KYJIbTYphl U TypU3Ma
CmoneHnckorr obmactu o ¢akrax yTpaThl, MOPYM, HE3AKOHHOIO YHHUYTOXKEHUS
JOKYMEHTOB B YUPEXACHHUAX, JAPYTUX HapYyIICHUAX 3aKOHOAATEIhCTBA B cdepe
apXMBHOIO €4,

4.9. mpoBOOMT, B TOM YHUCJIE Ha JIOTOBOPHOW OCHOBE, MEPONPUATHUSA IO
YIYUIIEHUIO pa0OThl apXMBOB YUPEKJIECHUW M OpraHu3alfii, a Takke OpraHu3aluu
NOKYMEHTOB B  JICJIONPOU3BOJACTBE, BHEAPEHUIO TOCYAApPCTBEHHONW  CHCTEMBI
JIEJONPOU3BOACTBA M YHU(PUIMPOBAHHBIX CHUCTEM JIOKYMEHTAlUW; TOBBIIICHUIO
KBaIM(PUKaUK paOOTHUKOB apXUBOB U JIEJIONPOU3BO/ICTBA;

4.10. paccMaTpuBaeT U NMPEACTABISECT HA YTBEPKACHUE DKCIIEPTHO-IIPOBEPOYHOU
KOMHCCUA MHHHCTEPCTBA KYJIBTYpbl U Typu3Ma CMOJIEHCKOW O0JIACTH MOCTYNUBLINE
OT YUPEKJICHUN OINUCHU JIeJI MOCTOSIHHOTO XPAHEHUs, a TAKXKE OIUCHU JIEJ 110 JIUYHOMY
COCTaBYy YUPEXACHHUH, TOKYMEHThl KOTOPBIX TMOJUIeKAaT MpHeMy B ApPXHMBHBIM OT/Ed,
MOJIOKEHHUSI O BEJOMCTBEHHBIX apXMBaX, SKCIEPTHBIX KOMHUCCHUSX, HOMEHKIIATYpbI J1€]
YUPEKACHUN-UCTOYHUKOB KOMILJIEKTOBAHMUS,

4.11. u3ydyaer U 0000UIAET MNPAKTUKY paOOThl BEAOMCTBEHHBIX AapXWMBOB U
OpraHM3alrHd JOKYMEHTOB B JEJONPOU3BOACTBE YUYPEKICHUM, OpraHu3auuid U
NPEANPUATUN, PACIPOCTPAHSET WX IOJOKUTEIBHBIM OIBIT, IPOBOJMUT COBELIAHUS,
CEMUHAphl, KOHCYJIbTALUM W MHCTPYKTaXH IO BOIPOCAM OPraHU3ALMM U METOJIUKU
paboThl BEIOMCTBEHHBIX apXUBOB M OPraHU3AIMM TOKYMEHTOB B JIEJIONPOU3BOJICTBE, a
TaK)Ke€ JEATEIbHOCTH SKCIIEPTHBIX KOMHUCCHIA;

4.12. paccmaTpuBaeT 3asBIEHUS, MPEJIOKEHUS U >KaJoObl, MPOBOJIUT MpPUEM
Ipa)KJaH MO BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHIIMU APXUBHOTO OT/ENA;

4.13. BHeapsieT B TMPaKTHUKy paboTbl ApPXMBHOTO OT/AENa HOPMAaTHUBHO-
METOIMYECKHE TOKYMEHTHI II0 apXMBHOMY JEIy U JEJIOIPOU3BOACTBY, IPOTPECCUBHBIE
METO/Ibl TPY/Ia, aBTOMATU3UPOBAHHBIE TEXHOJIOTMH 00pabOTKH U MOUCKA TOKYMEHTHOM
uH(pOpMaINH, IEPEOBOM OMBIT PAOOTHI.

5. IIpaBa

ApXHBY NPENOCTABISIETCS PABO:

5.1. nmpencrtaBiasTe AJAMUHUCTPALIMIO 1O BCEM BOIpOcaM, BXOISAUIMM B
KOMITETEHLINIO APXUBHOI'O OTZIENA;

5.2. mosy4aTh OT YUYPEKAECHUN-UCTOUHUKOB KOMIIEKTOBAHUSI, HE3ABUCUMO OT HUX
BEJJOMCTBEHHON NOJYMHEHHOCTH, HEOOXOAMMBIE CBEJAEHHUS O PabOTe M COCTOSHUU
BEJIOMCTBEHHBIX apXUBOB M OPraHU3alMHU TOKYMEHTOB B JIEJIOIPOU3BOCTBE;

5.3. IPOBEPSTH BBIOJIHEHUE YUPEKIACHUAMHU, HE3AaBUCUMO OT UX BEIOMCTBEHHOMN
MOYMHEHHOCTH, TpeOOBaHWI  3aKoHOAaTelbcTBa  Poccmiickoit ~ denmeparum,
3aKOHOJIATEIbHBIX M HHBIX IMPABOBBIX AaKTOB cyObekTra Poccuiickoii ®Penepaunu,
OpraHOB MECTHOTO CaMOYIpaBJIeHHSI B OOJacTH apXMBHOTO JieJa U OpraHHU3allH
JOKYMEHTOB B JIEJIONPOU3BO/ICTBE;



5.4. maBath B Ipejesiax CBOEW KOMIIETEHLIMHM YUPEXACHHUSIM, OpPraHU3alusIM U
OpeanpusaTusaM oOs3aTeNbHble s HMCIOJIHEHHUS yKa3aHus MO0  YCTPaHEHHUIO
BBISIBJICHHBIX HEJOCTaTKOB B pab0OTe BEJOMCTBEHHBIX apXMBOB M OpraHHU3alNH
JOKYMEHTOB B JI€JIONIPOU3BOJICTBE;

5.5. mpuHMMAaTh y4dacTHME€ B COBCIIAHMUAX, CEMHUHApax, IPOBEPKAX M IPYTHUX
MEPONPUATHUSX, IIPOBOJAMMBIX AJIMUHHCTpanueH, ee CTPYKTYPHBIMH
NO/Ipa3/IeJICHUsIMU, 10 BOMpPOCaM padOThl BEIOMCTBEHHBIX apXWBOB M OPraHHU3aLUU
JOKYMEHTOB B JI€JONPOMU3BOJCTBE; y4aCTBOBATh B PabOTE 3KCIEPTHBIX KOMHUCCHUUI
YUPEKICHUN, OPTaHU3ALUN U IPEANPUITHH;

5.6. UMEeTh CBOEro NPEICTAaBUTEN B COCTaBE JMKBUIALMOHHBIX KOMHUCCUUI
YUPEKICHHs, OpPraHU3alMyd W NPEANPUATHSA JUIsl Y4acTUs B PELICHUH BOIPOCOB
COXPaHHOCTH JIOKyMeHTOB ApxuBHOTO (poHa CMOJEHCKOM 007IaCTH;

5.7. BHOCHTBH Ha pPaccCMOTpeHHE AJMUHUCTPALHAM NPEMIOKEHUS MO Pa3BUTHIO
apXMBHOIO JI€Ja, YJIY4YIIEHUI0 OOeCleUeHuss COXPaHHOCTH, KOMIUIEKTOBAaHUS M
VCTIOJIb30BaHUs IOKYMEHTOB, XPaHAIIUXCSA B APXUBHOM OTJIEJIE; COBEPIIEHCTBOBAHUIO
paboThl BEJOMCTBEHHBIX apXMBOB M OpPraHU3aldUd JOKYMEHTOB B JIE€JIONPOU3BOICTBE
YUPEKICHUM, OpraHu3alMii W NPEANPUSATHN; Yy4acTBOBATb B IIOATOTOBKE H
PacCMOTPEHHUH BONIPOCOB apXUBHOIO JIE€JIa U JEIONPOU3BOACTBA;

5.8. 3aKIr04YaTh IOroBOpa M B YCTAHOBIECHHOM IOPSIKE MPOU3BOIUTH PACUETHI C
YUPEKACHUAMH, OpPraHM3alUsAMU M NPEINPUATUSAMH, A TakKe TpaxkJaHaMH 3a
BBITNIOJIHEHUE JIOTOBOPHBIX pa0dOT M OKa3aHHUE IJIATHBIX YCIyT, HOMEHKIATypa KOTOPBIX
corjacoBbIBaeTcsi ¢ MHMHHCTEPCTBOM KyJbTypbl U Typusma CMOJIEHCKON 00JacTu.
[TonmyyeHHbIE OT BBINOJHEHUS JOTOBOPHBIX PabOT M IUIATHBIX YCIYT M Ha JIPYTUX
3aKOHHBIX OCHOBAHUSX BHEOIJ/KETHBIE CpPEICTBA HANPABISIIOTCS HA BBINOJHEHUE
OCHOBHBIX 3371a4 U (PYHKIMI ApXUBHOTO OT/ENA.

6. Opranuzanusi padoTsl

6.1. ApXUBHBIN OTAENI BO3IJIABJISIET HAYAIbHUK, SIBISIOMIMICA MYHHULMIATbHBIM
CIIyKalluM, HCHOJHSIOIMIUM B MOPSIKE, OMPEEICHHOM YCTaBOM MYHHUIIUNAIBLHOTO
oOpazoBanusi, HacTosUM [lonoxeHneM 00s13aHHOCTH MO JOJKHOCTH MYHUIIMITAIbHON
CITy>O0BbI Ha TOCTOSIHHOM TTPOo(hecCHOHaIbHOM OCHOBE B c(hepe apXUBHOIO JENa;

6.2. HauanpHuk ApXMBHOrO OT/A€Na Ha3HAYaeTCs M OCBOOOXKIAETCS OT
nomkHocTU ['1aBoit A IMUHUCTpaIINMY;

6.3. HauanpbHUK apXUBHOTO OT/EINA:

6.3.1. opraHmM3yeTr AeATENbHOCTb APXHMBHOIO OTHAENA M HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a BBINOJHEHHE BO3JI0)KECHHBIX HA APXUBHBIN OTJEN 3a/]1a4;

6.3.2. oTUUTHIBAETCS 0 paboTe APXUBHOIO OT/IeNIa M COCTOSIHUM apXUBHOTO Jieia B
paiione nepen AAMUHUCTpanKe, MUHUCTEPCTBOM KyJIbTYpbl U Typru3mMa CMOJIEHCKON
oOnacTu.

6.4. JlesTenbHOCTh ApPXMBHOTO OTHAEJIa OPraHU3yeTCs B COOTBETCTBUM C
NpaBWIaMH U UHCTPYKUHUSIMU, NEUCTBYIOIMMH B cucteme denepanbHOro apXUBHOIO
areHTCTBa, Ha OCHOBE T'0JIOBOrO IUIaHa pabOThl, YTBEPKICHHOIO AJIMHUHUCTpaLuei,
pekoMeHanuit MunuctepcTBa KyJabTyphl U TypusmMa CMOJIEHCKOM 001acTH.

6.5. ApXUBHBI OTIEN OCYIIECTBISIET CBOIO pabOTy BO B3aUMOJCHCTBUU C
OpraHaMy MECTHOT'O CaMOYIIPaBJIEHUS pailoHa, yUpPEKICHUSIMHU U OPTaHU3aALUSIMHU.

6.6. OOecneueHne ApXUBHOTO OTJAENa TOMEUICHUAMH, OTBEUYAIOIINMHU
TpeOOBaHUAM IMOCTOSHHOTO (JJUTENBHOTO) XpaHEHUs! TOKyMEHTOB, €0 COJepKaHue,
TEXHUYECKOE OCHAIlleHHue, 000pyJOBaHUE, OXpaHa, TPAHCIOPTHOE OOCIYyKHWBAaHUE,



CO3/IaHHE JIPYTUX, HEOOXOAUMBIX Jisi pabOThl  YCIOBHM, OCYIIECTBISETCS
AJMUHHCTpAIME 3a CYET MECTHBIX OIOIKETHBIX aCCUTHOBAHMI.

6.7. JlukBupmanuss M peopraHuzanuss ApPXUBHOTO OTJeNia OCYLIECTBIISETCS
AJMUHHCTpanue.

ApxuBHble (POHIBI U APXUBHBIE JOKYMEHTBI, COCPEIOTOYCHHBIE B XPaHUIMILAX
JUKBUIUPYEMOTO WM PEOPraHu3yeMoro ApXUBHOTO OT/AENa, MEpelalTcs €ero
npaBornpeeMHUKy. [Ipu OTCYTCTBUHM MpaBONpeeMHHUKA apXUBHBIE (OHIBI U apXUBHBIC
JOKYMEHTBI TIEpPENaloTCs Ha TMOCTOSHHOE XPAaHEHHWE B OJUH W3 TOCYAapCTBEHHBIX
apxuBoB CMOJIEHCKOW 00J1aCTH.
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